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Information for children is kept in an individual profile which you as a parent can administer 
through your login or if your children are older and would like to engage, they can access 
through their own login. 
 
Updating profile information 
Once you have logged into your account, you can access your profile and your family 
members’ profiles by following these steps. 
 

1. Select Profile from the top right menu under your name 
i. Update your details and click save 

2. Select Family from the left menu bar 
i. Select a family member 

ii. Update their details and click save 
 

 
 
You can also update essential information that our CYFM leaders need on your children by 
filling in these forms. 

Youth Registration Form 
Child Registration Form  

  



Volunteering with your family 
 
You can enter dates you or your family members are unavailable by selecting Unavailability 
and choosing whether the dates are applicable to just yourself, all your family members or 
particular family members. 
 

 
 
 
The Add button is for when you have more than one date/date range you wish to mark 
unavailable. 
 
Please ensure that if your child is serving on a roster that they are receiving scheduling emails 
from us so that either they or you can confirm their dates via email.  
 

 

Don’t forget to 
click on the green 

submit button!  



 

Updating privacy settings for children 
Currently children are visible in the Members and Friends Directory 
If you do not wish your child’s information to be visible you can choose from the following 
options. 

1. Login to their account and hide the information you do not want to show 
2. Ask the office or a CYF Ministry Staff member to update your preferences 

 
You can choose to hide specific information e.g. mobile phone or to remove them from the 
directory altogether 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

You may need to click the down 
arrow here to see the fields 

Click on any of the green buttons 

to make that item Private 

When the green button turns white 

that detail is now Private 

It automatically saves 


