DIRECTOR OF MUSIC MINISTRIES                                                
Faith Lutheran Church 
Redmond, Washington
www.faithluth.org 
 
Job Description 
 
 The Director of Music Ministries for Faith Evangelical Lutheran Church provides music expertise and leadership for our corporate worship services and the Fine Arts at Faith (FAF) program.  In all things, the Director will, in consultation with the pastor, work toward utilizing a blend of music styles to shape and support sound liturgical worship in an Evangelical Lutheran Church in America (ELCA) tradition. The purpose of the FAF ministry is to share our facility and enrich our community by promoting music and arts through an annual concert series.  An atmosphere of mutual respect and teamwork will be the basis for all practices and musical offerings. This is a 0.6 FTE salaried position with an annual salary range of $44,000 to $50,000.
 
RESPONSIBILITIES: 
 
I.   Worship Leadership  
     A.   Work with the Pastor so that appropriate Lutheran musical leadership is provided for Faith 
           Lutheran Church throughout the year in the following manner: 
            1.   Handbells 
                  a.   Direct the handbell program for participation in worship. 
                  b.   Maintain an individual and/or Faith’s organizational membership in Handbell Musicians 
                        of America.
           2.   Vocal music 
                  a.   Develop, direct, and accompany (or arrange for accompaniment) a vocal music program 
                        for participation in worship. This includes but is not limited to the chancel choir 
                        and soloists as arranged.  
                  b.   Lead choir/vocalists in learning new hymns or liturgical pieces to lead the congregation. 
                  c.   Maintain an individual membership in the Association of Lutheran Church Musicians 
                       (ACLM).
           3.   Instrumentation 
                 a.   Select and provide/play instrumental music for Sunday worship services, mid-week 
                       worship services, and festival worship, with attention to the type of instrumentation as 
                       appropriate, including the Pasi, Opus 2 organ. 
                 b.   Maintain an individual membership in the American Guild of Organists (AGO).  
     B.   Promote a supportive, positive Christian atmosphere with music groups and in the congregation. 
     C.   Provide music as requested and arranged for weddings, funerals, and memorial services held in 
            the church, consulting with the Pastor. 
            These services are subject to additional fees as specified in the church wedding and funeral/ 
            memorial service guidelines.  While this position has the right of first refusal, the services of 
            another organist/accompanist may be used. 
     D.   Maintain professional competency by practicing and keeping up to date on music appropriate for  
            ELCA worship. 
     E.   Arrange for a substitute or substitutes and notify the Pastor and Direct Supervisor at least two 
           weeks in advance in the event of a planned absence. 


II. Fine Arts at Faith Leadership
     A.   FAF Committee
            1.   Recruit FAF committee members.
            2.   Plan, schedule, and facilitate FAF committee meetings.     
      B.   FAF Budget and Finances
              1. Submit and oversee the FAF budget. 
              2. Monitor FAF expenses for compliance with the FAF budget.
              3. Become aware of potential revenue sources and utilize them as needed in support of  
                   the annual concert series (e.g., Faith Foundation, Faith Endowment Fund, Faith Memorial 
                   Funds).
      C.   Short-Term and Long-Term Planning
              1. Facilitate the generation of both short-term and long-term plans for the annual concert series 
                  with the FAF Committee.
      D.   Annual Concert Series
              1. Assure all program and artist logistics are accomplished along with the FAF Committee.
              2. Determine appropriate event publicity and facilitate its completion along with the FAF 
                   Committee.
              3. Determine and facilitate event day logistics along with the FAF Committee.
              4. Assure a FAF Committee debrief occurs after each event.

III.   Administration
        A.   General responsibilities
              1.  Work with the Pastor and the Office Administrator to provide timely, accurate music 
                    information for worship aids (seasonal and day-specific bulletins and power points).
              2.  Encourage congregational members to participate in Faith’s music ministry including 
                   handbells, chancel choir, and instrumentalists.
              3.  Discover, evaluate, and select music to fit the talents of the church’s musicians (instrument 
                   and voice), which contributes to meaningful worship and encourages congregation 
                   participation.
              4.  Develop an annual budget and schedule inclusive of but not limited to: 
                    a.  Purchase of music for the church
                    b.  Maintenance of all church musical instruments, including the Pasi, Opus 2 organ, pianos, 
                         and handbells
                    c.  Paid instrumentalists’ expenses when their addition is appropriate for corporate 
                         worship and special events.
              5.   Ensure budgetary responsibility by following the congregation’s budget and accepted 
                    accounting practices for approval of purchases and reimbursements.
              6.   Ensure compliance with the church’s copyright licenses and reporting usage.  
              7.   Coordinate with the Faith A-V Team regarding any special needs involving the music 
                    ministries at Faith.
              8    Maintain the music libraries of the church. 
              9.   Meet with the pastor on a regular basis in preparation of the worship services and 
                    as needed for other projects or items.
              
	 


       B.    Behavioral requirements
              1.   Possess and practice excellent people skills, with an attitude of genuine caring for the 
                    congregation, staff, and musicians. 
              2.   Display accessibility, responsiveness, and flexibility in handling the changing needs of the 
                    church and poise under pressure.
              3.   Demonstrate willingness to work as part of a team and participate in regular staff meetings.
              4.   Exhibit dependability in punctuality and time management within agreed upon parameters 
                    with the Direct Supervisor. 
              5.   Utilize professional and appropriate clothing options of church provided Alb/choir robe or 
                    business casual attire (collared shirts, blouses, slacks, khakis).



SKILL SET REQUIREMENTS: 
 
1. Music Related bachelor’s degree with extensive experience or Music Related Master’s Degree preferred
2. Keyboard ability sufficient to play hymns, liturgy, and anthem accompaniments at sight on the organ, piano, or other keyboard as appropriate
3. Knowledge of music theory, including transpositions or harmonization 
4. A working knowledge of available music appropriate for liturgical worship in a variety of styles
5. Experience directing vocal groups and at least playing in handbell choirs
6. Experience as a church organist leading worship in the Lutheran tradition preferred
7. Experience as a team player and the ability to relate to others with strong positive interpersonal skills


ACCOUNTABILITY: 	
 
1. To the Congregation Council and to the Direct Supervisor who is appointed annually by the Congregation Council
2. Annual performance evaluation facilitated by the Personnel Committee 
3. Periodic review and update of the job description which is reviewed by the Personnel Committee and approved by the Council Executive Committee
 

Approved: 12.16.2025  

