FIRST UNITED METHODIST CHURCH OF EATON RAPIDS - F.U.M.E.R.                                     BUILDING USE REQUEST FORM 
[  ]  I have read and understand the Building Use Guidelines and Building Use Agreement and agree to follow them. I understand there is a Custodial/Energy Use Fee of $25.00 per hour for the Fellowship Hall with a minimum use of 4 hours.
Room Requested: ____________________________________   Fee: _________
Contact Person:______________________________________Phone:_______________________________
Contact Email:_______________________________________Requested by:_________________________
________________________________________________________________________________________
Name of Event:______________________________________Purpose of Event:______________________
Requested Date(s) From:__/__/__   To: __/__/__                       Requested Set Up Time:   _____  (Time of day)
												    _____ (# Hours)
Event Time: From ______ To: _______                                          Clean Up Time: ______(Time of day) _____(# Hours)
Total Hours Needed: ______
Energy Use Hours ______*
Room Arrangement:
                                                                            Number Expected:  _______         Room Fee:            _______

                                                                            Number of Tables:  _______        *Energy Fee:         _______
                                                                                   Number of Chairs:  _______         Total:                     _______
	
      *Fellowship Hall/Gym only
       Equipment Needed:        	
       TV/Internet/DVD    Sound System      Podium	Microphone	Kitchen (Complete Kitchen Use Form)   
Suggested Fees by Room for Non-Church Sponsored Events
· Fellowship Hall - $200.00    * Add $25/hr. Custodian /Energy Use (min 4 hrs.) Use of the Kitchen is a separate Fee. Please Complete the Kitchen Use Request Form if needed.
· Sanctuary - $150
· Other Rooms*:  $50 for 2 hours, $20 for each additional hour. Custodian/Energy Use included.                            *Other Rooms: Lobby, 201, 203A, 221 “Upper Room”, Library, Pine Room                    
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