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	Employee:           
	Pay Period:           



	Date
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	Time Out
	Total Hours
(in .25 increments)

	          	          	          	          
	          	          	          	          
	          	          	          	          
	          	          	          	          
	          	          	          	          
	          	          	          	          
	          	          	          	          
	          	          	          	          
	          	          	          	          
	          	          	          	          
	          	          	          	          
	          	          	          	          
	          	          	          	          
	          	          	          	          
	          	          	          	          
	
	
	Total Hours
	          
	
	
	Rate per Hour
	          
	
	
	Total Pay
	          


	          	          
	Payroll signature
	Date



Additional Notes:           
Return completed form to Mt Zion Office or parishadmin@mtzionlutheran.org.
image1.png




