Facilities Rental User Agreement -  Central Saanich United Church
7180 East Saanich Road, Saanichton BC, V8M 1Y4   www.centralsaanichunited.ca    Tel. 250-652-2713
Emergency Contacts:      Heather Barclay  250-216-5807     Alan Cameron 250-216-5807
PLEASE SUBMIT COMPLETED FORM TO CSUC OFFICE:  officecsuc@shaw.ca or in person

	Date /s
	From:   					to:

	Time /s
	From ____________ AM / PM  to  ___________  AM / PM  (including setup & cleanup)
  One-time Use           
  Recurring (circle all that apply):         Sun    Mon    Tue     Wed   Thu    Fri     Sat

	Occasion:
	  Wedding      Funeral       Meeting      Other:

	Type:
	  Personal      Commercial     Other:

	Requested by:
	Group or Organization:  

	
	Contact Person Name:  

	
	Phone:  				Best time to call:

	
	Email:  

	Facilities Requested:
	    Church Sanctuary - 98 people max	$200/ 3 hrs
		

	
	    Shadywood Centre Hall  - 65 people max	$45/hr
		

	
	    Shadywood Centre Kitchen	$35/hr
		

	
	    Custodial fee  	$35
		

	
	    Damage Deposit*	$100
		

	
	*(Following an inspection of facilities post-rental, your cheque will be destroyed if no damage fees are incurred.)
	

	
	    Damages incurred	
	

	
	Total Due After:
	


Commercial rates, and day rates will be discussed during booking.  Rates for weddings & memorials will be discussed at booking
Renter Agrees to :
· Provide a CERTIFICATE OF LIABILITY INSURANCE for event dates NO LATER THAN 2 weeks before event.
· No alcohol on premises except for beer or wine as part of a meal.
· Provide applicable licenses and permit through the Government of BC.  Refer to Liquor and Cannabis Regulation Branch 
· No smoking in any of the Church Buildings and within 20 feet of any entrance.
· Pay for repair or replacement, at the Renter's expense, of any damages incurred over $100 during the time of rental, to the building or its contents, and to forfeit the damage deposit. 
· Pay for replacement keys if they are lost.
· Complete the set-up, take-down and clean-up of the facility spaces used.  YOU MUST TAKE YOUR GARBAGE WITH YOU.  The church has limited janitorial staff and asks that those who use it leave it in the same condition that it was found, including furniture layout.
· Turn off all lights and heat, and securely lock all doors upon leaving.		
· The Church reserves the right to cancel schedule bookings when necessary.  We will do our best to provide advance notice.		

	_________________________________
	_________________________________

	Signed by authorized representative for 
the above group
	Signed by authorized representative for 
Central Saanich United Church

	
Print Name: 	_________________________________
	
Print Name: 	_________________________________

	Date: 		_________________________________
	Date: 		_________________________________

	dd/mm/yyyy
	dd/mm/yyyy


01/2026

