Peninsula United Church (PUC)

Expense Reimbursement Form

Date: Payment Method: e Cheque e e-Transfer ($50+)
Payee Signature:
Payee Name:

Payee Address or e-Transfer Email:

Charge to: Committee/Budget Line Amount Reason
(example: Worship/Sanctuary Supplies)

GST

TOTAL| $

Please attach the original of all receipts before submitting for payment.

Payments will not be processed without appropriate supporting documentation.

Expense Authorized Dy: ... Date: oo e
(convenor or designate)

Office Use: Cheque Number Petty Cash Reimbursement e-Transfer

Policies: Payment of Expenses (FIN); Credit Card (FIN) Page 1 of 1
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