Request for Proposals for Church Cleaning Services
Louisburg United Methodist Church (LUMC)
October 9, 2024

Date due: November 8, 2024, 11:59 a.m. 

Submit to:  249 N Metcalf Road, Louisburg, KS 66053 or sally.greene@louisburgumc.org 

1.0 PROJECT DESCRIPTION:  LUMC  is  soliciting  bids  to provide  weekly church cleaning services. The required services and performance are described in the scope of services.  The  contract will  be  for  one  year,  with  an  option  to  renew  up  to  two  years. The  proposed  contract  period  will  begin immediately.  Preference will be given to local Miami County businesses. 

2.0  GENERAL  INFORMATION:  
a)  LUMC reserves the  right  to  extend the  due  date  and  time  if  it  is  determined  to  be  in  the  best  interest  of LUMC.  
b)  LUMC reserves the right  to  cancel  this  RFP  in  whole  or  in  part  at  any  time  if  it  is  in  the  best  interest of  LUMC. 
c)  LUMC  reserves  the  right  to  reject  any  proposals  or  to  waive  any  formality  or technicality  in  any  proposal,  in  the  best  interest  of  LUMC.  
d)  RFPs received after the due date will not be accepted.  
e)  This RFP is designed  to  provide  interested  parties  with sufficient  basic  information  to  submit  proposals  meeting  minimum  requirements.  
f)  While LUMC intends  to  proceed  with  this  solicitation,  nothing  herein  shall  obligate LUMC  to  enter  a contract. 

3.0  SCOPE  OF  SERVICES:  Cleaning Services key responsibilities are centered around cleaning the church facilities.  These tasks contribute to creating a welcoming and peaceful environment for church members and visitors. 


The list of cleaning duties at LUMC consist of:
●  Facility Cleaning:  Ensure all areas of the church, including sanctuary, fellowship hall, kitchen, restrooms, offices, meeting rooms, classrooms, and common areas, are clean and well-maintained.  This includes sweeping and mopping floors, vacuuming, dusting, and wiping down surfaces to keep the church clean. 
● Restroom Maintenance:  Stock restrooms with essential supplies, clean and sanitize.  Check and maintain soap dispensers, paper towels, and toilet paper dispensers. Clean sinks, toilets, stalls, and mop floor. 
● Trash Management:  Properly dispose of waste and recyclables in designated areas and ensure trash bins are emptied and kept clean along with putting clean bags in each receptacle.   
● Supply Inventory:  Track cleaning supplies,, restroom essentials and other supplies. Inform the appropriate personnel when supplies need to be ordered. 

4.0  TIMETABLE:  
RFP issued: Sept 20th, 2024  
Proposals due: November 8,  2024, 11:59am.  
Proposals reviewed by Board: November 19, 2024 
Contract Awarded: November 20, 2024
Work commences: Nov 25, 2024

5.0 SELECTION PROCESS:  Submissions  will  be  reviewed  and  selected  by  the  LUMC  Board.  Once approved, LUMC will execute a contract that includes a detailed scope of services. 
6.0 CRITERIA FOR SELECTION:  LUMC Board will review bids at its November 2024 Board meeting and will evaluate the proposals based on the following criteria:
6.1 Quality and completeness of proposal. 
6.2 Quality, performance and effectiveness of the solution, goods and/or services to be provided to the Proposer. 
6.3 Proposer’s experience, including the experience of staff to be assigned to the project, engagements of similar scope and complexity. 
6.4 Cost to LUMC. 
6.5 Proposer’s ability to perform the work within the time specified. 
6.6 Proposer’s insurance and bonded status.
7.0  DIRECTIONS  FOR  SUBMISSION:  Interested  parties  must  provide  one  copy  of  their submission  by  email  to  sally.greene@louisburgumc.org  no  later  than  11:59  a.m.,  Monday, November 8th, 2024,  OR  provide  a  mailed  or  delivered  copy  of  their  submission,  clearly  marked,  as Cleaning Services  no  later  than  Monday November 8th,  2024,  to  the  following  address:  249 N Metcalf,   Louisburg,  Kansas  66053.  LUMC will not accept oral submissions or copies received by telephone or facsimile machine.  All submissions received after the deadline will be returned. LUMC reserves the right to accept or reject any and all proposals  or  portions  of  proposals,  to waive  minor  deficiencies  or  to  solicit  new  proposals  on  the  original  project  or  on  a  modified project  as  may  be  deemed  necessary  or  in  the  best  interest  of  LUMC.  
Submission  should include: 
● Company Overview:  Provide an  overview  of  your  cleaning services,  including  your experience, expertise, and any relevant certifications or accolades. 
● Cleaning:  Detail of what is included in the cleaning services bid and schedule
● Pricing:  Provide a  detailed  pricing  structure,  including any additional costs.
● References:  Include references  from  past  clients  who  can  attest  to  the  quality  and reliability of your services. 
