First United Methodist of Eaton Rapids (FUMER)

Building Use Guidelines

We view the use of our church campus as a tool God has given us to further His vision by providing a loving home for people to come to know and serve the Lord Jesus Christ in our community and beyond. It is our desire to provide facilities and equipment which will meet or exceed expectations. We have suggested reasonable fees to cover the use of utilities, equipment, set-up, special preparation and custodial services. Usage approval takes into consideration scheduled church programs, church doctrines and policies. It is not our intent to be in competition with the private sector but rather our intent is to help people become followers of Jesus and have a good time on the journey.


FUMER Mission Statement 
Connect  with God and others
Grow  in faith and love
Serve   one another


Revised April 2026


How to schedule an event at F.U.M.E.R. 
· Call or visit the church office to check the Church Calendar with office staff. Only Church Staff have access to the Master Calendar to check for any potential conflicts.
· Office Hours: Monday – Thursday 9-4   (517) 663-3524
· Complete a Building Use Request Form (attached). Office personnel will make a copy for your records, and the appropriate contact will be made on your behalf.
· You will receive a reply to your request in a timely manner.

IMPORTANT INFORMATION:
· Church activities will have priority over non-church activities unless the non-church activity is scheduled first. A list of current church-sponsored groups is attached.
IMPORTANT – No activities will be scheduled during the two weeks leading up to Easter or Christmas.
· Building Use Requests may need the approval of the Board of Trustees, in which case the request should be made 30 days prior to need (Trustees meet once a month). In the event of an urgent request, approval may be granted by the Pastor and/or Trustee committee chairperson or vice chairperson

General Guidelines:
· Groups using the facilities/equipment on a regular basis will need to complete a Building Use Request and a Building Use Agreement form annually. Church Ministry groups are exempt from this requirement.
· Groups using the facilities must either satisfy the screening requirements and qualifications provided in the church’s Policy for the Prevention of Abuse, or provide a copy of their own comparable policy.
· Only the area and equipment specified on the Building Use Request Form may be used.
· Athletic events must be approved by Trustees or Church Council.
· Athletic participants must sign a F.U.M.E.R. insurance liability waiver which will be completed annually and filed in the church office Trustee file. Pickleball and Yoga are two examples which would require a waiver.
·  If minors are present, sufficient and competent adult supervision must be provided at all times.
· No smoking is allowed on the church campus, including the parking lot. Alcohol and/or illegal substances are prohibited on the church campus including the parking lot.
· Kitchen Use (for Donation Only events) must follow the Kitchen Use Policy provided by the United Women of Faith.
· Every non-Church sponsored event must provide an insurance liability rider.
· All events must be finished by 10:00pm


BUILDING USE REQUEST FORM 
[  ]  I have read and understand the Building Use Guidelines and Building Use Agreement and agree to follow them. I understand there is a Custodial/Energy Use Fee of $25.00 per hour for the Fellowship Hall with a minimum use of 4 hours.
Room Requested: ____________________________________   Fee: _________
Contact Person:______________________________________Phone:____________________________
Contact Email:_______________________________________
Requested by:_________________________
Name of Event:______________________________________
Purpose of Event:______________________
Requested Date(s) From:__/__/__   To: __/__/__         Requested Set Up Time:   _____  (Time of day)
		             												 _____ (# Hours)	
Event Time: From ______ To: _______                             Clean Up Time: ______(Time of day) 
_____(# Hours)
Total Hours Needed: ______
Energy Use Hours ______*
Room Arrangement:
                                                                         Number Expected:  _______     Room Fee: _______

                                                                         Number of Tables:  _______    Energy Fee:  ______
                                                                                Number of Chairs:  _______     Total:          _______
	
 


     *Fellowship Hall/Gym only

 Equipment Needed:        	
 TV/Internet/DVD    Sound System      Podium	Microphone

BUILDING USE INSURANCE WAIVER
1. Owner agrees to let User use First United Methodist Room(s) for the described purpose requested on the Building Use Request Form.
1. User agrees that it will not use the premises form any unlawful purposes and will obey all laws, rules and regulations of all governmental authorities while using the above described facilities.
1. User agrees to abide by any rules or regulations for the use of the premises that are attached to this agreement.
1. User agrees to hold harmless, indemnify and defend Owner (including Owner’s agents, employees, and representatives) from any and all liability for injury or damage including but not limited to bodily injury, personal injury, emotional injury, or property damage which may result from any person using the above described premises, its entrances and exits, and surrounding areas, for User’s purposes, regardless of whether such injury or damage results from the negligence of the Owner (including Owner’s agents, employees and representatives) or otherwise.
1. User agrees that it will not assign any of its rights under this agreement, and any such assignment will void this agreement at the sole option of the Owner.
1. Owner and User agree to attempt to resolve any disputes arising under this agreement via a mutually acceptable alternative dispute resolution process.

Dated this _____day of  ______/_______                                 						        Day                Month     Year           

OWNER  						USER

__________________________________                   ___________________________________
Signer’s Name  (title)						Signer’s Name  (title)
							                                                                              
							____________________________________
							Insurance Provider & Policy Number      
							
____________________________________
							Agent Name


BUILDING USE AGREEMENT
The First United Methodist Church of Eaton Rapids (FUMER), “the church,” has several classrooms (rooms 201, 203, 221), the Lobby, Library, & Pine Room in its facilities at 600 S. Main Street, Eaton Rapids, Michigan. In consideration of the opportunity to use the specified room or area (shown below), I agree to the following terms as a condition for my use of the church’s facilities:

1. No smoking including Vaping on church property.
2. No alcohol or illegal drugs on church property.
3. Except for adjoining hallways and restrooms, I will not enter other parts of the church building unless prior request and approval has been received.
4. The church is not responsible for lost or stolen personal property.
5. Any supplies, equipment, or other items used by me will be stored in a secured area provided by the church, or removed by me at the conclusion of the event.
6. I acknowledge that any supplies, equipment, or other items used by me left in a common area without permission, unless prior approval has been given AND the items remaining in the common area are tagged or otherwise identified, will be removed by the church.
7. To establish compliance with safety and fire regulations, the church will be allowed to conduct an annual inspection, at an agreeable time and date, of any storage area provided for my use.
8. I acknowledge that use of the church’s facilities involves risks and may result in various types of injury including, but not limited to, sickness, exposure to infectious and/or communicable diseases, bodily injury, death, emotional injury, personal injury, property damage, and financial damage.
9. I acknowledge and accept the risk of injury associated with use of the church’s facilities and accept personal financial responsibility for any injury or loss sustained by me.
10. I release and promise to indemnify, defend, and hold harmless the church for any injury arising directly or indirectly out of the use of the church’s facilities whether it arises out of the negligence of the church or otherwise.

Room: ________________________________

Name of User: ______________________________

Signature of User _________________________________

Date: _______________________


GYM USE AGREEMENT
The First United Methodist Church of Eaton Rapids (FUMER), “the church,” has a fellowship hall/gymnasium “the gym” for recreational activities in its facilities at 600 S. Main Street, Eaton Rapids, Michigan. In consideration of the opportunity to participate in an activity in the gym, I agree (or if under 18 my legal guardian agrees on my behalf) to the following terms as a condition to my use of the church’s facilities:

1. No smoking including Vaping on church property.
2. No alcohol or illegal drugs on church property.
3. Only soft-soled shoes on gym floor.
4. No dunking or hanging from the basketball rims.
5. Except for adjoining hallways and restrooms, I will not enter other parts of the church building.
6. The church is not responsible for lost or stolen personal property.
7. I acknowledge that use of the church’s facilities involves risks and may result in various types of injury including, but not limited to, sickness, exposure to infectious and/or communicable diseases, bodily injury, death, emotional injury, personal injury, property damage, and financial damage.
8. I acknowledge and accept the risk of injury associated with use of the church’s facilities and accept personal financial responsibility for any injury or loss sustained by me.
9. I release and promise to indemnify, defend, and hold harmless the church for any injury arising directly or indirectly out of the use of the church’s facilities whether it arises out of the negligence of the church or otherwise.

Activity: ________________________________

Name of Participant: ______________________________

Signature of Participant or Legal Guardian _________________________________

Date: _______________________


FIA Member?  Yes____  No____
KITCHEN USE REQUEST FORM		Contact: _______________ #___________
Event :_____________________
							Date :  _____________________
							Estimated Attendance: _______
For any Non-Church Sponsored Event, the donation for the use of the kitchen (does not include the Fellowship Hall) is calculated as follows:
· Up to 25 people………………………………	$25.00
· 25-50 people ………………………………….	$50.00
· 50 and above ………………………………….	$100.00
Add Security/Damage Deposit ……….	$75.00*  
*(Separate Check should be made out to “UNITED WOMEN OF FAITH” which will be returned after the event if no damage occurs.)
There will be no charge for kitchen use for any funeral luncheon, but any donation made by the family for the food and services provided by the FIA will be graciously accepted.

GUIDELINES:
· No meal preparation can be made in the kitchen as this is not a commercial facility. The stove can only be used to keep items warm.
· Leave any dirty towels or dishcloths in the basket on the counter.
· Garbage should be left in bags by the kitchen door to the parking lot. Extra garbage bags are in the right-hand Lazy Susan cabinet next to the Fellowship Hall kitchen door.
· Please recycle what you can in the blue recycling bins provided.
· The kitchen must be left clean and all personal items removed by 10:00 p.m.
· No items can be removed from the Kitchen or Fellowship Hall without permission.
· The following may NOT be used: Curtis Coffee Maker, Dishwasher, Condiments (salt, pepper, coffee, creamer etc), Table covers

The following can be used by request:
[ ] Coffee Pots		[ ] Serving Trays	[ ] Carts	[ ] Microwaves		[ ] Silverware
[ ] Carafes & Pitchers	[ ] Punch Bowl		[ ] Refrigerator		[ ] Dishwashing supplies


Suggested Fees by Room for Non-Church Sponsored Events

Fellowship Hall - $200.00     Add $25/hour Custodian /Energy Use (min 4 hrs.)
· Sanctuary - $150
· Other Rooms*:  $50 for 2 hours, $20 for each additional hour. Custodian/Energy Use included.
*Other Rooms: Lobby, 201, 203A, 221 “Upper Room”, Library, Pine Room                    

Primary Church Sponsored Ministries include:
· Weddings & Receptions     
· Funerals & Luncheons
· Annual CCAG Week
· Twice Annual UWF Rummage Sale
·  Building Use Groups List (Pg 7) will be updated periodically.
Secondary Ministries Include:
· Family Reunions
· Wedding & Baby Showers
· Birthday & Anniversary Parties
· Graduation Parties

If a scheduling conflict arises, the Primary Ministry is given priority.  


Building Use Groups – Updated October 2022
Protecting the liability and non-profit status of FUMER (tax exempt/sales tax status of property)
1. Church Ministry (any group where FUMER provides leadership)
· Bible Studies: Pastor’s Bible Journaling, Pastor’s Stretch with Scripture
· Cinderella’s Closet
· Eaton Rapids Weekend Food Backpacks
· Friendship Group
· FUMER music groups: Chancel Choir, Cherub Choir, Chalice Band, Strikepoint, Jubilate, Allegro, FUMER Flutes
· Funeral Luncheons
· GALS – Grief aftercare lunch
· Grief Support Group
· Small Blessings Daycare
· Study Groups
· United Women of Faith Groups: Circles, Rummage Sales
· Youth Groups
2. Church Sponsored Groups
· Blood Drives
· Community Christian Action Group (CCAG)
· Eaton Rapids Medical Center Auxiliary Purse Bingo
· Humpty Dumpty Fundraiser
· Pickleball 
· Scouts: Boy Scout Troop #52, Girl Scouts Troop #’s 459 & 30031 (Institutional Representative signs Annual Contract)
3. For Profit Groups 
· Freed Driver’s Education   
· Shelly Sysum, MSW   
· Yoga
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