NOMINATION FORM
The NW Minnesota Synodical Women’s Nominating Committee is seeking nominees for the 2026 ballot for the following Synodical Women’s Organization (SWO) officers and board positions to be elected at our Annual Fall Convention on September 18, 2026.
President 2-year term)
Treasurer (2-year term)
Three (3) Board Members (2-year term)
Three (3) Nominating Committee Members (1-year)

 If you are interested in being considered for one of these leadership positions or if you have a recommendation for someone to be considered, please let one of the SWO Nominating Committee members know. Please consider this opportunity to serve.  Maybe now is the time for YOU to take a leadership role with this amazing group of women who are making a difference!
Diane Nord 701-388-5182, diane_nord@yahoo.com
Jodie Olson 218-684-5902 jlynnolson@gmail.com
Dianne Bjerketvedt 320-808-5806
Check below those positions in which the nominee is willing to serve. The individual nominated must consent to serve if elected. All terms are two-year terms unless specified otherwise.

_____President

_____Treasurer

_____Board Member

_____Nominating Committee (3 positions - 1 year)
  
 Name of Nominee ______________________________________________________________
Address ______________________________________________________________________
Phone #___________________ Cell #_________________ e-mail ________________________
Name of Congregation _______________________________________Conference # ________
Church Address ________________________________________________________________
Participation in Women of the ELCA: regularly_____ occasionally_____ never _____
Person Submitting nomination: ____________________________________________________
Home Phone: ___________________________ cell # __________________________________
Complete and return to:  Diane Nord, 44441 Monument Beach Loop, Pelican Rapids, MN diane_nord@yahoo.com , Due May 15, 2026.
JOB DESCRIPTIONS

SWO BOARD MEMBERS
1. The following SWO Board member responsibilities are offered as a guideline in describing the general role and responsibilities of each board member position.  Changes may be made with SWO Board approval.  Each SWO Board member shall also serve in other capacities:  Finance, Policy and Procedures, Nominating Committee Advisor, Conference Board Representative, Archivist/Historian, Convention Planning Committee, Scholarship Coordinator, Seminary Stipend Coordinator.
1. Promote specific committee areas.
1. Provide information to congregational units as requested.
1. Submit information to SWO editor pertaining to specific areas.
1. Attend all SWO Board meetings.
1. Prepare reports for the Bulletin of Reports according to the Convention time line.
1. Carry out specific assignments as assigned by SWO Board and in specific job descriptions.
1. Serve as SWO Board Representative for a conference; present SWO Board report.
1. Advise a convention committee as appointed by SWO President.
1. Must be able to fulfill the required time commitment.

SWO VICE-PRESIDENT
1. Act in the absence, disability, or resignation of the president, assuming the duties of the president until the vacancy is filled by the SWO Board, if necessary, at its next regularly scheduled meeting.
1. Perform such other duties as requested by the SWO President or Board.
1. Serve as SWO Board representative for a Conference.
1. Serves as Conference Advisor for ALL Conference Coordinators.

TREASURER
1. Provide for the keeping of all financial records and be accountable for all funds.
1. Establish deposit accounts with a financial institution by maintaining a checking account, a savings account for a Scholarship Fund and a Triennial Fund, making regular remittances.  These accounts will have two authorized signatures in the event the treasurer is unable to perform her responsibilities.  The Treasurer and President would be the two to be authorized.
1. On computer, keep detailed record of every transaction.
1. Compile a list of offerings received from each congregational unit by listing the conference number, code number, and name of congregational unit and amount given and the type of offering.
1. Is responsible for disbursing funds in accordance with the financial policies of the Women of the ELCA, the SWO, and the budget of the SWO.
1. Take the books to a CPA in February of each year for auditing.
1. Present a complete yearly report, including an audit from a CPA, to the SWO Convention and to churchwide and interim reports at each SWO Board meeting.
1. Prepare a proposed annual budget to be presented to the SWO Administration Committee and SWO Board for information and approval prior to being submitted to the SWO Convention for adoption.
1. Write an informational letter in January to be placed in first convention mailing.
1. Serve as SWO Board Representative if needed.
1. Receive from all Conference financial reporters 100% of all dollars received at the gathering.
1. Pay all expenses for each Conference Gathering
1. Maintain a separate record for each Conference of all income and expenses and at the beginning of the fiscal year report to each conference financial reporter the amount of their fund balance.
1. Train unit treasurers and Conference financial reporters at leadership training day.
1. Serve on the Convention Planning Committee (see pink section).
1. Responsible for the W9 form which must be completed by the convention presenters who receive $600 or more in payment.  This form must be mailed to the IRS by the Treasurer.
1. Serve as Chairperson of the Finance Committee.
1. Mail scholarship recipients dollars to respective ELCA colleges (list of scholarship recipients and college attending sent to Treasurer from the Scholarship Committee).
1. In May, write the treasurer’s report for the Bulletin of Reports for the SWO Convention and give to SWO Secretary by May 15.
1. Responsible to send thank you notes to all persons receiving honorariums.

