
INSTRUCTIONS
FOR

UPDATING YOUR PROFILE



How to change your profile settings:

Click on the down arrow
next to your name

& then choose Profile



How to update your profile settings:

Check and fill in all of your details:
Phone Numbers, Mailing and Home Address etc

Scroll down to check Baptism & Confirmation dates

When you have made
Updates to your details

Click the green Save button



How to update your profile settings:

If you have children, check their details as well

When you have made
Updates to your details

Click the green Save button



How to update your privacy settings:

Change Privacy Settings here



How to change your privacy settings:

Click on any of the green buttons
to make that item Private

You may need to click the down arrow 
here to see the fields



Making a detail private:

When the green button turns white
that detail is now Private

It automatically saves


