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To: _____	Comment by Jamee Callard: Hi Team,

Here are the steps to using this doc:
1.Download to your computer
2.Change the details in the gaps which are highlighted yellow
3. Make sure no yellow formatting remains
4. Upload your new document under the name of 'Letter to _____' naming the organisation
5. Send a copy to holyhermits@ email for proof reading
6. Send final copy to the organisation copying in holyhermits@ email address and any clergy involved in the service
From: ____ on behalf of
Holy Hermits Online, St John’s Cathedral Brisbane
373 Ann St Brisbane 4000 

Dear Sir/Madam.
I am writing on behalf of the Holy Hermits Online community which is based at St John’s Anglican Cathedral in Brisbane. We gather for 100% digital gatherings regularly on Zoom and have a growing worldwide membership.
We love animals and have developed a Companion Animal Ministry that supports and prays for all animals, both big and small. You can see our ministry webpage here: Companion Animal Ministry | Ministries | Holy Hermits Online
We hold a regular service to pray for and with animals on Thursday evenings 6.00pm-7.00pm. The following dates for the service will be on Thursday the ______ and the ______, also at 6.00pm. More details here: Prayer and praise with our animal friends | Companion Animal Ministry | Holy Hermits Online
We would like to feature different animal organisations at each service and find out what each organisation does in relation to their specific animal group and how they support them. We are creating video resources to share this work: Companion Animal Ministry Talks
We have heard about your work at _____  And we were wondering whether a representative (volunteer) of _____ would be prepared to come online to our Zoom sessions at any of the above dates (one of which suited you) and do a 15 minute question and answer session at the end of our service which runs for an hour. 
Holy Hermits Online would provide you with a link to the zoom session, some questions we would like to ask you in our conversation so you can think about them ahead of time, and we would I hope, make you feel very welcome. It would be wonderful if you are happy for us to record our conversation for sharing beyond our gathering space!
Any further information you would require before coming online with us could be answered by our Minister, the Rev’d Lauren Martin. You can email her at lauren.martin@anglicanchurchsq.org.au or  alternatively Kerrie-Anne our Admin Officer who can be reached at holyhermits@anglicanchurch.sq.org.au
We realise, of course, that you are a voluntary and not for profit organisation and would have to find someone willing to talk to us on the organisation’s behest.
We look forward with interest, to hearing from your organisation as to whether you would like to participate in our Companion Animal Ministry and tell us possibly how we could help you in any way. We will hold you in prayer and give thanks for the work that you do.
Thanking you, With kind regards,
__Your name_________	
(Member of HHO and Companion Animal Ministry task group)	
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