Agreement between
name of Anglican Corporation (“Owner”)
and
name of Group (“User Group” or “Tenant”)
for use of name of facility (“facility”)
address of facility
This agreement applies to these specific rooms (if applicable):
_________________________________________________________________________
This agreement is in effect from start date to end date. 
(not to exceed 2 calendar years without review)
The following terms and conditions are agreed upon by the Owner and User Group:
Period of Use:
Day(s) of the week: 
Time of day: 
The User Group shall make advance request to use the facility at any time not included here.
Fees: 
User Group category (optional):
Examples: external Anglican group, external charity/NFP, external for-profit 
Fee is set at $___________ plus applicable taxes.
Fee is to be paid in full not later than ______ days/weeks before/on the start date.
A down-payment of $ _______ will be required to secure the booking and is due upon acceptance of the terms of the agreement. (optional)
Damage Deposit:
A damage/security deposit of $ __________ (mandatory minimum of $25.00) is required to be paid ____________ before the start date.
The deposit will be returned to the User Group following the end date of the agreement provided that: 
a) the facility is clean to the Owner’s reasonable satisfaction;
b) no damage has been done to the facility or to owner owned equipment and materials (e.g., kitchen facilities and equipment, audio-visual equipment); and,
c) no money remains due to the owner at that time. 
Access to the Facility:
The Owner shall provide the User Group with access to the facility, including a key or set of keys, if and as required; any issued key(s) shall be returned immediately upon completion of the activity or program. No key shall be copied without prior approval.
Key(s) issued to the Tenant:
	Key code
	Access provided
	# of keys
	Date

	
	
	
	

	
	
	
	

	
	
	
	


User Group representative responsible for keys:  __________________________________
Additional Specific Use of Facility Rooms, Equipment and Supplies
The User Group is / is not permitted the use of the kitchen(s), and equipment and supplies therein, as follows:  
· Unrestricted use of all equipment, materials and supplies in the kitchen.
· No use of kitchen facility, equipment or supplies.
· Restricted use of kitchen, equipment and supplies, as follows: 
_______________________________________________________________________
The User Group is / is not permitted the use of audio-visual equipment as follows: 
· Unrestricted use of all audio-visual equipment, following training.
· Use for additional fee if Owner’s personnel is available to operate.
· Equipment is neither available nor accessible.
· Restricted use of equipment, as follows: 
_______________________________________________________________________
The User Group is permitted the use of _____________________ equipment and/or  supplies as follows: 


Facility Use Conditions
· Upkeep of facility: The Owner agrees that the facility shall be clean and tidy on the start date of this agreement. The User Group agrees that the facility shall be clean and tidy to the satisfaction of the Owner on the end date of this agreement.
· Respectful use of facility: The User Group shall not use or permit to be used any part of the facility for any dangerous, noxious or offensive trade or business and shall not cause or maintain any nuisance in, at or on the Facility. 
· Additional rules and standards: The User Group agrees to comply with further rules and/or standards with respect to the use, care and security of the facility as attached to this agreement or once provided within the agreement period.
· The User Group shall ensure all staff, volunteers, and participants (as applicable) are familiar with the conditions stated here.
Failure of the User Group to comply with the conditions stated here, attached or provided at a later date, at the sole discretion of the Owner, may result in an immediate cancellation of this Agreement with no reimbursement of rent and/or no other remedy available to the User Group.
Indemnification
The User Group agrees to indemnify and save harmless the Owner and the Diocesan Synod of Fredericton from any and all liabilities, fines, suits, claims, demands, costs and actions of any kind or nature whatsoever for which the Owner shall or may become liable, or suffer by reason of any breech, violation or non-performance of the User Group’s obligations hereunder or any loss, damage, or death resulting from, occasioned to or suffered by any person or persons, or any property, by reason of any neglect or default on the part of the User Group, or any of its agents, customers, employees, staff, servants, contractors, licensees or invitees; such indemnification in respect to any such breech, violation, non-performance, damage to property, loss, injury or death occurring during the term of this Agreement shall survive any termination of this Agreement, anything in this Agreement to the contrary notwithstanding.  
Damage to or Loss of Owner Property
The User Group agrees to be liable for any and all damage to, or loss of the facility or associated property of the Owner caused by the User Group.
The User Group shall perform an inspection of the facilities under this agreement at the start of the agreement, and report immediately to the Owner any existing damage found.
Insurance
The User Group agrees to provide the Owner with a Certificate of Liability Insurance covering the User Group in respect of the facility and its operations therein, shall not be less than that set out in Diocesan Minimum Insurance Standards.
The insurance liability limit(s) specified in this certificate shall be for each single event causing injury, death or damage to a person, persons or property.   
Such liability insurance shall be written with the Owner as an additional insured and the User Group as the named insured as their respective interests may appear.
Each insurance policy obtained by the User Group, shall contain waivers of subrogation.
Cancellation of Agreement
Either party may cancel this Agreement with a minimum of thirty days prior written notice. 
Contact Information:
Owner: 	
	Name
	Telephone number(s)
	Email address

	
	
	

	
	
	

	
	
	



User Group:
	Name
	Telephone number(s)
	Email address

	
	
	

	
	
	

	
	
	



Approval of Agreement
By signing this agreement, we agree to comply to the terms and conditions aforementioned above, and to immediately report any deviation to or violation of the terms and conditions aforementioned to the other party:
Owner: 	
	Name (printed)
	Position
	Signature

	
	
	

	
	
	



User Group:
	Name (printed)
	Position
	Signature

	
	
	

	
	
	



	________________________________
	Date (yyyy/mm/dd)
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