
Pre-Authorized Debit (PAD) Instructions

At Saanichton Bible Fellowship you can set up your donations to come directly out of
your bank account and into the church's bank account. This will be done on the 2"d and
the l6th of every month. To set this up please fill out the "Payor's PAD (Pre-authorized
Debit) Agreement form.

Please follow the instructions below:
o You are the Payor and the church is the Payee.
o Fill out your name, address, email address (if you have one) and phone number.
. Fill out your Financial Institution's information - name, address, and account

number. You can look at the numbers at the bottom of your cheque to get the
Payor Account information. See below:

XXXXX XXX XXXXXX
Branch lD Inst. No. Account number
5 numbers 3 numbers 7 or more numbers

Please mark a cheque "VOID" and attach to agreement. If you do not have a
chequing account you will need to go to your financial institution and ask for a
form to set up a pre-authorized payment from your account. The bank will fill in
the needed information. Attach form to the agreement. At Coast Capital Savings
the form is called "Confirmation of Account Information" but every bank will
have its own name.

Leave Description of PAD, CPA Trans Type Code and Payment Type - Blank
In the "Fixed" section, write the amount that you would like taken from your
account. Circle the 2nd and/or the l6th. You may choose once or twice a month.
In the o'Authorization" section, please sign your name, including date, on the
Payor Signature line.
The "Waiver" section should be left blank.

Return the form along with your VOIDED cheque (or bank authorization form) to Laura
Rand or the church office.

Additional Information

If the 2nd or the l6th is on a weekend or Statutory holiday, your account will be debited on
the next business day.

If you wish to cancel or change the amount, 10 days written (or emailed) notice (to
Laura or the office) will be required.
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