
Parent Requirements & Duties 
 

Daily Requirements 
 

 Being punctual, i.e. not bringing your child earlier than 5 minutes before class, nor late to class. 

 Out of respect for our teachers and those working with your children, pick up your child promptly when the class has ended.   

 To encourage your child's independence and to meet licensing guidelines we ask that you stay in the class only on your roster day or 

for fieldtrips. 

 Providing your child with a drink and nutritional nut free snack. 

 Notifying the teacher, in writing, if someone other than the parent is going to pick-up the child. 

 Ensuring your child is properly clothed for indoor (painting and gluing) and outdoor activities, dress for weather conditions (especially 

important for field trips such as walking to the post office etc). 

 Ensuring your child has proper footwear that is to be worn indoors only; (indoor footwear must be worn at all times - no exceptions). 

 Checking the mailboxes for crafts, receipts, newsletters, and any other important papers. 

 Checking the bulletin board located in or outside each classroom. 

 
Rostering Requirements 
 
Parents that are rostering for the day are responsible for the following: 
 

 Arriving 5 minutes before class so they may be briefed by the teacher as to what activities are planned for that day. 

 Staying after the class is finished to assist the teacher in putting things back in order for the next class. 

 Any duties as required by your child’s teacher for the smooth running of the class. 

 In the event of a fire, checking the building (class/washrooms) before exiting the building. 

*Please note that siblings and other children who are not registered in the preschool class being rostered in are not permitted to attend. 
*Failure to roster as scheduled will result in a $75 penalty payable to the preschool (this does not include days swapped by parents as there is 
still a roster parent present). 
 
Yearly Requirements 
 

 A registration form must be completely filled out listing emergency contacts and telephone numbers and returned to the office. 

 Provide support as a roster parent monthly or more, depending on enrollment. 

Registration Forms 
 
Registration forms include the following information:  

 Full name and contact information (address and phone number) of child 

 Full name and contact information (address and phone number) of Mom/guardian and Dad/guardian 

 Full name and contact information (address and phone number) of emergency contact different from parent/guardian 

 (Emergency contact must be notified that they need to be available during preschool hours if parent/guardian is not available) 

 Child’s Alberta health care number 

 Child’s date of birth 

 Name and phone number of those authorized to pick up  your child 

Please refer to the Parent Handbook for more details. 
 

To access Parent Handbook go to: 
https://dq5pwpg1q8ru0.cloudfront.net/2021/09/13/13/33/26/e5bb26d4-c5ad-4af4-bad4-

e7b439ee587d/2021-22%20ParentHandbook.pdf 


