
 

 

Anglican Diocese of Calgary June 2013 

POLICY 

SABBATH LEAVE  

It is the intent of this policy to provide employees with Sabbath Leave benefits corresponding to the 
practice followed in the Diocese for many years. This policy will formalize the Diocese’s current prac-
tice. It is not intended to address a formal “Educational Leave of Absence” (Academic Sabbatical) or 
other types of sabbatical leaves. 

Introduction 

The understanding of Sabbath leave time is a combination of rest, travel, and study. The time away 
from the usual work surroundings and routine can be used in a variety of ways to meet individual needs 
and as such the Sabbath leave allows for a fair degree of flexibility. Sabbath Leave is a parish (salary 
paying source) paid leave that is granted with the approval of the Churchwardens (or equivalent) and 
Bishop. 

The concept of Sabbath leave has its roots in scripture. Sabbath time and Sabbath day are about 
periods of rest, refreshment, and renewal. Because the Sabbath was an integral part of the process of 
creation, not an afterthought, periods of Sabbath time that vary in length are necessary in a vocation 
that seeks to continue the creating work of God. 

Procedure 

1. Eligibility and Granting 

a) All licensed clergy who have been in a full-time Diocesan appointment for six continuous years 
may, in consultation with their Churchwardens and the Bishop, be considered for Sabbath 
leave. Senior Diocesan staff may also be considered. 

b) As a general rule, not more than two Sabbath leaves from the Diocese (in different deaneries) 
shall be granted at the same time. 

2. Duration 

a) The Sabbath leave is usually granted for a period of up to three months. 

b) Professional development time cannot be added to the duration of the leave. 

c) Annual holiday time may be added to the duration of the leave, if at least one month of the 
leave period occurs during the months of June, July, and August. 

3. Funding 

Partial financial assistance for any study component of a Sabbath leave may be available from the 
Continuing Educational Plan of the National Church. The Diocese may also be in a position to 
provide some financial assistance in certain situations. 

4. Return 

It is expected that the individual granted leave will return to his/her same position and remain in 
that position for a period of not less than one year. 

5. Application 

a) Written application to the Bishop about a proposed Sabbath leave should normally be made 
at least six months prior to the leave taking place. 

b) The letter of application to the Bishop will include a supporting letter from the Churchwardens 
of the applicant’s parish (or equivalent group, if the applicant is not in a parish) that also details 



 

 

plans for the parish’s ministry coverage and financial arrangements agreed to for the duration 
of the leave. 

6. Salary and Benefits 

a) The parish or the employer of a non-parochial staff member will continue to pay full salary and 
benefits (extended health, dental, pension contributions, etc.) and one-half of the Diocese’s 
standard monthly travel allowance during the period of Sabbath leave. 

b) The parish will also pay the cost of replacement clergy and, if applicable, lay readers according 
to the Diocesan guidelines in effect at the time of the Sabbath leave.  
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