
 
 SABBATICAL LEAVE POLICY FOR FULL TIME PASTORAL STAFF 

 
 

1. Eligibility 
 

Fort George recognizes that a sabbatical leave is important and appropriate for a pastor having 
served long term, both for their physical and mental refreshment and for equipping them for 
greater service.  We have determined that a pastor will be eligible for a sabbatical upon entering 
their 6th year of full-time service. 

 
2. Purpose 
 

A sabbatical may be granted for any one or a combination of the following purposes: 
 

A. Academic - To permit opportunity for concentrated research not possible while pursuing 
normal pastoral ministries; to pursue studies that will strengthen and benefit the 
congregation; or to provide opportunity for development of professional skills. 

B. Missions - A Pastor may take time away from the congregation to help with a special 
‘mission ministry’.  

C. Reconstruction - To facilitate physical, mental and spiritual renewal, restoration, 
refreshment and invigoration. 

 
3. Duration 
 

The sabbatical leave shall be granted for up to four months, however, in order to maintain 
flexibility and provide for unique opportunities which may arise, the terms of the sabbatical may 
be adjusted at the discretion of the Deacons and the Church Committee. 

 
4. Application Process 
 

A. Prior to leave being granted, the Pastor shall make application in writing to the 
Moderator of the church with sufficient notice to accommodate ministry planning 
during their absence (four to six months is a recommended guideline) indicating: 
• Their desire for a sabbatical leave. 
• A proposal for the specific use of their time (Academic, Missions or 

Reconstruction) as well as their specific goals, plans, and desired dates. 
• The anticipated benefits of such a proposal including but not limited to how 

they expect to be restored and renewed. 
B. The Deacons in conjunction with the Committee are responsible for granting the 

sabbatical leave.  
C. The Deacons will oversee the sabbatical or may choose two or three members from 

among them to do this. They will take on the following responsibilities:  
• Meet with the pastor prior to their sabbatical to see how their duties will be 

fulfilled. 
• See that these duties are carried out in the Pastor's absence. 
• Assign a liaison as the contact between the Church and the Pastor. 
• Meet with the Pastor upon his return to update them on congregational life. 

D. Upon approval of the proposal for the sabbatical leave, the Pastor is responsible for 
providing any changes of address, etc., to the church Treasurer. 
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E. The Pastor shall assist the Deacons and Committee in the planning and preparation for 

the continuation of the ministry at the church in their absence. 
F. Within 30 days after the Pastor's return from their sabbatical, a written report shall be 

given to the Deacons, the Committee and congregation detailing the positive impact 
upon their life and that of their family and the things learned while away. They may also 
mention some of their activities as well as places they may have visited. An 
accountability report is expected.  

G. The Deacons will also prepare their own summary document that will: 
i. Evaluate the impact upon the congregation during the absence of the pastor, to 

the extent practicable, and identify lessons learned; and 
ii. Document feedback communicated from the pastor with respect to positives 

and areas for improvement based on their sabbatical experience, in order to 
maximize success of future staff for meeting the objectives of their Sabbatical 
Plan.  

 
5. Salary and Benefits 
 

The Pastor's salary during the sabbatical will remain at 100% of the salary before the sabbatical 
commenced. All regular payroll benefits such as pension and health insurance will continue 
normally throughout the sabbatical. The church will also continue its portion of Employment 
Insurance and Canada Pension Plan payments.  

 
The unused portion of the Pastor's annual Seminars, Meetings and Travel fund will remain 
available for his use, and consideration may be given to such additional expenses as travel and 
education costs. 

 
6. Commitment of Conduct 
 

It is understood that the Pastor will not misuse the sabbatical as a means of seeking another 
position or to become established elsewhere at Fort George Baptist’s expense.  

 
Abuse of the spirit of the sabbatical will result in disciplinary action up to and including 
termination of the sabbatical. 

 
7. Other Considerations 
 

A. No major decisions will be made on the part of the Deacons, the Committee or the 
congregation in the Pastor's absence, unless the Pastor is first made aware of them. 

B. On the Sunday before the Pastor's sabbatical begins the church family may wish to have 
a special service acknowledging the Pastor and family and their ministry, and upon their 
return a special fellowship time welcoming them back. 

 


