
Job Description
Title: Social Media Manager (Part-Time: 5 hours/week) 
Reports To: Business & Operations Manager
Date Posted: August 2020
Compensation: $15/hour

Do you want to be a part of the engine that powers a growing, vibrant church? 
We are a Christ-centered, Bible teaching and training ministry that encourages and 

empowers people to spiritually and practically live life to the fullest.

WHO WE ARE:
Abundant Life Church (ALC) is a long-standing pillar of the Cambridge community, that draws people 
from all walks of life, from all over the Greater Boston Area. Our church has been around for over 
100 years, so we honor our history, yet we are always seeking to introduce and implement fresh and 
innovative approaches to how we run our organization.  Our mission is to introduce, develop and 
empower people to faithfully follow Christ, in order that each person may fulfill their purpose in the 
church, the community, and the world. As such we emphasize the impact of our faith in our everyday 
lives and how God's purpose for us drives us to excellence.  

WHY WE NEED YOU:
ALC is looking for a talented part-time Social Media Manager to administer our social media 
accounts. You will be responsible for creating original written and video content, managing posts and 
responding to followers. You will manage ALC’s image in a cohesive way to achieve our goals of 
keeping our followers connected, building engagement and growing subscribers.

In this role, we expect you to stay up to date with the latest in digital technology and social media 
trends. You should have excellent communication skills and be able to express our church’s views 
creatively. Ultimately, you are responsible for managing our social media presence ensuring high levels 
of web traffic and engagement.

HOW YOU WILL CONTRIBUTE: 
• Research current benchmarks, trends and audience preferences
• Design and implement a social media strategy that aligns with ALC’s goals.
• Generate, edit, publish and share engaging content daily including original text, images, videos, resources 

and informational updates.
• Monitor SEO and web traffic metrics and be able to report back monthly 
• Collaborate with other teams, ministries and pastors to ensure brand consistency
• Communicate with followers, respond to inquiries in a timely manner, and monitor reviews
• Oversee the design of our social media accounts.
• Stay up to date with latest technologies and trends in social media, design tools and applications

WHAT YOU WILL BRING: 
• Knowledge of ALC’s deliverables and mission of the Church
• Values and way of life that that aligns with the mission of Abundant Life Church.
• Proven work experience in digital communications, digital marketing or social media.
• Experience in content management
• Creative, with strong communication and copywriting skills. 
• Solid knowledge of SEO, keyword research and Google Analytics
• Familiarity with web design.
• Analytical and skilled in multitasking. 



Interested and qualified candidates should contact Tonia Magras at info@alccamb.org to set up 
an interview to learn more about the position.


