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1. MEMBER SIGN UP

If you would like to sign up for a Breeze Member account, please contact the office and we will send
you a link. The link will come in an email that looks like this:

breeze

N

X 0

p°<

You're invited!

John Doe,

St. Paul's Anglican Church, Calgary AB has invited you to create your
own member account. You may click the button below to create your
username and password to log into the system.

Create Your Login

Click on the box “Create Your Login” and you will be directed to the Breeze “Create Account” page.
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Create Account

Create your user account:

Username
Password

Confirm password

X Password must be at least 8 characters

Password must contain at least 1 upper and 1
lower case letter

X Password must contain at least T number
X Password must contain at least 1 symbol

X Password must be safe (not compromised)

Cancel

Create Account

Create your user account:

John Doe

v Password must be at least 8 characters

o Password must contain at least 1 upper and 1
lower case letter

v Password must contain at least 1 number
' Password must contain at least 1 symbol

v Password must be safe (not compromised)

Cancel Continue

Create your Username and personal Password, making sure that you meet the criteria outlined for an
acceptable password. When you have done so, all the criteria lines will be green, and you can click on
the “Continue” button at the bottom of the box. When you have successfully created your account, you

can Login.

Account Created!

Your account has been created successfully.

Click below to log in..
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SignIn

John Doe

[ ceesnesd ]

Forgot Password?

By clicking "Sign In" | agree to the Terms of Service and Privacy Policy.




After entering your new Username and Password, click on the “Sign in” button and the Dashboard
page will open. For future reference the address of our Breeze Login page is: https://
stpaulsanglicanchurchcalgaryab.breezechms.com/login

You should bookmark this in your browser for future reference. After you successfully login, you will
see a screen like the following:

breeze Events

[

My Profile Online Giving

Give a Gift
$ GoToGVING PAGE

& Manage Recurring Giving
MAKE CHANGES TO GIVING

Customize Dashboard

@0

From this Dashboard, you can navigate to view the Parish “Events” page, enter and edit your family
information using “My Profile”, or make an online donation with “Give Now”.

The three screens will look like the following:

“Events” screen:

breeze Dashboard My Profile

¢ Macn202e >
SunM... Tue W... Thu Fri Sat
1.2 3 4 5 6 7
8 910 Nn@Pnru
15 16 17 18 19 20 21
22 23 24 25 26 27 28
20 30 3

Calendars.

@ Father Tony's Calender

[

Sun Mon Tue

March 2026

T:30am Hand chimes Pr... ¥:30pm Prayer Group In . 6:30pm Girl Guide: 10:30am Bible Study - Lo..
2pm 730m o 1%30am Hunger
7o Evening Bie Study

2pm Word to World Miis...

pem Parish Council
4pm Phisippines indopen...

6:30pm Gir Guide.

7:30pm Choir Practice

3
10am Hand Chimes Pract...

Tom Coffee House

20

(o)

21

0am Hand Chimes Pract..  9:30am Missionsi Coach...

You can easily scroll through the calendar with your trackpad or mouse and the navigation arrows.
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“My Profile” screen:

breeze ashboard  Events (o)  Give Now @

Detail
& owse John Doe
s

QO mags - pbourgeois09@gmail.com

Main Education & Work
Nar
Status Information Contact
urgeo

Family Members Legacy Fields

Click on any light blue bar to add and edit information to your profile and that of your family members.
From this screen you are also able to see what Parish email groups you are included in by clicking on

“Tags” on the left, or you can see your volunteer schedule by clicking on “View More” on the left and
then clicking on “Volunteering”.

“Tags” screen:

bl'eeze Dashboard Events My Profile Give Now

John Doe

1 pbourgeoisO9@gmail.com

O Tags 2

Email Group
Breeze Support Group

Parish email group
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“Volunteering” screen:

bl’eeze Dashboard Events My Profile Give Now @

Suzanne Wray

| & voluntesring '

Upcoming Events i Vanoge Blockous Detes

Event Rel
Sundey Servoe - Holp Sucharist
The Great Eastor Vigi

Sundey Service - Holp Eucharist

“Give Now” screen:

breeze Dpashboard  Events My Profile @
| < Give
Give to St. Paul's Anglican Church, Calgary AB
Erter s I CAD
Give this One Time -

If you would like to make an online one-time or recurring donation to St. Paul’s, click on “Give Now” in
the bar on the top.

If you would like a summary of your personal donations, click on “Giving” in the bar on the left of your
screen.

When you are finished your session, click on the gear in the upper right of the blue bar and then click
on “Log Out” at the bottom of the box.
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Manage your user account
John Doe

User Settings

jo)

Update your name and email credentials.

I'EI Change Password

Update the password for your Breeze login.

Notifications

Set email alerts for activity within your church.

® GetHelp [ LogOut

10



2. VOLUNTEER AGGEPTANGE

When a leader at the church, your Ministry Leader or an event co-ordinator asks you to volunteer, you
will get an email from that person, generated by our Church Management System (Breeze) that looks
like this:

Volunteer Schedule for Sunday Service Holy Eucharist
Hi Ingrid,

Thanks so much for your willingness to serve at St. Paul's Anglican Church, Calgary AB! Here is your volunteer schedule for the upcoming
Sunday Service Holy Eucharist events.

May 17, 2026 at 10am Sunday
Reader
July 12, 2026 at 10am Sunday
Reader
September 13, 2026 at 10am Sunday

Reader

RSVP to Requests

Are there dates you'll be unavailable to volunteer? Set your blockout dates.

Reading_List_from_Ma (i

m! y_10_Oct_25_2026_...
J

Make sure you scroll to the bottom of the email in case your leader has attached a document for you. If
there is a document there, then you can open it and print it for your future reference. When you click
on RSVP, a screen like the following pops up:

Volunteer Schedule for Stringers Practice Paul Bourgeois

March 16,2026 Monday
7:30pm

Bass & Vocals [ooome]

Gomments ptional

‘Once youve responded, click the buton to the right to submit Submit RSVP
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Please click on Accept or Decline for each volunteer invitation, enter any comments on the optional
comment box and click on “Submit RSVP” in bottom right-hand corner.

You will then receive an email like the following with your dates:

Thanks for RSVPing!

You have successfully RSVPed for Stringers Practice - Paul Bourgeois. You
can view your response below:

March 23, 2026 at 7:30 pm

Bass & Vocals

Change Response

Are there dates you'll be unavailable to volunteer? Set your blockout dates.

If you are unavailable for a particular date, click on ‘Decline’ and notify your Ministry leader indicating
so and whether you have found an alternate for that date.

You can save your volunteer commitment to your personal calendar (iCalendar, Google Calendar, etc.
by clicking on the date and time:

® Home ¢
Thanks Monday, March 23, 2026
You have successfully RSVPed for
can view your response below: 7
St. Paul's = |®
March 23, 2026 at 7:30 pm 8 Stringers Jam ©.7:30=8:30pM
Bass & Vocals Session
@ St. Paul's Church
© 7:30-9:30PM
9
Chan
10
Details Cancel Add to Calendar

Are there dates you'll be unavailable to volunteer? Set your blockout dates.

After you have sent your RSVP, you can view your volunteer schedule(s) from your Profile on Breeze.
After logging into your Breeze account, click on My Profile and then, on the side bar on the left, click on
“View More” and then click on “Volunteering” to see your schedule that will look like the following:
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breeze Dashboard My Profile Give Now

Suzanne Wray

Date Event
Jar Sundgy Service - Holp Suchanist
The Great Eastor Vigh

Sunday Service - Holp Eueharist

i Manoge Blockows Detes

A few days before the event, you will receive an email reminder:

Volunteer Reminder for Stringers Practice - Paul
Bourgeois on February 16, 2026
Hi Paul,

This is a friendly reminder that you're scheduled to fill the Bass & Vocals role
at Stringers Practice - Paul Bourgeois on February 16, 2026.

February 16, 2026 at 7:30pm Monday

Bass & Vocals Accepted
Change Selected RSVP Option

Are there dates you'll be i to ? Set your blockout dates.

Friday, April 24, 2026
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3. CREATING VOLUNTEER SGHEDULES

When you want to set up your volunteer schedule after you have created your login ID and set your
password, go to Breeze in your browser using the following address: https://
stpaulsanglicanchurchcalgaryab.breezechms.com/login

You should bookmark this in your browser for future reference. When you successfully login, you will
see a screen similar to this:

* 0

(©)
My Profile Online Giving
Do,
O Frr et o
e
& (-]

At the top of the blue bar, click on “Events” and you will see the Events calendar.

breeze ousnoars  poople  oving  Togs (Y Forms

T s e T
e
@ 2pm Word to World Minis... T1:308m Hunger for Heal...

2DNDBDYD 4pm Phippioes indepen... om Prayer Shawl

10am Suncay Servce 48.. :30am Morming Prayer

1:308m Hand himes Pr.. 10:308m Marning 8.

2:30pm EuchariatatFan.. Tom Evening Bl Sty .| 7

4pm Prilippines indepen...

Navigate to the event where you want to start entering your volunteers and click on that event.
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©

10am Sunday Service - H... 8:30am Office Clc
11:30am Hand chimes Pr... 1pm Walking Grou
2pm Word to World Minis... 7:30pm Stringers

4pm Phillippines Indepen...

Sunday Service - Holy

Eucharist
1Volunteers

10am Sunday Service - H... 1pm Walking Grou

30am Hang]L Sunday Service - Holy Eucharist [

2pm Word to World Minis...

4pm Phillippines Indepen...

You will then see a screen with two of the following items, one of which will be Volunteers:

Sunday Service - Holy Eucharist X

February 22nd, 2026

View who checked in and more. Manage the plan for your service.

| o

Check people into this event. Manage volunteers for this event.

£ Edit Event Settings Close

Click on “Volunteers” and you will see:

« c =

* D @
5 @ Cuumaswes @ ke @ O Googeios @ ioe © Whbkds 0O News (3 fopr G iCooge @ Wgenca-C.. @ facbonkivoma (] Clomy Mok M - shsess - S ks Al @ Gl @ Yot B Spe—
breeze Dsswosrd  People  Giing  Tegs Forms  FolowUps  More v ®

[ Sunday Service - Holy Eucharist

provius e | e Event
February 22, 2026 +

Boidvew - 8 50nd Scheduies to Vohnteers  +
Greeters 4 Volunteers will eceive 1 reminder
& Voluntesrs
Counters 8 Volunteers will receive 1 reminder
Sidesperson 8 Volunteers wil receive 1 reminder
Soundboard Tech 8 Volunteers will receive 1 reminder
Friday, April 24, 2026 .
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You must first make sure you are in “Invite” mode rather than “Assign” mode. Why? In Breeze, you
cannot re-send your schedule to a specific person unless they were “invited” rather than “assigned”.

On the right-hand side click on the down arrow and navigate down to “Switch to Invite Mode”. The
right top of the screen should look like the image on the right.

% Send Schedules to Volunteers ¥

B Download Schedule as PDF Manage Sign Up Sheets <

1 Volunteers will receive 1 r Bj Download Schedule as Excel
& Email Volunteers o - .
A Volunteers will receive 1 reminder <
i Send Blockout Date Request

& Modify Roles

© Switch to Invite Mode

Now click on the grey “Grid View” button near the top under the Event name to get the following view:

Forms  FollowUps  More v

‘Soundboard Tech ® Wray, Suzanne @ Sykes, Murray 4 @ Wray, Suzanne

. ) ®Peters, Doreen ) ®Sykes, Murray 4 OOmagoro,Prosper @ Sykes, Murray

Altar Guild Member ) o o ° °

R s @8 @®© @8 @ =8 @ o @

Now navigate to your Ministry and click in the square for the date you want for the assignment. Click
on the ‘+’ sign.

Sidesperson 0 a 0

(+)

Click to Add Volunteers

Soundboard Tech ©® Wray, Suzanne . © Sykes, Murray Omag

1
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Then start typing the person’s name until a suitable list of names appears.

[|Search for person...

or choose from | recent volunteers v

No recent volunteers could be found for this role.

Cancel

Paul Bourgeois

Pauline Buckley

1 for this role.

Pauline Payne

Paul Spurvey Cancel

Paul Torraville

Paul Wilson

After someone has been entered once, their name will appear on the dropdown list of ‘recent
volunteers’.

[Search for person...

or choose from  recent volunteers

Paul Bourgeois

No recent volunteers could be found for this role.

Cancel Add

Friday, April 24, 2026 18



Select the person from the list who you want for that event and continue adding volunteer names for
each event that you are scheduling. After you have competed your assignments, select one of the

dates (usually the first one) and click on it to go to the date.

Greeters
Counters

Mar 1

Sunday

On the next screen, if you see a grey bar “Send Schedules to Volunteers” at the top of the right-hand
column, then click on it. If you see a blue bar “Manage Signup Sheets” then click on the down arrow on

the right and scroll to “Send Schedules to Volunteers”.

i Sunday Service - Holy Eucharist

March 29, 2026 v
BB Grid View =

Greeters

ROXIE HALL

® Hall, Roxie

Counters

Previous Event | Next Event

Manage Sign Up Sheets

& Send Schedule to Volunteers
A Volunteer B Download Schedule as PDF

B Download Schedule as Excel

& Email Volunteers

& Modify Roles

‘@ Switch to Assign Mode
LI (T R ——

You will then see:

Send Schedules

Send this to

All volunteers scheduled on selected events

Show the following dates on the schedule
February 22 () March 22
(J March 1 (J March 29
() March 8 () April 5

(J March 15 () April 12

() April 19
() April 26
() May 3
) May 10

Show More Dates
Only send to volunteers in the following roles

¥ Greeters

¥ Counters

v Sidesperson

¥ Soundboard Tech

Will send from pbourgeois@shaw.ca
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Send Schedules

Send this to

All volunteers scheduled on selected events

Show the following dates on the schedule

February 22

() March 22
March 1 (J March 29
March 8 () April 5
March 15 ) April 12
Show More Dates...
Only send to volunteers in the following roles
Greeters
Counters
¥ Sidesperson

Soundboard Tech

Will send from pbourgeois@shaw.ca

Send Schedules

Send this to

All volunteers scheduled on selected events
Only send to volunteers in the following roles
¥ Setup
¥ Serve
Subject

Volunteer Schedule for Missional Coaches Event

Message

B 7 YU & A~ A~ MEUpload MailMerge~ <>

Hi [FIRSTNAME],

Thanks so much for your willingness to serve at St. Paul's Anglican
Church, Calgary AB! Here is your volunteer schedule for the upcoming

Missional Coaches Event events.
Cancel

Will send from pbourgeois@shaw.ca

Friday, April 24, 2026

() April 19
() April 26
[J May 3

(J May 10

You can scroll down and optionally edit the subject line and text of the email that will be sent. You can
also add an attachment such as your volunteer schedule, volunteer contact information, etc. by clicking
on the paperclip Add Attachment(s).

Send Schedules

Thanks so much for your willingness to serve at St. Paul's Anglican
Church, Calgary AB! Here is your volunteer schedule for the upcoming
Sunday Service Holy Eucharist events.

@ Add Attachment(s)

Additional Options

Allow volunteers to RSVP to their assigned dates

() Attach a PDF showing the master schedule (shows names of who is serving
on the selected dates in the selected roles)

() Also send this schedule as a text message
By selecting this checkbox, | am confirming | have obtained necessary consent on
behalf of the recipi to send text from my o . See this article

for details.
Cancel

Will send from pbourgeois@shaw.ca

Now select all of the dates you have scheduled and make sure that only your group has been selected
by clicking on the green checkmarks (by default, all are selected).

20



Make sure that the box to allow volunteers to RSVP is checked off.

Now click on “Send” and you are done.

To Log Out of Breeze, click on the gear icon at the top right of the blue bar, and click on Log out.

Manage your organization
St. Paul's Anglican Church, Calgary AB

a= Bulk Tasks
"~ Manage Breeze data by bulk importing and deleting
Users & Roles
N

Manage what users can see when they log into Breeze.

Automations
;
Create smart tags, schedule birthday emails, & more!

Profile Fields
4
Customize information stored on People profiles.

@ Manage Account

Keep account and payment settings up to date.

Song Library (Z2D

.
fd Add and store songs here for your setlists. Click here to
ungrade

Manage your user account
Paul Bourgeois

Q User Settings

Update your name and email credentials.

& Change Password

Update the password for your Breeze login.

0 Notifications
Set email alerts for activity within your church.

® History

View past activity in People, Tags, and Events.

® GetHelp [ LogOut

If you need to remove and change a volunteer in the schedule because someone has declined and let

you know by email they are unavailable, and you have a replacement, go to the date in the schedule
and navigate to their name under that date. Click on their name and then click on ‘Remove’. You can

then add a new volunteer as described earlier.

Brisbin, Dan

2
Hu
O No Response
Set Recurrence
View Profile
Remove
0

Friday, April 24, 2026
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4. SPEGIFIG ONE-TIME EVENT

When you have a specific scheduled event that you want to add your volunteers to, login to your
Breeze account at the following address:

https://stpaulsanglicanchurchcalgaryab.breezechms.com/login

When you successfully login, you will see a screen similar to the following:

o

y Profile

Online Giving

5 owsom

& Manage Recurring Oving

At the top of the blue bar, click on “Events” and you will see the Events calendar.

€« c =5

82 | @ CettingStarted @ Apple @ Yohoo! @ GoogleMaps B YouTube @ Wiipedia [ News [J Populsr G iGoogle @ WhitePages.ca-C.. @ Facebook | Home

breeze

9

Dashboard ~ People  Giving  Tags Forms  Follow Ups

11:30am Hand chimes Pr..  7:30pm Stringers Practic...

@ 17 1819 200
2pm Word to World Minis...

22 23 24 25 26 27 28 apm Philippines Indepen..

Calendars
@ Father Tony's Calender 8
Main 10am Sunday Service &B..  Tpm Walking Group

10:30am Hand chimes Pr...

:30pm Prayer Groupiin ...

More »

10

10:30am

] Colgary Herald 5. M inbox - pbourgeo.

+ St Paui's Anglcan... @ Gmsil €8 YouTube £ Al Bookmarks

0

11:30am Hunger for Heali..
pm Prayer Shaw!

n
9:30am Morning Prayer
10:30am Morning Bible S...

2pm 7:30pm pm M:30am Hunger for Heali..
2:30pm Eucharist at Fath... 6:30pm Girl Guide 7pm Evening Bible Study ...
4pm Phillppines Indepon... 7pm Parish Council

5] 8 7 8
10am 8:30am Spm Tam
11:30am Hand chimes Pr..  1pm Walking Group 7pm Ash Wednesday Eve...
2pm Word to World Minis...  7:30pm Stringers Practic...

22 23 24 25
10am Sunday Service - H..  1pm Walking Group 6:30pm Girl Guide 9:30am Morning Prayer ...
M:30am 7:30pm. Tpm Iph 10:30am

2pm Word to World Minis...

4pm Philippines Indepen...

11:30am Hunger for Heall..

POl 10:30am Age Care Seton

7:30pm

30pm Garry's Alpha Gr...
6pm TOPS
7:30pm Choir Practice

%:30pm Garry's Alpha Gr...
©pm TOPS
7:30pm Chok Practice

Friday, April 24, 2026
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https://stpaulsanglicanchurchcalgaryab.breezechms.com/login

Navigate to the event where you want to start entering your volunteers and click on that event. Events
are added to the calendar by the church administrator.

13 14
10am Hand Chimes Pract...
7pm Coffee House

PRIl Missional Coaches Event
10am Hand Chimes Pract... 9:30am Missional Coach...

Missional Coaches Event

You will then see a screen with two of the following items including Volunteers:
Sunday Service - Holy Eucharist

February 22nd, 2026

View who checked in and more. Manage the plan for your service.

| o

Check people into this event. Manage volunteers for this event

£ Edit Event Settings Close

After clicking on “Volunteers, you will see:

Volunteer Roles

Define the volunteer roles needed for this event. Add optional details like role leaders or number of
volunteers needed for each role. Learn More

(Role examples: Greeters, Worship team, Ushers)

Role Name Role Leader © Volunteers Needed

None None Set v

None Set v

None Set v

@ Add a new rale

o Group Roles by Teams Cancel Continue to Add Volunteers

Friday, April 24, 2026
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Enter the Role Names, Role Leader (usually yourself) and the number of volunteers needed for that
role. After you have all the info entered, click on “Continue to Add Volunteers”.

breeze Dashboard People Giving Tags @ Forms Follow Ups More v @

i) Missional Coaches Event
March 21, 2026 »

BB Grid View  ~ 5 Send Schedules to Volunteers ¥

Setup & Volunteers will receive 1 reminder  EEYERUSIISE
D Volunteers
9

Serve & Volunteers wil receive 1 reminder  [RTRCSTATT

If you don’t get the above screen and happen to get the following screen when you click on the event,

you may need to modify the roles for your event. To do this, click on the drop-down arrow by “Send
Schedules to Volunteers” and then navigate to ‘Modify Roles’.

¥ Send Schedules to Volunteers <
B Download Schedule as PDF
A Volunteers will receive 1 1 Bj Download Schedule as Excel ‘

¥ Email Volunteers

i Send Blockout Date Request

& Modify Roles

A Volunteers will receive 1 r © Switch to Invite Mode ‘

Friday, April 24, 2026
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Then click on “Modify Roles” to get to the following screen:

Volunteer Roles

Define the volunteer roles needed for this event. Add optional details like role leaders or number of
volunteers needed for each role. Learn More

(Role examples: Greeters, Worship team, Ushers)

Role Name Role Leader © Volunteers Needed

= Setup Paul Bourgeois (pt 1 N

Paul Bourgeois (pt 2

© Add a new role

() Group Roles by Teams Cancel Save Changes

Modify the Role Names, Role Leader (usually yourself) and the number of volunteers needed for that
role. After you have all the information entered, click on “Save Changes”.

You are now back to:
breeze Dashboard People Giving Tags Forms [ More v @

i) Missional Coaches Event
March 21, 2026 ~

@ Grid View  ~ 5 Send Schedules to Volunteers  ~.

Setup & Volunteers wil receive 1 reminder  [IVTRUSTISS
PAUL BOURGED

& Volunteers

Serve & Volunteers will receive 1 reminder IR RETAt ]

Click on “Add Volunteers”

Then start typing the person’s name until a suitable list appears. Once someone has been entered
once, their name will appear on the dropdown list.

|search for person.

or choose from  recent volunteers e

Cancel

Friday, April 24, 2026
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Paul

n Paul Bourgeois
n Pauline Buckley
n Pauline Payne
n Paul Spurvey
n Paul Torraville
n Paul Wilson

Select the person from the list that you want for that event and continue adding volunteer names for
the event. After you have competed your assignments, click on “Send Schedule to Volunteers” (top
right-hand grey box). If you see a blue bar “Manage Signup Sheets”, then click on the down arrow on
the right, scroll to “Send Schedules to Volunteers”.

If you wish, you can modify the subject line and content of the email before you “Send”. You can also
add an attachment such as your volunteer schedule, volunteer contact information, etc. by clicking on

the paperclip Add Attachment(s).

Cancel

or choose from  recent volunteers

Paul Bourgeois

Cancel Add

Send Schedules

Send this to

All volunteers scheduled on selected events
Only send to volunteers in the following roles
™ Setup
¥ Serve
Subject

Volunteer Schedule for Missional Coaches Event

Message

B /7 Y &£ A~ A~ MUpoad MailMerge~ <>

Hi [FIRSTNAME],

Thanks so much for your willingness to serve at St. Paul's Anglican
Church, Calgary AB! Here is your volunteer schedule for the upcoming

Missional Coaches Event events.

Will send from pbourgeois@shaw.ca

Send Schedules

Thanks so much for your willingness to serve at St. Paul's Anglican
Church, Calgary AB! Here is your volunteer schedule for the upcoming
Sunday Service Holy Eucharist events.

@ Add Attachment(s)

Additional Options

Allow volunteers to RSVP to their assigned dates

() Attach a PDF showing the master schedule (shows names of who is serving
on the selected dates in the selected roles)

[J) Also send this schedule as a text message
By selecting this checkbox, | am confirming | have obtained necessary consent on
behalf of the recipient(s) to send text messages from my organization. See this article
for details.

Will send from pbourgeois@shaw.ca Cancel

Make sure that the box to allow volunteers to RSVP is checked off.

Now click on ‘Send’ and you are do

Friday, April 24, 2026
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If you need to resend your Then if you click on the little gear
schedule, go to your event, button, the drop-down menu lets
click on it and then click on you “Send the schedule to
volunteers. Then select Grid volunteers.” You will then see the
View (on the left at the top) and same email screen as you did
you will see something like the previously and you can send it
screen below: again.

Meals Breu, Dinsh - Meals & Modify Roles 21
Ekomwenrenren, Abb, b,
Fink, Laura Anne 8 Send Schedules to Volunteers

Leinweber, Barbara
MacDowall, Judith

McCartney, Joan © Manage Sign Up Sheets
Nadurak, Betty
Peters, Doreen

& Email Volurteers

@ Send Blockout Date Request

Pike, Frances 3 Keyboard Shortcuts
Pingot, Annette -
Sparrow, Cec Sparrow, Cec
Role Leader on Role Leader o

To Log Out of Breeze, click on the gear icon at the top right of the blue bar, and click on Log out.

Manage your organization Manage your user account
St. Paul's Anglican Church, Calgary AB Paul Bourgeois
_ Bulk Tasks User Settings
A= o
Manage Breeze data by bulk importing and deleting. Update your name and email credentials.
Users & Roles Change Password
foul ]
Manage what users can see when they log into Breeze. Update the password for your Breeze login.
Automations 0 Notifications
Create smart tags, schedule birthday emails, & more! Set email alerts for activity within your church
Profile Fields Histor
w ko) Y
Customize information stored on People profiles. View past activity in People, Tags, and Events.

® Manage Account
Keep account and payment settings up to date. @ GetHelp [ LogOut

Song Library (TR0

f d  Add and store songs here for your setlists. Click here to
upgrade

Thursday, March 26, 2026



APPENDIX - ABOUT BREEZE

Breeze is the Church Management System that we use at St. Paul's and it is an integral component of
our Tithely platform. Breeze CHMS is among the most popular church management software out there.

Breeze CHMS is a web-based church management software known for its simplicity and efficiency. It
enables our church administrator and leaders to manage our congregation, supporting our day-to-day
operations effectively. It helps with organizing church activities, managing member information, and
enhancing community engagement.

Breeze Church Management addresses common church challenges such as membership
management, event scheduling and donation tracking. Its best features are its intuitive interface,
customizable reporting, and seamless integration with other tools, making it a practical solution for our
needs.

We are using Breeze to manage our events, manage our Giving, and manage our people. We have
developed a number of procedures to help support our Group Leaders, Event Co-ordinators and
Volunteers for both regularly scheduled events, such Sunday services, and special events such as
Pancake Suppers and Christmas Dinners, among others. Documents for these procedures are
available one the Breeze platform.

Ministry Leaders at St. Paul’s can invite members on their ministry team(s) to perform tasks at services
or events and the leader may also include a schedule as an attachment to that invitation. Team
members do not need a user ID to receive and accept their assignments. When they receive their
schedule of duties, they should RSVP so their response is recorded and so they can receive an email
reminder from the system a few days prior to their assignment.

Any member of St. Paul’s can ask to create their own user ID and password to access some of Breeze’s
features. Just email a request to the office, and we will invite you to sign up. With your user ID and
password, you will be able to view the current calendar of events, edit your personal profile and those
of your family members, view the donations your have made to date and donate online with Breeze
Giving. You can also see a summary your future volunteer assignments and the church email groups
you are part of.

Only Ministry leaders and Breeze Administration persons can view the volunteer schedules online.
Team members should continue to save their own schedules just as they have in the past. With Breeze,
they now have the added benefit of receiving that reminder closer to the event. If you wish to see your
assignments online, please sign up for a user account.

Some people have asked if their personal data is secure in Breeze. The short answer is absolutely, but
if you would like to know more, click on this link - Breeze Security.
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