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Welcome to

easyworship® 2007

Bring glory to God!
John 4:23

Thank you for choosing EasyWorship 2007 software. EasyWorship 2007 is developed by
Softouch Development Inc., in Tulsa, Oklahoma. Our staff is made up of Christians who
are dedicated to providing the best solution for worship presentation software. We are
committed to excellence in every facet of our business from Support, to Sales, to
Development.

We develop software that is easy to use, but provides powerful solutions to the needs of
users like you. We listen to our customers! Our support forum at
http://www.easyworship.com provides our customers with information and a network of
usersjust like you. It aso provides our developers with questions, suggestions and hints
that will enhance the future development of our products. The support forum is read and
answered daily.

EasyWorship 2007 is an upgrade for the previous versions up through v.2006. Check out
"What's New" for al the new features we have added to EasyWorship. Again, thank you
for your purchase. We sincerely hope that you enjoy using your EasyWorship software. If
you need to talk to one of us, please contact us at support@easyworship.com or call +1
918-250-1493. Free support is available Monday - Friday from 9 AM 6 PM CDT. Don't
forget to check out the Support Forums and Knowledge Base on www.easyworship.com!
Remember, all theinformation contained in thistutorial isavailable at your
fingertipsin EasyWor ship under Help, Contents.

PowerPoint is aregister trademark of the Microsoft Corporation © 2007 | Windows is a register trademark of the Microsoft Corporation © 2007 | Windows Media Player isa

register trademark of the Microsoft Corporation © 2007
SongSelect Lyric Service is registered trademark of CCLI Inc © 2007 | Quicktime is a trademark of Apple Corporation © 2007
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Getting Started

Installing EasyWorship

When EasyWorship isinstalled, it will not erase songs or graphics from previous
versions. It will upgrade the current features to the current new version. Copyrighted
bibles released with EasyWorship may be purchased at
http://www.easyworship.com/store . Free and newly purchased bibles may be
downloaded at http://www.easyworship.com/bibl etext.php.

“Notes

If you are upgrading from EasyWor ship 2006 or 2.3 versions, it isa good practice
to copy the C:\Program files\Softouch\Easywor ship\Data folder and the
C:\Program files\ Softouch\Easywor ship\Resources\ Videos and Images folders to
a disk or network drive for backup prior to any reinstall or folder manipulation.

For moreinformation on backing up EasyWor ship 2007 data See: Backing Up
Your Database.

Toinstall EasyWor ship:
1. Insert the EasyWorship CD in the CD-ROM drive. The EasyWor ship Ingtall
Options dialog box should appear automatically.

If the EasyWor ship Install Options dialog box does not appear :
1. Click the Windows Start button, and then click Run.
2. Typetheletter of the CD-ROM drive, and \setup.exe (e.g., D:\setup.exe).
3. Click OK.

The EasyWorship Install Optionsdialog box appears.

=
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2. Click Install EasyWor ship to start the installation process.
3. Follow the instructions on the screen.

_ioix

Welcome to the Easy¥Worship
2007 Setup Wizard

Thiz will inztall Eazyiwfarzhip 2007 build 0.7 an your campter.

It iz recommended that you close all other applications before
contifLing.

Click Mest to continue, or Cancel to exit Setup.

Cancel |

6. Accept the license agreement.



B Setup - EasyWorship 2007 )

License Agreement
Fleaze read the following important information before continuing.

Getting Started

Fleaze read the following Licenze Agreement. 'ou must accept the terms of this
agreemett before continuing with the inztallation.

LICEHSE AND WARRAHTY:

The software which accompanies this license (the
"Zoftware™) is the property of Softouch or its
licensers and is protected by copyright law.

will have certain rights to use the Zoftware

may he modified by a license addendumn which

+ || accept the agreement

| do naot accept the agreement

Thile Zoftouch continues to own the Joftware, you

after vour acceptance of this license. Except as

5

< Back I Hext > I

Cancel

7. Select thelocation to install EasyWorship into.

B Setup - EasyWorship 2007 )

Select Destination Location

YWhere should E asyiwforship 2007 be installed’?

J Setup will install Eazywforship 2007 inta the following folder.

To continue, click Mest. [F pou would like to zelect a different folder, click Browse.

C:Frogram Files\S oftouch'E asytforzhi Browse. . |

At least 27.6 MB of free dizk space is required.

< Back I Hext > I

Cancel
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The default install location is C:\Program Files\Softouch\EasyWorship.
Thisis most commonly left at the default setting.

8. Typeinthe name of the start menu folder for EasyWorship. Or, check the box for
Don't create a Start Menu folder.
e Most Customersleave this setting at the default setting.
9. Click Next.

_lEix

Select Start Menu Folder
YW'here should Setup place the program's shortcuts?

Setup will create the program's shortcuts in the following Start Menu folder,

To continue, click Mest. [F pou would like to zelect a different folder, click Browse.

E azywforshi Browse. . |

< Back I Hext > I Cancel

The default Start Menu folder is EasyWorship. Thisis most commonly left at the default
setting.
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B Setup - EasyWorship 2007 )

Select Additional Tasks
YWhich additional tazks should be performed’?

Select the additional tazks vou would ke Setup to perfarm while inztaling E azyts orzhip
2007, then click Mest.

¥ Create a desktop icon
¥ Create a Quick Launch icon

< Back I Hext > I Cancel

Thisis most commonly left at the default setting.

If you are upgrading from a previous version of EasyWorship, this Screen will appear.
{01 x]

Upgrade Files
Exizting filez will be moved for this upgrade.

MOTE: “ou are upgrading from a previous wersion of Eaztworship.

our current data and resource location;
C:AProgram FilezhSoftouchh\E asytorshiph,

Wil be moved ta:
C:hDocumentz and Settingsal
Ilzerz\DocumentzhS oftouchhE asyiwfarshiphDefaults

The inztall may take a fews minutes longer to move vour files based on the exizting
zize of paur data and rezource folders.

< Back

Cancel |
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E Setup - EasyWorship 2007

Ready to Install
Setup iz now ready to beain instaling E asytorghip 2007 on pour computer,

Click Install to continue with the installation, or click Back if you want to rewiew o
change any settings.

D estination locatior: ;I
C:AProgram FilezhS oftauchE azyworzhip

Start Menu falder:
E asyorzhip

Additional tagks:

Create a desktop icon
Create a Quick Launch ican

i o

< Back Cancel |
10. Click Install.
i1
Installing

Pleaze wait while Setup inztallz Easyvwiorship 2007 on vour computer.

Estracting filez...
C:AProgram FilezhSoftouchE asywsworzhiph TUTILZZ2.DLL

e
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e

Completing the EasyWorship 2007
Setup Wizard

: Setup has finizhed instaling E asyhworship 2007 an vaur
computer. The application may be launched by zelecting the
inztalled icong.

Click Finizh to exit Setup.

™ ‘Open Easyworship 2007 D ocumentatiors

11. When the Setup Complete dialog box appears, click Finish to complete the
setup. If you Check the "Open EasyWorship 2007 Documentation” box
EasyWorship will launch the help file when you click the Finish button.

See: Running EasyWor ship for the First Time

easyworship

A @0 & a4 D

The EasyWorship Install Optionsdialog box remains open with the following
options:



EasyWorship 2007 Documentation

e Product Tour to familiarize yourself with EasyWorship features.

o Documentation to view a.pdf of the EasyWorship manual

e Other Media to download additional images and videos from EasyWorship.
These images and videos can be used in other Windows applications.

Activating and Registering EasyWorship

When EasyWorship is purchased, an e-mail or aDVD case with an activation card and
product key information is sent to you. Follow the instructions provided to register
EasyWaorship.

DVD Case with Product Key Information

To Activate and Register EasyWorship using a Product Key and Activation
information:
1. Contact EasyWorship with the product key information to receive your
registration number. Phone (918)250-1493 or e-mail orders@easyworship.com.

Havethe Product Key handy along with the following infor mation:
e Church Name to Register
e Church Mailing Address
e Church Phone
e Church Contact Person
o Email addressto receive registration codes.
The registration information will be sent to you immediately via e-mail.
Once the registration information is received, enter the registration information
into EasyWorship. Follow the next steps.

W

If you receiveacdinaDVD case with no product key, you may have received a
registration e-mail or registration information letter. Enter the registration
information you received according to these next steps.

To Register your software:
1. Open EasyWorship.
2. Inthe About EasyWorship dialog box, click Register.
3. Inthe Register diaog box, type the registration information in the appropriate
boxes.
o All of theregistration information is case and space sensitive, and must be
entered exactly as it appears.
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About EasyWorship

Register:

il VISA @ l e m
License . e

Y'ou can register online using a Yiza, MasterCard, America Express, or
Dizcover Card,

Copyright

Online Ordering hitp: /i 2asyworship.comystare
To Register by Phone [222) 876-4004 / [918] 250-1493

Once you have recieved vour registration information, enter it below to
proceed,

Mame: I

Phaone Murmber: ||

Serial Number: | Valdate |
Close |

Click Validate. (The Registration fields will grey out)
Click Continue or Close to complete the registration.

After Opening EasyWor ship:

1.
2.

On the Help menu, click Register Products.
In the Register dialog box, type your registration information in the appropriate
boxes.
« All of the registration information is case and space sensitive, and must be
entered exactly as it appears.
Click Validate. (The Registration fields will grey out)
Click Close to complete the registration.

#Notes

Click Licenseto read the License agreement and Warranty information. This Ste
License states that you can install this copy on all your computers that pertain to
your one geographical church site.

That's dl thereistoit!

If you have any problems See: Incorrect Serial Number!. Y ou may also call us at 918-
250-1493, or e-mail us at support@easyworship.com.

Incorrect Serial Number!
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'E Incorrect Serial Mumber!
L

Please verify that the Mame and Phone Mumber vou have entered appears exackly the way it appears in the information wou
received when wou reqgistered.

Thiserror can occur for a couple of reasons:

1. EasyWorship has aready been registered.
o |If EasyWorship isupgraded from an older version that was aready
registered, there is no need to enter your serial number. This error will
appear if the same registration code is entered again.

« Todetermineif EasyWorship isaready registered, Click onthe Help
menu then About EasyWor ship. If the church name and serial number
arein the registration area at the bottom, the software is aready registered.

About EasyWorship

EasyWorship

,--'-—} Prafezsional Presentation Safbware

Copynght & 2001-2007 Softouch Development, Inc.
easyworship Al nghts reserved Softouch Development, Inc.

Yersion 2007 Build x.x

Fieqgiztration:
Thiz product is licensed to; Yeur Church Name

Registration key: oo oo oo

Wisit uz b hittpfwewew 2B Sy worship.com

2. Your EasyWorship registration information has not been entered exactly asitis
on your registration letter.

o Verify that the registration information has been entered exactly asit is on the
registration letter. The Church name, Phone Number, Serial number are all case
and space sensitive.

e Theseria number has to be entered with the dashes included.

10
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e The phone number normally doesn't have any spacesin it and will be formatted in
the following manner. (XXX)XXX-XXXX. Some phone numbers outside the US
may have spaces and different formatting.

If you continue to receive this error message call us at +1 918-250-1493, or email us at
support@easyworship.com.

Computer Requirements

Unsupported Hardware

Unsupported Processors:
Intel Celeron

AMD Duron

AMD Sempron

Explanation:

Processors such as the Intel Celeron, AMD Duron and Sempron processors were
designed for office use. They work well for that type of environment, but not as well for
multimedia. We recommend a processor that is designed to handle multimedia as well as
office needs.

Unsupported Video Cards:

ATI Radeon 7000

ATI Radeon 7500

ATI Radeon 9250

Some ATl Radeon x600

Older nVidia Quadro

GeForce Cards with Turbo Cache
All SIS

All Matrox

Any video card with less than 64 MB video ram
Single output video cards

Explanation:
Unsupported video cards are cards that we have found to be either problematic, do not
utilize DirectX well or are not able to utilize Windows extended desktop.

Recommended Video Card Chipsets:
See: Recommended Video Card Chipsets under Computer Requirements Video Cards.
See: More Video Card info

11
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Computer Requirements Desktop Computer

The following are the preferred computer requirements for EasyWorship:

Minimum Requirementsfor text overlay on Video backgrounds, Live
Camera, DVD, VHS, or Mixers

Processor : Intel 1.7 GHz Pentium 4
Intel 1.6 GHz Intel Duo
AMD Athlon 2500+

Memory (RAM): | 512 MB

Video Card: | Dua output AGP or PCI Express video graphics
card with 64 MB Video RAM
See: Computer Requirements Video Card

Hard Drive: | Hard Drive with 250Mb disk space

Other Drives; | CD/DVD Drive

CaptureCard: | ViewCast Osprey 100, 210 and 230 found at
viewcast.com, AverMedia DVD EZMaker PCI and
ADSTech Instant Video PCI (PTV-390)

Optimal Setup

Processor : Intel 2.8 GHz Pentium 4
Intel 1.6 GHz Intel Duo
AMD Athlon 64 3000+

Memory (RAM): | 1GB or more

Video Card: | nVidia GeForce 6600 or higher (PCl Express or 8x
AGP) with 128MB Video RAM
See: Computer Requirements Video Card

Hard Drive; | SATA 7200 RPM or faster Hard Drive with 8SMB
cache or more

Other Drives: | DVD Drive

See: Computer Requirements Laptop Computers for laptop hardware requirements.
See: Computer Requirements Unsupported for more information about unsupported

hardware.

Computer Requirements Laptop Computers

The following are the preferred computer requirements for EasyWorship:

12
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Minimum Requirementsfor text overlay on Video backgrounds

Processor :

Intel 2.8 GHz Pentium 4
Intel 1.6 GHz Pentium M or Centrino
Intel 1.6 GHz Intel Duo

AMD Athlon 2500+
Memory (RAM): | 512 MB
Video Card: | 64 MB video card that supports Windows
extended desktop.
See: Computer Requirements Video Card
Hard Drive: | Hard Drive with 250Mb disk space
Other Drives. | CD/DVD Drive
Optimal Setup
Processor : Intel 2.8 GHz Pentium 4
Intel 1.6 GHz Pentium M or Centrino
Intel 1.6 GHz Intel Duo
AMD Athlon 64 3000+
AMD Turion 64
Memory (RAM): | 1GB or more
Video Card: | 128 MB video card that supports Windows
extended desktop.
See: Computer Requirements Video Card
Hard Drive: | 5400 or 7200 RPM Hard Drive
Other Drives. | DVD Drive

Important!: Some laptops do not have EasyWorship compatible Video Cards in them.
Laptop video cards cannot be upgraded.

Before you purchase a laptop:
o Besurethat the Video Card has at |east 64 MB of unshared dedicated ram.

o Verify with your laptop manufacturer that the video card can support Windows

extended desktop and not just clone what is on your laptop display.
e We prefer the nVidia GeFor ce chipsets for the Video Cards with unshared 128

MB video ram.

See: Dual Monitors Explained and Laptop Setup for more info on setting up alaptop for

Dual video output.

See: Computer Requirements Unsupported for more information about unsupported

hardware.

Computer Requirements for Video Cards

13
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Desktop Computer:

Minimum: 2 video cards or adua output video card that has the ability to extend
the windows desktop to a second monitor.

Recommended: nVidia GeForce 6600 or higher (PCl Express or 8x AGP) with
128MB unshared Video RAM

Capture Card: ViewCast Osprey 100, 210 and 230 found at viewcast.com and
AverMediaDVD EZMaker PCI.

e You can place multiple Osprey capture cards in your computer and
EasyWorship will switch between them. Thisisn't possible with other
capture cards. Y ou may need to set your capture card to use a 320x240 or
640x480 capture resolution for best performance. See: Working with Feeds

L aptop Computer:

Minimum: Onboard video graphics card that has the ability to extend the windows
desktop to a second monitor.

Recommended: nVidia GeForce, ATl Radeon X200 or higher or Intel GMA
915 or higher with 128M B Video RAM

It must have the ability to extend the windows desktop to a second monitor. If
possible, get alaptop with unshared video RAM.

Capture Card: We do not recommend using alaptop for live video feeds. Most
capture solutions for laptops cause an undesirable amount of |atency.

Important!: Some laptops do not have EasyWorship compatible Video Cards in
them. Laptop video cards cannot be upgraded.

Before you purchase a laptop:

o Besurethat the Video Card has at least 64 MB of unshared dedicated ram.
128 MB video ram will provide the best performance.

o Verify with your laptop manufacturer that the video card can support
Windows extended desktop and not just clone what is on your |aptop
display.

e We prefer the nVidia GeFor ce chipsets for the Video Cards with
unshared 128 MB video ram. See: More Video Card info

See: Dua Monitors Explained and Laptop Setup for more info on setting up alaptop for
Dual video outpui.

Recommended Video Card Chipsets:
NVidia GeForce 6600, 6800, 7600, 7900
Intel 915 or above

Unsupported Video Cards:
See: Unsupported Video Cards
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More Video Card info

e PCI Expressisfaster, and sightly more expensive than PCI.

o Therearedifferent levels of PCI Express, referred to as x1(by 1), x4(by 4), x8(by
8) and x16(by 16).

o PCI Expressdlotsare usualy black, PCI slots are usually white and if you have
an older system, AGP dots are usually brown in color. Note that some
motherboards may vary in color.

e PCI Express 16x isthe fastest technology.

o Choose PCl Expressover AGP for speed if you have the option.

o Choose AGP or PCI Expressover Standard PCI if you have the option.

o Standard PCI isthe slowest option. It will work, but you will not have the
best performance.

e Seepicture below to determine which sot(s) you have available on your
motherboard keeping in mind that your existing video card is normally removed
so that slot may be available too and you may have more than one of each. To do
this you will have to pop the cover off of your PC to get alook at your
motherboard.

e Werecommend using a Single PCl Expressor AGP video card with two video
outputs over using two video cards with single outputs. This makes setup much
easier.

The slots that you have available will determine which video card(s) you can use.

AGP

PCl Express x1

15
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e All graphics cards must support DirectX in order to use all of the functions of
EasyWorship.

e Download the latest versions of driversfor any new hardware device from the
manufacturer's website after you install it.

e Many new computers will come with aless powerful graphics card aready
installed. In some cases these cards do not handle our multimedia requirements
well. Many times they only have the ability to display output on one monitor.

e Werecommend nVidia graphics cards. They have proven to be the least
problematic for EasyWorship customers and they provide the best performance
for what we do.

e« Many of the ATI, Via S3 and SIS cards work. However, when trying to use the
DVD editor, some of them have caused an Active Movie window to appear. This
renders the DVD editor unusable. See: ActiveMovie Window Over DVD Editor
for moreinfo.

e When shopping for a graphics card, avoid nVidia GeFor ce Cards with a model
number ending in LE or Turbo Cache.

e Cardswith LE in the name are scaled down versions of a higher end graphics
card, and may not perform well.

e Turbo Cacheisanew feature on nVidiavideo cards, that alows the video card
to share the system memory. These types of cards don't perform aswell. Many
of these cards do not allow EasyWorship enough memory to enable DirectX
support.

e ATl hasafeaturelike the Turbo Cache feature on the nVidia cards. It is called
Hyper-memory. You may see the same results with these cards.

Will A Remote Control Work With EasyWorship?

About remotes:

Most users are familiar with PowerPoint and advancing slides, animations and bullets
within PowerPoint. Most remotes built for PowerPoint only feature two commands,
advance forward or reverse. In PowerPoint the F5 key starts the slide show into the
projection mode.

With EasyWorship, you need different commands. The Page Down key advances the
next item in the Schedule area and sends it to the LIVE area. It isthesameas Go Live
>>, The reason we chose this feature is because EasyWorship will allow you to use feeds,
such as cameras, DVD and VHS players, Mixers, Video Clips and PowerPoint slides. We
wanted to differentiate between the advancing of aslide or verse (use the Down or Up
Arrows) and the advancing of the next item ( such as avideo clip) in the schedule. This
keeps the technicians oriented as to where they are in the process.

So, the remote previously used for PowerPoint may not have the ability to mimic

keyboard strokes such as Page Down, and may not mimic the arrow up or arrow down
keys (used in EasyWorship to advance or reverse slides or verses).
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One remote we know works well isthe I nterlink Remotepoint RF VP4300. It has four
programmabl e buttons. Y ou will want to mimic the Page Down, Arrow Up, Arrow
Down keys of your keyboard (you may wish to use the Control + B key stroke as the
fourth button to turn on and off the black screen feature of EasyWorship.) It also hasa
mouse pointer control, left mouse click, right mouse click, and laser pointer. They may
make other models that will also work. Most mouse remotes for PowerPoint will not
work well with EasyWorship. The Honeywell Power Presenter RF also workswell. It
has two buttons that can be programmed to do three functions. Each button has a
function assigned to it and when both buttons are pressed, it can perform athird function.
It also includes another button for alaser pointer. It should be about $99.00 retail.

See www.interlinkelec.com & www.powerremote.com

Also See Can | use a Remote that can't be programmed?

Dual Monitor Setup

Dual Monitors Explained

EasyWorship is designed for dual monitor display. This means that EasyWorship
displays two different monitor screens at the same time. Monitor #1 (or the primary
monitor) displays the working or control screen, and Monitor #2 (or the secondary
monitor/projector) displays the output screen that is projected to the congregation. Dual
monitors make it possible to work and set up new songs and scriptures in EasyWorship,
while the congregation is viewing only the current song, scripture, video, or feed.

EasyWorship uses Windows extended desktop to accomplish this. Windows 98 SE or
later isrequired to enable Windows Extended desktop. The following are three different
video card configurations that will allow you to use Windows Extended desktop.

A. Two video cards with asingle output on each card (not recommended)

B. A singlevideo card with two outputs (recommended)

C. A laptop with avideo output on the back of the laptop.

Here are the most common ways to setup a computer for dual monitor output.

o Split the second monitor display signal and send one cable to a second computer
monitor and the other to the projector.
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1*‘2*@2“
7 ~ 4

Splitter

all

o EasyWorship may also be setup with asingle monitor on the desk to control the
software and use your projector as the secondary monitor.

1._ S

/N
7%

all
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Customers using laptops will use their laptop monitor as Monitor #1 and the
output on the back of the laptop for Monitor #2.

D

AN

Y ou may also add avideo splitter to the output on the laptop in order to utilize a
second monitor on the desk and a projector.

2 |k

Ga¥ 2

/N

Splitter

#Notes
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Projection bulbs are very expensive and have a use life. A monitor may be less
expensive and doesn't require that you run your projector while setting building
schedules during the week!

See: Can | Run EasyWorship in Single Monitor Mode? for more information about
running EasyWorship with only one video output.

See: Enabling Windows Extended Desktop for instructions on how to check a computer
for Dual Monitor compatibility and for instructions on setting up Dual Monitors to use
with EasyWorship.

See: Computer Requirements Video Card and Computer Requirements Unsupported for
help with choosing the correct video card for your system.

See: Dual Monitor Troubleshooting if you are having problems with your dual monitor
setup.

Setting Up A Laptop

To Connect A Laptop:

1. With the laptop turned off, turn on the projector, or second monitor first.

2. Connect the second monitor cable from the projector, or second monitor to the
back of the laptop. Make sure the projector, or second monitor, ison and in the
right mode to receive a computer signal.

3. Now turn on the laptop. The Laptop screen will be monitor 1 and the hd15 svga
connector on the back of the laptop will be monitor 2 which will be the LCD

Projector.

4. Follow the stepsin Setting Up Dual Monitors . For laptops with I ntel Graphics
Cards See: Enabling Dual Monitors for Intel Graphics Cards.

See: Dual Monitors Explained for more information about how laptops work in dual
monitor mode.

See: Can | Run EasyWorship in Single Monitor Mode? for mor e infor mation about
running EasyWor ship if your computer isn't able to support dual monitors.

Enabling Dual Monitors
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Checking for dual monitor capability:
1. Right Click on the Windows desktop.
2. Click on Properties.
-Or-
1. Click Start
2. Click Control Panel or (Settings then Control Panel).

o If you get the Pick a category screen click on Switch to Classic View on the | ft.

Pick a category

E"‘" Conkenl Panel )
Lo

r'
{} Switch bo Classic View
LI— _— LY
| ~+' Appearanceand |

|
S A \.j.) Themes w./

'-u Windows Update A Network and |
(7)) Help and Support L Internet
. = Connections
t:‘;- Cther Cankral Panel
Options

--" l
.‘7"“‘\ J_ldd or Remove -

3. Double-click Display.
E- Control Panel

J Fil=  Edit View Faworites Tools  Help

J DBack ~ €3 « (¥ | - Search Folders | [

Control Panel E

ihcessibility
[ Switch to Category Yiew e

b

See fAlso

ﬁ YWindows Update
) Help and Support

-

R
Personalizati
o Vista: Open Personalization. oL
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4. Click on the Settings tab.
o Vigta: Click on Display
Settings.
Display Settings
Adjust your monitor resclution, which changes the view so more or fewer items fit on the screen,
You can also control monitor flicker (refresh rate).

Display Propetties 21|

Themesl Desktupl Screen Saverl &ppearance  Settings |

Dirag the monitor iconz to match the phyzical arangement of pour monitors,

E@

Dizplay:
1. SOMY SDM-573 on NVIDIA GeForce B200 j
Screen rezolution —————— 1~ Color quality
Lezs

More | | THighest (32 bi ~]

1280 by 1024 pisels R R e |

¥ | Use this devize as the primary momitar.
¥ | Extend my Windows deskbop onto this monitor,

dentify | Iru:uul:uleshu:u:ut...l Advanced |

k. I Cancel | Smply |

If two monitor icons appear, your computer has dual monitor capability. If the second
monitor is available but not activated, it appears grayed out. Follow the procedure below
to activate the second monitor.
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rEpTay:

1. 5OMY SDM-573 an NWID1A GeForce 6200 -
Scoreen regommms —Color quisliby—

PESS ——— | Mo [Highest (32 bif |

* |f you areusing a laptop, check the display
drop down box for an Intel Graphicscard. If an
Intel Graphics card appearsunder Display, click
thislink for instruction to setup Intel Graphics

cards.

Enabling Windows Extended Desktop Windows display settings:
Select monitor 2.

1.

Select the Extend my Windows desktop onto this monitor check box at the bottom
left of the screen.

T Use thi i i it
Extend my “Windows desktop onta thiz monitar,

|dentify | Iru:uul:uleshu:n:ut...l Advanced |

k. I Cancel | Apply |

Set the Screen area resolution. Most projectors work best at 800 X 600 or 1024 X
768.
Verify the color setting for monitor number 2 is set to 32 bit.
e Many video cards will set the color to 8 bit automatically.
o EasyWorship will not be able to enable DirectX support with the color set
to 8 hit.

5. Click OK.
6.
7

Open EasyWaorship.
Follow the instructions below to setup EasyWorship to use your second monitor.

Setting EasyWor ship to use your second monitor:

1.
2.

Click on the Live menu.
Click Options.

The Options dialog box appears.
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General | Su:ungsi Scripturesl MHurzem .-‘-‘-.Iertl hezzage .-’-'-.Iertl Eu:up_l,lrightsl bdizc I

—Screen Margin 3 T ext Margin

" TI:IFI II:I vl T':'F' II:I vl

Lord you are beautiful,
I raise my hands Battam ID ﬂv Bottarn ||:| 3,
LOIVOLL Lt Jo e o =

Mo one else can touch
my heart like you do, Fiight 1] - Right n =

- R

—Cuztom Pozitiornr—— [ Bleed Margin %

Left 0 Top

ﬂ

Top 10 - Battarm

=
4

Select Dutput Monitar

el

ISecnndary tanitar | Lfidth [22E Left II:I 3,
[¥ Enahle Direct= Suppart Height P41 = Right |0 -
[T Presview Live Output Cancel

3. Onthe General tab Select Secondary Monitor under Select Output Monitor
4. Select the Enable DirectX Support check box.
5. Click OK.

See:Dua Monitor Troubleshooting if you are having problems with your dual monitor
setup.

See: Can | Run EasyWorship in Single Monitor Mode? for more information about
running EasyWorship if your computer isn't able to support dual monitors.

Enabling Dual Monitors For Intel Graphics Cards

1. Click on Start.

2. Click on Control Panel (or Settings, then Control Panel)

3. Doubleclick MobilelIntel(r), Intel GMA Driver or Intel Extreme Graphics
icon.

A window like this window will appear.

24



O N O

Getting Started

Mobile Intel(R) 915GM/GMS,910GML Express Chipset Fam... [ |[X]

Devices l Color ] Schemes1 Hat Ke_l,ls] Hu:-tati-:un] DpenEL] Infurmatiun]
Estended Deskiop Settings

T elevizion

4

tlatehial: Prirmary Device Matehook j
b onitor
= Secondary Device Televizian
;_1-] Motebook
Intel{R] Crual
Dizplay Clone

ﬂ Device Settings..
E xtended Deskiop

IntellR] Zoom Utility

(] 4 | Cancel

Under the Devices tab,click on the Extended Desktop option.
The Primary Device should be Notebook.

The Secondary Device should be M onitor.

Click OK.

Follow the instructions below to setup EasyWorship for using your second

monitor.

Setting EasyWor ship to use your second monitor:
1
2.

Click on the Live menu.
Click Options.

The Options dialog box appears.
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General | Su:ungsi Scripturesl MHurzem .-‘-‘-.Iertl hezzage .-’-'-.Iertl Eu:up_l,lrightsl bdizc I

—Screen Margin 3 T ext Margin

; Top I':I vl Tap a >

Lord you are beautiful, =
I raise my hands B ottom I':' ﬂv Bottom |0 =
tOYOL, [ 2 || [0 =

No one else can touch i hd x
my heart like you do, Right |0 - Right |0 B

- R

—Cuztom Pozitiornr—— [ Bleed Margin %

Left IU 3‘, Tap |EI 3,
|1D 3, Bott 0 =

Select Dutput Monitar Tiop atonm
|Secondary Monitar | width |26 = Left i =
[¥ Enahle Direct= Suppart Height P41 = Right |0 -
review Live Qutput~——[FOE Lance
I~ Preview Live O Bt

3. Onthe General tab Select Secondary Monitor under Select Output Monitor
4. Select the Enable DirectX Support check box.
5. Click OK.

See:Dua Monitor Troubleshooting if you are having problems with your dua monitor
setup.

See: Can | Run EasyWorship in Single Monitor Mode? for more information about
running EasyWorship if your computer isn't able to support dual monitors.

Dual Monitor Troubleshooting

I ssue: | see the same thing on my second monitor as | see on my primary monitor.
Cause: Your windows desktop has not been extended to the second monitor.
Resolution: Enable the windows extended desktop. See:Setting Up Dual Monitors.

I ssue: | enabled the windows extended desktop, but it disablesitself after | apply the
setting.

Cause: You have an Intel Graphics card, or you do not have your projector connected to
your secondary video port, or the projector is not turned on.

Resolution: Use the instructions in Setting Up Dual Monitors to enable the windows
extended desktop for your Intel Graphics card. Connect your projector or secondary
monitor to the secondary monitor port on your graphics card and make sure that the
monitor, or projector, is turned on.
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I ssue: Windows extended desktop is enabled, but EasyWorship still displays the output
on my primary monitor.

Cause: The secondary monitor is not selected as the output monitor in EasyWorship.
Resolution: Click on the Live menu, then Options. Select the Secondary Monitor at the
bottom left of the General tab under Select Output Monitor. Click OK.

Contact Customer Support if your problem cannot be resolved by following the steps
above.

Can I Run EasyWorship in Single Monitor Mode?

If the computer being used for EasyWorship doesn't have dual monitor capability, it is
best to purchase and install avideo card that supports dual monitor capability.

See: Computer Requirements Video Card for more information on the best type of video
card to purchase.

See:Dua Monitors Explained for more information about how dual monitors work.

EasyWorship can run in single monitor mode, although it isnot recommended, nor
designed for this purpose.

Todisplay in Single Monitor Mode:

1. After clicking Go Live>>> with the presentation, hold the CTRL + SPACE
BAR and the working screen will disappear, leaving only the output screen.

2. Navigate using the EasyWorship HotK eys on the keyboard.

o Usethe Arrow Down key to advance the next verse or slide of a song.

e UsePage Down key to advance the next item in the schedule.

o UselLeft Arrow Key to select the previous item in the schedule.

e UseESCor CTRL + SPACE BAR to bring the working screen back and
discontinue the live output of the working screen.

See:What HotKeys are available in EasyWorship? for amore extensive list of HotK eys.

Transferring Songs and Graphics to another Computer

EasyWorship licenses you to use EasyWorship on multiple computers. Y ou may wish for
these to beidentical in their content.

In order to copy all songs and graphics from Computer A and paste them on Computer B,
follow these steps.
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Transferring your complete songs database and media to another computer :

28

1
2.
3.
4. Onthe Destination Computer, Copy al of the Songs.* files, Songkeys.* and

On the Sour ce Computer Open My Computer.
Browseto Your Profilefolder. See: Locating Your Profile Data
Copy the Data and Resour ces folder to a cd, memory stick or network drive.

Version or Version.dat file from the cd or memory stick to Your Profile\ Data
folder. See: Locating Your Profile Data

Click Yesto all when asked to overwrite the files in the destination.

Copy the Resour ces folder to your profile folder. See: Locating Your Profile
Data

Click Yesto overwrite. Thiswill overwrite any videos or images you may have
aready added to the Media Tab.

[#Notes

You may copy the whole data folder from one computer to another. You may have
backgrounds in your backgrounds database, that don't exist on the destination
computer causing them to show up with exclamation marks on them.

See: Exclamation Points On My Thumbnails



Get To Know EasyWorship

How it Works

When you start the program, the EasyWorship Main window appears. The EasyWorship
Main window contains a menu bar, tool bar, Schedule area, Resource area, Preview area,
and Live Output area. The menu bar opens the File, Schedule, Songs, Live, and Help
menus. The toolbar contains frequently used commands for easy access. The Schedule
area, Resource area, Preview area, and Live Output area are described below.

Menu Bar—[ File Schedule Songs Live Profiles Help
D bW el e @D 8¢

Tool Bar —

EasyWorship 2007 - Default Profile

=171 =

Schedule Area

Resources

Area

Schedule -

Preview

Eackground 'I GO Live 33 I

e

Logo I BIackI Clear

e | &

Songs | Scriptures | Media |

All Songs by Title < Fauoritesl

Title |A Heart Like Thine

& Heart Like Thine ﬁ’
A Mighty Fartress [s Ou

A Mew Mame In Glory

A Fobe Of white

Abide Wwith Me

=]
Search ICDme to my soul bless

A Heart Like Thine

-

-

Come ta my soul, blessed Jesus.
Hear me. O Sawior divine.

0 pen the fountain and cleanze
me.

Give me a heart a heart like Thine.

Give me a love that knows no il
Give me the grace to da Thy will.
Fardon and cleanse this soul of
mine.

ive me A heart like Thine

and cleanse me.

Give me a heart a
heart like Thine.

|

|F\ Heatt Like Thine - Judson Yan Deventer; Public Domain

Schedule Area:

Preview Area

Live Output Area

The Schedul e area contains selected items for a presentation in one portable (.ews) file.
Drag and drop the items you want to use in your schedule into the schedule area. You

may also add PowerPoint slide shows to your schedule by clicking the 2 on the right

side of the schedule window. Use the arrow keys on the right side toolbar to move items

around in the schedule. Y ou can also drag items around in the schedule.

Although EasyWorship runs the Schedule in the designated order, you can control it
manually. For example, you can add items to the Schedule from the Resource area at any
time, or Go Live with any item even during the live presentation of a scheduled service.
Simply highlight the item in the schedule and click the Go Live >>> button. Y ou can
also edit, rearrange, and save the Schedule for future services.
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Resource Area:

The Resource area is a database where you store your songs, scriptures, and media,
including feeds and the DV D player. The Song tab displays the song database. The
Scriptur e tab displays the Scripture database with version option tabs at the bottom. The
M edia tab displays the Video, Images, Feeds, and the DVD. Y ou can double-click on an
item to project it immediately; or you can place songs, scriptures, and mediainto the
Schedule to create an ordered service.

Preview Area:

In the middle section, the Preview area shows the song, scripture, video, feed, DVD clip
or presentation that is highlighted. To move the contents to the Live Output area and
display it to the congregation, in the Preview area, double-click on the highlighted item
or click the Go Live>>> button.

Live Output Area:

The Live Output areain the right section displays what is currently being projected on the
screen. Y ou can havigate the contents and choose verses to keep up with the leader using
the mouse, arrow keys, or by entering the number of the verse and pressing ENTER.
This enables the congregation to easily follow the flow of the service. The Page Down

K ey aso advances the next item in the schedule.

Running EasyWorship For The First Time

When launching EasyWorship for the first time, a prompt will appear to install the demo
data that comes with EasyWorship.

This demo data consists of 200+ public domain hymns like "The Old Rugged Cross" and
"Amazing Grace". With the 200+ songs, 20+ videos and 100+ still image backgrounds
will be added to the backgrounds palette. There is also an option to install 100+ songs
from GreatWorshipSongs.com. These features are not required for EasyWorship to
operate. These features may be installed or uninstalled at any time. See:Adding and
Removing Demo Songs. Use the instructions below to install them upon running
EasyWorship for thefirst time.

“Notes

If EasyWorship isinstalled from an internet download, it will not install any video
backgrounds, and will only install 21 still image backgrounds in the backgrounds
palette. The extra videos and images are not included in the downloaded version
dueto their size. All of the songs that we offer including the GreatWor shipSongs
come with the internet download. If the software isinstalled fromthe CD after a
web install, all of the video and still image backgrounds will be copied to Your
profile\Resources folder. See: Locating Your Profile Data to find your profile. Use
the instructions from How Do | Add Videos To the Background Pallet? and
Background Options to add them to the background pal ette.
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1. When opening EasyWorship the first time the Add/Remove Demo Data window
will appear.

2. Select " Install songsfrom GreatWor shipSongs.com now" , To install the 100+
classic and contemporary songs from Great\WorshipSongs.com.

3. Click Next.

Add/Remove Demo Data .

Chooze Optional Resource Data

Chooze optional resource data to add or remove from E asyiworshi

Install top zong lwrics like God of Wonders, Majesty and others, courtesy of
GreatwforzhipSongz. com. Ower 100 zong: absolutely FREE!

—GreatworzhipSongz.com Song

{* nstall zongs from GreabsdarshipSongs. cone

£ Uninstall 2ongs from GreatwiorshipSongs com

{~ Do not install songs from Greatw orshipS ongs. com

Space required; 1. 4B kare information at GreatworshipSongs. com

< Back MHewst > Cancel

Click Here to see alist of the songs we offer from GreatWorshipSongs.com.
4. Select " Install default songs and backgrounds from EasyWor ship”, to install

the default backgrounds and songs from EasyWorship.
5. Click Next.
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Add/Remove Demo Data 1

Chooze Optional Resource Data

Choose optional resource data o add or remove from Eas_'.-'WDrshl_:
- easyworship

Inztall the default zongz and backgroundsz from E asyforzhip

—Default Eazyitforship Songs and Background
{* |nstall default song: and backgrounds from E asyia/orship
| Urinstall default songs and backarounds from Eazptworship

{~ Do not install default songs and backgrounds fram E asyworship

Space required; 16 7B

< Back | Cancel |

Click Here to view alist of the Standard EasyWorship demo songs.

6. Click Back to change the previous selections or click Finish to proceed with
installation of the EasyWorship demo data.
e A window will now appear with a summary of the choices selected.

Add/Remove Demo Data

Chooze Optional Resource Data

Chooze optional resource data to add or remove from E asyw orship

You have chozen the following options for inztalling or removing rezource data for E asyisforship

Fezource Data Summarny

Install zongs from Greatw/orshipSongs.com at 1.46B
Install default songs and backgrounds from E asytaforship at 16.7MEB

Space required; 18. 1B

< Back | Cancel |

For help getting your monitors setup to run EasyWorship See: Enabling Dual Monitors
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EasyWorship Tool Bars and Menus

Menus

FileMenu

File Scheduls Songs  Lis

[ Mew Schedule
= Open Schedule
Impart Schedule

E Save Schedule
Save Schedule As
Close Schedule

Database Taools L
&h Print »
Reopen k

Exit

New Schedule: Allows you to create a new schedule file. Much like creating a new Word
document or PowerPoint presentation.

The Schedule in EasyWorship contains al the songs including their lyrics and
backgrounds, PowerPoint files, Images, Videos and feeds for a service.

Open Schedule: Allows you to open a previously saved schedulefile. This allows you
to browse your hard drive to a schedule file you have saved, much like opening a
PowerPoint presentation file.

Import Schedule: Allows you to merge two schedules together. For example, if the
Pastor wants to create a schedule with all the scriptures he wants to use and a PowerPoint
slide show for his sermon notes, you can import that into the schedule you created you
created for the song service.

Save Schedule: When working on a schedule you always want to save what you are
working on. Use this function to save your schedulefile.

Save Schedule As: This function allows you to save your schedule in a different location
or as adifferent name.

Close Schedule: Allows you to close the current schedule you are working on without
closing the EasyWorship program.
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Database Tools: Contains multiple database tools explained below.

Database Tools Add/Remove Demo Data
% Prink L4 RebuildFix Database
Recpen g Setk Mebwork Folder

Add/Remove Demo Data: Allows you to remove the songs from GreatWorship
songs. |If you have not upgraded from an older version you can remove the demo
songs and backgrounds from EasyWorship. Thiswill not remove songs you have
added or updated in the database.

Rebuild/Fix Database: Thisisatool that checks the database for errors and fixes
them.

Set Network Folder: Allows you to put your song data somewhere else on your
hard drive or on a server, so that other people can share the database. Only one user
can use the database at atime.

Print: Contains multiple printing features explained below.

@ % Print Schedule {Details). ..

~ % Print Schedule (Surnmary. ..
% Prinkt Song Ackivity Repatt. ..
Exit % Print Song List Report. ..

Reapen

Print Schedule (Details)...: You can print the song lyrics for your current
schedule. Y ou can quickly access this feature by clicking the print icon on the
toolbar.

Print Schedule (Summary)...: Printsalist of the songs used in the schedule
without the song text.

Print Song Activity Report...: Prints alist of the songs you have added to the
database, printed and displayed for reporting to CCLI.

Print Song List Report...: Printsalist of all the songs in your song database.
Reopen: Allows you to quickly reopen recently created Schedules.

Exit: Closes the EasyWorship program.

Songs Menu
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Songs Live Help

I% Edit Song in Database. ..
Mew Song

w Somgselect 3.0

SongSelect Lyric Service

ﬁ Delete Song

Edit Song in Database...: Allows you to edit the currently selected song in the database.
Thisisalso aright click feature. Right clicking the song will give you the same option.
See: Editing Songs

New Song: Creates anew song in the Song database. See: Adding Songs

SongSelect 3.0: Allows you to import songs from the Old SongSelect service that CCLI
used to provide.

SongSelect Lyric Service: Allows you to import songs directly from the CCLI
SongSelect website. See: Downloading Songs from the CCLI SongSelect Lyric Service

Delete Song: Removes the currently selected song in the database from the database.
Caution: Thereisno recycle bin or trash for EasyWorship songs. When you deleteit, it
isgone.

Schedule Menu

| Schedule Songs  Live Help

I% Edit Song in Schedule. ..
Reset to dukomatic Background
Edit Mokes

ok ndd Song ko Scheduls

W Lemove Ikem from Schedule

ﬁ Move Scheduled Ikem Up
@ Maowe Scheduled Tkern Down

&dd a PowerPoint Presentation, ..

Check Schedule for Changes. ..
Check Schedule Far Errars. ..

Hide Schedule Toolbar

File Cptions ¥
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Edit Song in Schedule: Allows you to edit the currently selected song in the schedule.
Thisisalso aright click feature. Right clicking a song in the schedule will give you the
same option. See: To edit asong in the schedule only

Reset to Automatic Background: Resets the background for the currently selected song
to Auto instead of the assigned background. Thisisalso aright click feature.

Edit Notes: Allows you to change the notes for a song in the schedule. Thisisalso a
right click feature.

Add Song to Schedule: Adds the song selected in the database to the current schedule.
Thisisaright click feature and adrag and drop feature.

Remove Item from Schedule: Removes the salected item in the schedule from the
schedule. Thisisaso aright click feature.

Move Schedule Item Up: Moves the selected item up in the schedule. Thisisaright,
drag and drop and schedul e toolbar feature.

M ove Schedule Item Down: Moves the selected item down in the schedule. Thisisa
right, drag and drop and schedule toolbar feature.

Add a Power Point Presentation...: Allows you to find a PowerPoint file on your hard
drive and add it to your schedule.

Check Schedulefor Changes...: Checksthe items in the schedule against the database.
If an item is different from what is aready in the database or a new item, EasyWorship
will give you choices for what to do with that item. See: Check schedule for Changes

Check Schedulefor Errors...: Checks the schedule to make sureit can find al of the
images, videos and backgrounds used in the schedule. If EasyWorship cannot find one of
them, it will ask you what to do about the error. See: Check Schedule for Errors

Hide/Show Schedule Toolbar: Turns off or on the Schedule toolbar on the right side of
the schedule area.

File Options. See: File
File Options q [ Mew Schedule
T = Cpen Schedule
E Save Schedule
Save Schedule s

Close Schedule

Live Menu
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| Live Help

5o Live
! Mursery Alert CErl4-M
@ Message Alert Chrl+M

Hide Live Cutput

Showe Logo on Live Cukpuk
Blackout Live Cukput

Clear Text on Live Qukput

571 Transitions

[_g Options

Go Live: Allows you to send the current item in the preview screen to the live screen.
Most people use the Go Live button at the top of the preview area or press the Page
Down key.

Nursery Alert: Allows you to enter the number or name of a child in the child care area
to notify the parents they are needed. See: Using Nursery Alert and Nursery Alert Tab

Message Alert: Allows you to add messages to the screen without creating a song.
See:Using Messages Alert and Message Alert Tab

Hide/Show Live Output: Thisturns off or on EasyWorship's output to the projector.
Thisisthe same as clicking the Live button at the top of the Live window.

Show L ogo on Live Output: This menu item sends the background you have selected to
be the Logo to the projector screen. See:Working With The Logo Button and Setting
Transitions

Blackout Live Output: This feature covers the output screen with ablack screen.
See:Working With Black Clear and Logo Buttons and Setting Transitions.

Clear Text on Live Output: Clearsthe text of the current song from the screen leaving
just the background you were using. See:Working With Black Clear and Logo Buttons
and Setting Transitions

Transitions: This feature allows you to setup song to song, slide to slide, black/un-black,
clear/un-clear, logo/un-logo and video transitions.

Options: Allows you to set the many different global options for EasyWorship.
See: Setting EasyWorship Options

Profiles
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Live | Profiles Help

I% |7 Defaulk

Shared

Profiles Manager. ..

Database Tools r

ProfilesManager ...: Allows you to edit and create profilesin EasyWorship.
See:Under standing Profiles

Database Tools: Contains multiple database tools explained below.

Frofiles Help
|7 Default

Shared

Profiles Manager. ..

Database Tools add/Remove Demo Data. ..
Rebwild/Fix Database

Add/Remove Demo Data: Allows you to remove the songs from GreatWorship
songs. If you have not upgraded from an older version you can remove the demo
songs and backgrounds from EasyWorship. Thiswill not remove songs you have
added or updated in the database.

Rebuild/Fix Database: Thisisatool that checks the database for errors and fixes
them.

Help Menu

Help
@ Conkents

Direct Troubleshooting
YWiden Codec Troubleshooking

Install Microsaft PowerPoint Yiewer I

Reqister Producks, .,

Abouk Easyiharship, ..

Contents: Takes you to the Help file for EasyWorship.

DirectX Troubleshooting: Allows you to quickly determineif DirectX support is
enabled. If DirectX support is not enabled, EasyWorship will give you the option of
enabling DirectX support.
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Video Codec Troubleshooting: Allows you to see how EasyWorship is processing the
videos you are displaying in EasyWorship by showing you what codecs are being used to
decode the video.

Install Microsoft Power Point Viewer: Allows you to download and install PowerPoint
Viewer 2007. Thiswill only show up if Microsoft PowerPoint 2007 Viewer or Microsoft
PowerPoint 2007 are not installed on your computer.

Register Products.... Allows you to enter your registration information if you haven't
registered EasyWorship. Also allows you to enter serial numbers for new bibles you
have purchased. If you are having problems registering a bible or EasyWorship,

See: Activating and Registering EasyWorship, or Incorrect Serial Number!

About EasyWor ship...:
About: Tellsyou what version of the software you have. It also tells you who the
software is registered to and what serial number was used.

About EasyWorship

E azpvforship

E asyWorzhip &

. ,..-—-.) Profeszzional Presentation Software
License Copenight € 2001-2008 Saftouch Development, [ne.

Copyright easyworship A&l rights rezerved Softouch Development, Inc.

Fegister Yerzion 2006 Builld X.X

Registration:
Thiz product iz icensed to: - Your Church Mame
Reqistration key:  aur registration code

Wisit uz at hitp:JAweeen 2@y worship.com

License: Gives you the License and Warranty of the software. 1f you want to
know how our licensing works, or if you want to know what our return policy is.
Y ou can look hereto find it.
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40

About EasyWorship

License and Warranty:

Ahout LICENSE AND WARRANTY:

The software which accompanies thiz license
[the "Joftware™) iz the property of Joftouch

or its licensers and is protected by

wright copyright law. While Zoftouch continues to

- own the Software, wou will have certain
rights to use the Software after wyour
acceptance of this license. Except az mavy he
modified by a license addendum which
accompanies this license, wvour rights and
ocbligations with respect to the use of this
Joftware are as follows:

YOU MAY:

[1) use as many copies as yvou need as long as
vou own a license for each church or
organization vou are using it for. Basically l"

this i = SHdtas ldimonsos

Copyright: Givesyou al of the copyright information pertaining to the bibles we
offer in EasyWorship. Thisis the copyright information you would see in the front
of abible.

About EasyWorship

Copyright and Legal:

About

Warning: This computer program is protected
by copyright law and international treaties.

Unauthorized reproduction or distribution of
this program, or any portion or it, may
result in severe civil and criminal
] t penalties, and will be prosecuted to the
maXimimm.

EasyWorzship Logos are Trademarks of Softouch
Development, Inc. PowerPoint and PowerPoint
Logos are Trademarks of Microsoft Corp.
Special thanks to the Info-Zip group for
supplying the internal compression.

Joripture guoted by permission.
Amplified Bible (R), Copyright @ 1354, 19558, _
10872 1074 10FC 13027 Trr Thae T amlovwasw _II

Register: Allows you to enter the registration information we sent to you via email
or snail mail. This registers your copy of EasyWorship and takes it out of trial
mode. See: Activating and Registering EasyWorship
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About EasyWorship

Register:

I IL“-IL”' WSJI @* 1 l e ﬁq%
|\ Nyos

License

“'ou can register onling wzing a Yiza, MasterCard, America E=press, or

_ . Digcover Card.
Copyright

Online Ordering hitp: /e easyworship.comystore
To Register by Phone [238] 376-4004 / [318] 250-1433

Once vou have recieved wour registration information, enter it below ko
proceed.

M ame: I

Phone Mumber; ||

Serial Number. | Validate |
Close |

Toolbars
EasyWorship Main Toolbar

hE-H BEE #HD 8¢
[3- New Schedule: Allows you to create a new schedule file. Much like creating a new
Word document or PowerPoint presentation.
The Schedule in EasyWorship contains all the songs including their lyrics and
backgrounds, PowerPoint files, Images, Videos and feeds for a service.
& ~- Open Schedule: Allows you to open a previously saved schedulefile. Thisallows
you to browse your hard drive to a schedul e file you have saved, much like opening a

PowerPoint presentation file. The Drop Down arrow gives you the option to select a
previously saved schedule from alist.

- save Schedule: When worki ng on a schedule you always want to save what you are
working on. Use this function to save your schedulefile.

B- New Song: Creates anew song in the Song database. See: Adding Songs
- Edit Song: Editsthe currently selected song. See: Editing Songs

&- Print Schedule (Details)...: You can print the song lyrics for your current schedule.
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. Options: Allows you to set the many different global options for EasyWorship.
See: Setting EasyWorship Options

- Transitions. This feature allows you to setup song to song, slide to slide, black/un-
black, clear/un-clear, logo/un-logo and video transitions.

e Nursery Alert: Allows you to enter the number or name of achild in the child care
areato notify the parents they are needed. See: Using Nursery Alert and Nursery Alert
Tab

¢ M essage Alert: Allows you to add messages to the screen without creating a song.
See:Using Messages Alert and Message Alert Tab

Schedule Toolbar

==

* - Add Item to Schedule: Addsthe song selected or mediaitem to the current
schedule. Thisisaright click feature and a drag and drop feature.

= _ Remove Item from Schedule: Removes the selected item in the schedul e from the
schedule. Thisisaso aright click feature.

. Move Schedule Item Up: Movesthe selected item up in the schedule. Thisisa
right, drag and drop and schedule toolbar feature.

. Move Schedule Item Down: Moves the selected item down in the schedule. Thisis
aright, drag and drop and schedul e toolbar feature.

(- Add a Power Point Presentation.... Allows you to find a PowerPoint file on your
hard drive and add it to your schedule.

Preview

Preview BackGround ~| Golives::
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Background - Allows you to select a global background for the songs in the schedule
and currently being previewed.

Go Live>>> - Sends the current item in the Preview areato the Live area

& Full Wigw

summary Yiew |- Allows you to change the live view to show all of the text (Full View)
or just thefirst line of each dide (Summary View).

Logo I EIIackI Elear

|

Z5%
33%
S0%:
B3%
5%
3%

"--'-1.EI i | § When using PowerPoint files, the drop down arrow allows you to

change the size of the thumbnails. See:Using PowerPoint Files

T
r’

VCR Controls - Allows you to pause, play, rewind, fast forward, mute, adjust volume
and tun looping on and off for videos, DVD clips and audio files. Not al functions are
available when using a video as a background.

Mute On/OfT
Video/Audio/ (BGSPI-113. mpg
DVD clip Volume
name
Rewind Loop OnOft
Progress Ball Fast Forward
Paulse/Play
Live
Live Logo I Elack I Clear I
Al My Praise =
Chorus 1 & Full View
Hualy my God *'ou are workh Syl b= =
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_tve| Ljve- Turns EasyWorship output on or off.
ﬂIL 0go - Turns Logo on or off. See:Working With The Logo Button
|ﬂ|8|ack - Blacks the screen out. See: Working With Black Clear and Logo Buttons

MCI ear - Clearsthe text of the current song from the screen. See: Working With
Black Clear and Logo Buttons

_ -
& Full iew
summary ¥iew |- Allows you to change the live view to show all of the text (Full View)
or the just thefirst line of each dlide (Summary View).
Logo I Elack I Elear

[~

Z5%
33%
S0%:
B3%
5%
3%

-'._1.EI i | § When using PowerPoint files, the drop down arrow allows you to

change the size of the thumbnails. See:Using PowerPoint Files

T
r’

Lil.leI Logo I Elack. I Clear I
Genesiz 1:7 [KJV] F'-:u-.-.-erF'-:-intl -

I the beginning God created the heaven and the

zaith, - When going live with a scripture while showing
a PowerPoint slide show, EasyWorship alows you to jump back into the PowerPoint file
you were displaying by clicking the PowerPoint button. This feature only works with
PowerPoint files and Scriptures.

VCR Controls - Allows you to pause, play, rewind, fast forward, mute, adjust volume
and tun looping on and off for videos, DVD clips and audio files. Not al functions are
available when using a video as a background.



Get To Know EasyWorship

MMute On/Off
Video/Audio/ (BGEP01-113.mpg
DVD clip Volume
name
Rewind Loop On/Oft
Progress Ball Fast Forward

Paulse/Play

Using Messages Alert

EasyWorship allows you to display messages to the congregation. Y ou can add, remove,
hide, and scroll messages. Y ou can also set a priority message, and control the order in
which messages are displayed.

1. Click the Message Alert icon € on the toolbar.
-Or-
e OntheLivemenu, click Message Alert.
e Youcanasopress CTRL+M on the keyboard to display the Message Alert

dialog box.
The Message Alert dialog box appears.

x
Meszage I :I Add
Count 01 & mas
Curment Bunning Meszages Hide

Count |Message

Th i ;
|| There are no running messages Selpt Prioity
ﬂ Select i ext
| Cloge

To add a message:
1. Inthe Message box, type or select the message that you want to display.
2. Inthe Count box, type or select the number of times that you want to display the
message.
3. Click Add to add the message to the Current Running Messages list.
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Message Alert j El
Message Ih-'lessage Alertd :I Add
10
o — Remove
Current Bunning Messages Hide

Count | Mezzage
3 Mezzage Alert2
3 Meszage Alert]

Select Priority

Select Mest

Cloze

'T‘"Open the fountam
e
gnd cleanse me.
Give melalheart a

heart like Thine.
Message Alert3

The messages in the Current Running Messages list are displayed to the
congregation in the order that they appear in the list.

The Arrow to the left of the Count column indicates which message is currently
being displayed.

The Count column shows a " count down" of the messages as they are displayed.
If you do not want the messages displayed to the congregation, click Hide.

To display the messages again, click Show.

To remove a message:

1
2.

In the Current Running Messages list, click the message that you want to remove.
Click Remove.

To select apriority message:

1.

2.

In the Current Running Messages list, click the message that you want to display
first.

Click Select Priority.

Y ou can also manually control the order of the messages as they are being
displayed to the congregation using the Display Next command.

To select the next message:
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1. Inthe Current Running Messages list, click the message that you want to display
next.
2. Click Display Next.

Changing the message alert options:
1. OntheLive menu click Options
2. thenclick the Message Alert tab.
o For more details, See: the Message Alert Tab section.

Deleting a message from the M essage drop down list:
1. Click the drop down list to show the list of messages aready entered.
2. Usethe arrow keys on the keyboard to select the message you want to delete.
3. Pressthe delete key on the keyboard.

Using Nursery Alert

EasyWorship allows you to quickly display a number, or set of numbers, which you have
assigned to each child in the nursery. Y ou can aert the parents in the congregation by
displaying their child's number in one of the corners of the screen. This lets a parent
know when they are needed in the nursery.

Toadd or removeanursery alert:
1. Click the Nursery Alert icon £ on the toolbar.
-Or-
Click on the Live menu and click Nursery Alert.
You can aso press CTRL +N on the keyboard to display the Nursery Alert dialog box.

The Nursery Alert dialog box appears.
x
Murzemn Number I'Iﬂ— Add
Bemowve
LCancel

Enter the parent number or name in the Nursery Number box.
Click Add to display the nursery dert.
o Click Removeto take the number off the display.
4. You can type multiple numbers. Separate them with a space, not acomma. A
commawill not work with this display engine.

Wn

Y ou Can use a Number
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Come to my soul,

. | = blessed Jesus.
urser er w BLow
t/ Hear me, O Savior divine,

Murzeny Mumber |1E| &dd Open the fountain
and cleanse me.
_ Bemove Give me a heart a

LCancel

heart like Thine.

Y ou can also use aName

Come to my soul,
blessed Jesus.

4 % BoNE
MurserziEiE x|y me, O Savior divine.

Murser Mumber ISmitH Add Open the fountain
and cleanse me.
Remaove Give me a heart a

LCancel

Y ou can add multiples that will disappear in the order you added them, by repeating steps
1-3.

Come to my soul,
blessed Jesus.
Hear me, O Savior divine.
Open the fountain

and cleanse me.
Give me a heart a
heart like Thine.

“Notes
To change the nursery alert options, on the Live menu, click Options, and then
click the Nursery Alert tab. For more details, See: the Nursery Alert Tab section.

Working With The L ogo Button

EasyWorship allows you to easily display a background assigned to the Logo button.
The button appears next to the Black and Clear buttons above the Live area. Thisisa
toggle button that will toggle on and flash red and can be toggled off just as you would
the Black or Clear buttons,

I Live ( Lngc\) Elack I Clear |
-
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To Assign a background to the L ogo button:
1. Click the Background button above the Preview area.

a8 ¢
Preview S ErackGround TIE Gio Live 323 |

A Heart Like Thine -

The Background pal ette window appears displaying the thumbnails of the
backgrounds you have added to this palette.

Right click on the image or video you want to assign to the L ogo button.
4. Click Set asLogo.

BackGround * GoLive xx: || ||

Set as Logo

tare Images | O ptiahs

“Notes
To add a background to the background palette, See: Adding Backgrounds.

Working With Black, Clear and L ogo Buttons.

The black clear and logo buttons appear at the top right of the Live area.
They are toggle on and off buttons. When toggled, on these buttons will blink red.

Lil.leI Logo I Elack I Clear
& Heart Like Thine =

Give me a love that knows nodll.
Mivsa ra Hha araca ke de Thio il

L ogo - Brings an image or video to the screen that you have aready defined.
See:Working With The Logo Button
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e Black - Transitionsto ablack screen according to the transitions you have set;
one transition going to Black and From Black. See: Setting Transitions

e Clear - Clearsthe text from the screen, using the transition selected. (See: Setting
Transitions), leaving the background running,

Drag and Drop Features

Drag and Drop refers to clicking on an item and holding down the left mouse button. As
you hold down the button on an item, you can move it to the desired location and release
or drop the item. Following are the areas in which you can use the Drag and Drop
Feature:

Items Within EasyWor ship:
1. Click on the Songs, Scriptures or Media Tabs and select the item you wish to drag
into the schedule.
2. Dragtheitem and release it into the schedule area.

3. Toremove an item from the schedule area, click the ™  button on the schedule
pane or right click on the item and click Remove from Schedule.

4. You can also drag backgrounds onto a song in the schedule area. See: Assign
Background to song

| tems outside EasyWor ship into EasyWor ship:

EasyWorship allows you to drag and drop saved schedules, videos, and images into
EasyWorship. Y ou can drop them into the following areas. Schedule, Videos resource
area, Images resource area, Backgrounds/Options palette.

ScheduleFiles:
1. Resizethe working screen of EasyWorship into a smaller working window.
2. Drag any saved schedule file from anywhere in Windows into your schedule area
in EasyWorship

Video Files:
1. Resizethe working screen of EasyWorship into a smaller working window.
2. Drag and drop any video file from anywhere in Windows into the Media\Videos
resource area of EasyWorship.

“Notes

It will not add thisfileto Your Profile Folder /Resources/Videos folder. This
feature only adds the thumbnail to the Videos palette in the resource area and
actually is a thumbnail representing a shortcut to its previous location. If you wish
to add that video to the Videos resour ces database, you will want to manually add
thefileto: Your Profile Folder /Resources/Videos See:Locating Your Profile Data
to find out how to find your resources folder.
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See: Working with Videos.

Images Files:
1. Resizethe working screen of EasyWorship into a smaller working window.
2. Drag and drop any video file from anywhere in Windows into the Media\ Images
resource area of EasyWorship.

“Notes

It will not add thisfile to the Images folder. This feature only adds the thumbnail to
the Videos palette in the resource area and actually is a thumbnail representing a
shortcut to its previous location. If you wish to add that video to the Images

resour ces database, you will want to manually add the fileto: Your Profile Folder
/Resour ces/ mages See: Locating Your Profile Data to find out how to find your
resources folder. Also See: Working with Images.

Background Files:

Resize the working screen of EasyWorship into a smaller working window.
Click on the Backgrounds button above the Preview area.

Click on Options.

The Backgrounds Options window will now appear.

Drag and drop any video file from anywhere in Windows into the Media\
Images resource area of EasyWorship. You will now have that background to
Modify or use "asis" in the Backgrounds palette. Click OK. For more
information on Modifying Backgrounds See: Modifying Backgrounds.

agbrwNPE

“Notes

If you ever delete, move or rename the file associated with the thumbnail you Drag
and Dropped into EasyWor ship, you will receive an Exclamation Point error. See:
Exclamation Points On My Thumbnails

EasyWorship Shortcut Keys

General Usage:

Shift+Enter - In the Song Editor - Allows you to put extra spacing between lines of text
without making the next line go to anew slide.

Ctrl+A - Selects all of the text in the text editor.

Ctrl+C - Copies the selected text to the windows clipboard.

Ctrl+X - Cuts the selected text to the windows clipboard.

Ctrl+V - Pastes the text in the windows clipboard into the text editor.

Ctrl+Z - Undo - Reverses the last action taken.

Ctrl+Y - Redo - Reverses and Undo.

Presentation HotK eys:

51



EasyWorship 2007 Documentation

HOME - First Slide

END - Last Slide

DOWN - Next Slide

UP - Previous Slide

RIGHT - Next Schedule Item
LEFT - Previous Schedule Item
PAGE DOWN - Go Live

Ctrl+C - Clear text from the screen
Ctrl+B - Black screen

Ctrl+L - Logo - Replaces anything on the screen with the logo you have assigned.
See:Working With The Logo Button

V <Enter> - to take you to the first Verse (song tag)

C <Enter> - to take you to the first Chorus (song tag)

R <Enter> -to take you to the first PRE-CHORUS (song tag)
T <Enter> - to take you to thefirst Tag (song tag)

B <Enter> - to take you to the first Bridge (song tag)

| <Enter> -to take you to thefirst Intro (song tag)

E <Enter> - to take you to the first End (song tag)

V# <Enter> - totake youto Verse #

C# <Enter> - to take you to Chorus #

R# <Enter> -to take you to PRE-CHORUS #

T# <Enter> - to take you to Tag #

B#<Enter> - to take you to Bridge #

| # <Enter> - to take you to Intro #

E#<Enter> - to take you to End #

# <Enter> - to take you to Slide #

<CTRL-SPACE> - Switch between live and main screen in single monitor mode

See: Changing EasyWorship Hotkeys
How Do I Use the Schedule?

See: Using the Schedule
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Adding Songs

The EasyWorship New Song dialog box allows you to add a new song to the songs
resource area database by typing it, or by importing it. In addition, you can use common
Windows features such as cut/copy and paste to enter text into EasyWorship.
EasyWorship can import Rich Text, HTML, Word, Windows Write, WordPerfect, and
Works for Windows files. Y ou can aso save miscellaneous text to use in your
presentations. Miscellaneous text is saved into the songs database, so make sure that you
name it something that you can easily find (e.g., Misc. Text...).

1. Click the New Song icon & on the toolbar.
-Or-
On the Songs menu, click New Song.
The New Song dialog box appears.
=10

Tifle Box — & Title | O S| iR |(QQ

@IDefault [T ahoma) j Wi”? | | |E|F| A - BackGroundvl

Text Box —

ok LCancel

Totypea song:

1. Typeaname for the song in the Title box.

2. Click the desired font and size for the text, and use the toolbar buttons to choose a
style, color, and fill effects for the text. For more information on using the Fill
Effects dialog box See: Adding Backgrounds.

3. If you want to add atag (color label) to the slide, right click in the text box, point
to Insert Song Tag, and then click one of the tag types. The desired tag appears
in the text box.

o EasyWorship will automatically recognize the song tag when it istyped in
and will color codeit for you.
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e Notes can aso be added to the song tag. See: Notes Inside a Song
4. Typethelyricsfor the songin the Text box.
6. Toadd anew dlide, either insert another tag in the text box, or pressENTER.

o If you want to place ablank line(s) within aslide, press SHIFT+ENTER.
7. Click OK when you are satisfied with the song.

Toimport a song or text:
1. Click the Import icon & . The Windows Open dialog box appears allowing you
to locate the desired file.
2. Click OK when you have located the file. The song or text appears in the Text
box where you can edit and format it.

“Notes
« Many of the toolbar buttons have a third state; red. The red state indicates

that the default setting has been overridden and that you have edited the
text attributes. To change the text attributes back to the default, click the
Default button, or click the down arrow next to the paint can, and then
click Automatic.

e You can also copy and paste the text into the Text box.

o EasyWorship has an auto format feature which makes the text always fit
on the dide. Even if enough lines are added, the text gets smaller.

e To edit the appearance of song tags: on the Live menu, click Options,
click the Songs tab, and then click Label Color Coding.

Deleting Songs

WARNING: The following procedure permanently del etes the selected song from the
EasyWorship Songs database.

To delete a song:
1. Inthe Resource area, locate the song that you want to delete.

2. Right click on that song, click Delete Song.

1% Edit Song in Database. ..
All Pecple That On = MW a0nd..

Alehia Aleia B

Amazing Grace ok 2dd Song to Schedule
America

3. Click Yesto permanently delete the song from the songs database.

All My Praize
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x

¢ | Are you sure you wank to permanently delete the song "All Hail The Power OF Jesus Mame"'?
e J‘

Importing Songs from SongSelect Lyric Service

CCLI’s™ SongSelect Lyric Service alows you to download songs from thousands of
songs on their web site for anomina monthly/yearly fee. This Lyric Serviceis provided
by Christian Copyright License International. To use the CCLI'S™ SongSelect Lyric

Service, you must be amember with avalid User ID and Password. If you are not a
current member, you can subscribe to this service at http://www.ccli.com.

To download a song from CCL1's™ SongSelect Lyric Service:

1. Onthe Songs menu, click SongSelect Lyric Service.
The SongSelect Lyric Service Login Screen appears.

SongSelect Lyric Service

oo | ] 2] | ull [rport Song [ Add to Schedule

X

Cloze |

Uzer ID

Password

Remember Me [

« MNew User?
e Forgot Your Password?
e« Need Help Logging In?

4] |

|Dnne

2. Typeyour user identification number in the User 1D box.
3. Type your password in the Password box.
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Song5elect Lyric Service

4. Click Login.
The SongSelect Lyric Service Resource Menu appears.

(€ N5 | x] |2 | '-._IJ| Import Song [ Add ta Schedule

Cloze

I

1]

Resource Menu

Welcome [if you're not » click here)

Launch SonqgSelect

Basic Expiration Date:

-
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5. Click Launch SongSelect.

6. Locate and click on thelink for the song that you want to download.

SongSelect Lyric Service

The Copy Song to EasyWor ship dialog box appears.
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_ioix
IR How Great s Our God (1) | i % | cII% E e | Q Q

@ |Default [Tahoma)

jl'll:l i”?[ u IEIF| A - Backgr-:-undvl

How great iz our God
Sing with me
How great iz our God

And all will zee how great How great is our God
How great iz our God = i

Sing with me
How great is our God

The Splgndur _u:uf the King
Clothed in maiesty gl And all will see how great

Let all the earth rejoice
All the earth rejoice

He wrapz Himself in light
And darkness tries to hide
And trembles at His voice
And trembles at Hiz voice

_LI

How great is our God

ok LCancel

8. Make any changes you would like, then click OK to copy the song to
EasyWorship.
The song is copied to the EasyWorship Songs database and appears a phabetically
inthe Songs resource area. To edit the song, See: Editing Songs.
9. Click Closeto exit CCLI'sS™ SongSelect Lyric Service.
e Todownload additional songs from CCLI'S™ SongSelect Lyric Service,
repeat Steps 6 and 7

“Notes
e You must be connected to the Internet to download a song from CCLI's™
SongSelect Lyric Service. See: Internet Connectivity under
Troubleshooting if you are unable to access SongSelect from
EasyWor ship.
e You must have a CCLI™ License and SongSelect Subscription to use this
feature. Go to www.ccli.comto find out how to get an account.

Editing Songs

The EasyWorship Editor allows you to edit songs, miscellaneous text, and song
information. Y ou can choose to edit songs in the schedule for changes saved to the song
only for that schedule and/or you can edit permanent changes for the song in the song
resource area.
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To edit asong in the schedule only:
1. Inthe Schedule area, select the song to be edited
2. Right click on the song.
3. Click on edit song in the schedule.

Schedule: UNMTITLED

& Heart Like Thine

@ Edit 5ong in Schedule. ..

Reset ko Automatic Backaround
Edit Mokes

* Add Song ko Schedule

W [Remove From Schedule

f Mave

’ Mave Do

&dd a PowerPoint Presentation, ..

The Editor dialog box appears.
ERTE—— 1ol x|
Title |4 Heart Like Thine O S| iR | QQ

'@ [Defaut T ahoma) [0 Hs~-u[s[o|A - EiackGr-:uundvl

Chorus 1
Come to my zoul, bleszed Jesus.
Hear me, O Savior divine.

Open the fauntain and cleanse me.
Give me a heart a heart like Thine.

Come to my soul,

Give me a love that knowsz noill, blessed Jesus.

Give me the grace to da Thy will Hear me, O Savior divine.

Fardon and cleanze this soul of mine. .

Give me a heart like Thine. GPE" the fountain

and cleanse me.

Give me a heart a

heart like Thine.

Only a joy. a few brief years,
Only a dream, a vale of tears;
Wain iz thiz world, | now resigh.
Give me a heart like Thine.

Open mine eyes that | may see,
Show me the cross of Calvary.

I, Cancel

4. Usethetext area as a standard text editor to type in text or change text as needed.

5. Usethe toolbar to change the font and size of the text, the style, the color, and the
fill effects or background.

6. Click OK when you are satisfied with the song.
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Toadd anew dide:
1. PressENTER inthetext box where the new dide isto be added, and then type
the new dlide text.
-Or-
1. Right click in the text box where the new slide will be added.
2. Click onlInsert Song Tag.

Title |f-‘« Heart Like Thine 1) | w S

@IDefault (T ahoma] j Im :”? - o IE|,

Charusz 1
Come to my soul, blessed Jesus.

Hearme, 0 Savior Unda Chel+Z
Open the fountain
Give me a heart a 1k Thp]
=20 o
Give me alove the  Paste Chrl+Y
Give me the grace
Pardon and clear: Select Al Chrl+4
Give me a heart lik
Insert Song Tag Verse l
Chorus
Only a jov, a few brief pears,
Only a dream, a wale of tears; Bridge
Wain is thiz world, | now resign. Tag
Give me a heart like Thine.,
Inkro
Open mine epes that | may see. Ending
Show me the crozs af Calvan. i
There may | go and not repine. Slide:

Giva raa o haark ko Thinae

3. Then select one of the tag types.
4. Thetag appearsin the text box.
5. Then press ENTER to type the new song text.

To edit copyright information, author information, etc. See: Editing Copyright
information under notes.

To edit asong in the song Resour ce ar ea database:
1. Inthe Resource area, click on the Songs tab.
2. Select the song you wish to edit.
3. Right click on the song.
4. Click on edit song in the database.
The Editor dialog box appears.
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===Editor =10l x|

Title |4 Heart Like Thine

O &S| i@ Qe

l% IDefauIt [T aharnal

j I-“:I ﬁl?[ o IE|F| A - BackGround v|

Come to my soul, bleszed Jesus.
Hear me, 0 5avior divine.

Open the fountain and cleanse me.
Give me a heart a heart ke Thine.

Give me a love that knows nodll.
Give me the grace to do Thy will.
Fardon and cleanze thiz zoul of mine.
Give me a heart like Thine.

Orly a oy, a few brief years,
Only a dream, a vale of tears;
Yair iz thiz world, | now resign.
Give me a heart like Thine.

Open mine epes that | may see.
§_h|:uw e the crnss_u:uf Ealvar_l,l.

Come to my soul,
blessed Jesus.

Hear me, O Savior divine.
Open the fountain
and cleanse me.
Give me a heart a
heart like Thine.

(0] LCancel

5. Usethetoolbar to edit the song text. Y ou can change the font and size of the text,
the style, the color, and the fill effects or background.

6. Toadd anew slide, press ENTER in the text box where you want to add the
dlide, and then type the new song text.

-Or-

Select Insert Song Tag.

poODNPE

o

Right click in the text box where you want to add the slide.

Then click one of the tag types. The tag appears in the text box.
Click in the tag to add additional text to the tag. Y ou can also add parentheses and
text. See: Notes Inside_a Song

To Adjust text, as you type, the words al fit on the slide and continue to get

smaller, unless you break the verse up by pressing Enter (page breaks, or slide
breaks). Y ou can also add blank lines which will decrease the size of the text by

holding down the Shift and Enter.

6. To edit copyright information, author information, etc. See: Editing Copyright

information under notes.

7. Click OK when you are satisfied with the song.

See: Using the Background Designer in the Song Editor and Using the Background

Designer

60




Songs

[#Notes

To set global options that are applied to all songs, See: Songs Tab.
Many of the toolbar buttons have a third state; red. This indicates that the
default setting has been overridden and that you have edited the text
attributes. To change the text attributes back to the default, click the
Default button, or click the down arrow next to the paint can, and then click
Automatic. If you delete or change the actual text, you can use CTRL-Z to
undo the changes.
EasyWorship uses font sizes differently than other Windows applications.
EasyWorship font sizes are relative to the overall size of the slide screen.
The text will never be larger than this relative percentage, which allows
you to predetermine font size. Therefore, song text will never appear larger
and you can keep the font size consistent. For example, in the New Song
dialog box you can type new songs and EasyWor ship automatically formats
your slide as you type. You can highlight text and select the desire font
height percentage while also decreasing it for other text on the same dlide.
For more information, See: Songs Tab.
If you need to place a blank line within a dlide, press SHIFT+ENTER. You
will notice that more blank linesfill the slide and cause the text size to
decrease.
Click in the tag to add additional text to the tag.
To set global options that are applied to all songs, See: Songs Tab.
Editing Copyright Information: The CCLI # appears by default. A songis
copyrighted, or you can add the copyright symbol and date to the
information in the song editor. Once you have entered the CCLI#, it will
automatically appear in each copyrighted song. To add CCLI #, See:
Displaying Copyright Information.

* Click the Information icon to display the Song Information dialog

box.

* Edit the desired information.

* Click OK.

Font Sizing Explained

EasyWorship uses an auto font sizing feature that makes sure that your text always fits
the screen. EasyWorship will use the largest size font possible to display your songs and
scriptures. The following information explains how font sizing works in EasyWorship.

Desired Font Height Per centage:

EasyWorship sets the maximum size of the font by using the Desired Font Height
Percentage to make sure the text doesn't get too large. The desired font Height
Percentage is set for a percentage of the screen size instead of a point font size like most
text editing programs.
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See: Songs Tab for more info on changing the Desired Font Height Percentage.

No Minimum Font Height Per centage:

There is no minimum font size. When you begin to type text into a slide, the text will
appear using the Desired Font Height Percentage. After you reach the maximum number
characters that can fit on aline using the Desired Font Height Percentage, EasyWorship
will either wrap the text to the next line or, if wrapping is no longer an option,
EasyWorship will make the text smaller with the addition of more characters.

Example: When you begin to type text into a song, you could be typing at 10%. If
you continue to type without creating new slides, EasyWorship will continue to
make the text smaller. The more text there is the smaller the text appears.

Text Size Continuity Within a Song:

By default EasyWorship will make al of the text in asong the same size. In order to
accomplish this, EasyWorship looks at the slide with the most text on it to determine the
text size of therest of the slides. If you put more text on a slide than can fit using the
desired font height percentage, EasyWorship will resize the text to fit. EasyWorship will
then use that slide to determine the text size for the rest of the slides.

All text in asong is sized by the longest line of text in the entire slide set for that song. In
the event that you have a line that istoo long, you may break that line into multiple lines
by pressing enter where the line wraps. If you press enter twice it will send the text after
the cursor to anew dslide. This, will reduce the amount of text on the slideto alow the
text to appear larger. You will notice that the text in all of the slides will appear larger
when that line or slide is split into anew line or slide.

“Notes

Auto wrapping can be disabled in Live/Options/Songs tab under Advanced. With
auto wrapping turned off, EasyWor ship will automatically start resizing the text
when you have reached the maximum amount of text that can fit on aline. You will
have to press enter at the end of the line to make sure the text isn't resized until you
have reached the maximum amount of text for the slide.

Changing Text Size Within A Slide:
Y ou may select part of the text in a slide and increase the text size up to the Desired Font
Height Percentage. EasyWorship may have to reduce the size of the other text in the
dlidein order for the selected text to appear larger. The font size in the song editor isa
proportional size. It makes the selected text look larger, by shrinking the size of the other
text. If you select the whole slide and try to increase the size, the size will not change.
EasyWorship has aready made the text on that slide aslarge asiit can be for that dide. If
thisis not the case, you may need to check other dlidesin the song. See: Text Sze
Continuity Within a Song

No Songs Or Backgrounds in My New Install
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If you did not load the demo songs, See: Adding and Removing Demo Data
Reporting and Printing Songs

EasyWorship allows you to track and generate the usage of songs for reporting and
managing your repertoire of songs. For information on reporting the usage of songs,
please contact Christian Copyright License Inc. (CCLI) at www.CCLI.com. EasyWorship
also will print the list of the songsin your Songs resource area database. Each time you
add, print or project a song, EasyWorship tracks that action and storesit for youin a
viewable and printablefile.

To Print a Song Activity Report:

1. OntheTop Menu Bar, click on File.

2. A drop down menu will appear, highlight Print.

3. A side menu will appear, click on Print a Song Activity Report.

4. The Select Report Period window will appear. Enter the report period dates for
which you need an activity report.

5. Thereport will appear and you can navigate the top menu bar for options on
saving, printing, etc.

ToPrint aSong List Report:
1. OntheTop MenuBar, click on File.
2. A drop down menu will appear, highlight Print.
3. A side menu will appear, click on Print a Song List Report.
4. The Song List will appear showing the numeric and alphabetical listing of the
songs in your Songs resource area database. Y ou can navigate the top menu bar
options for printing, saving etc.

To Print a Schedule:

Y ou can print the schedule you have saved. Thisis helpful to pass out to your staff so all
can see the agenda for each presentation. Y ou can print the schedule in both views, either
details or summary view.

To Print Schedule (details)

1. OntheTop Menu Bar, click on File.

2. A drop down menu will appear, highlight Print.

3. A side menu will appear, click on Print Schedule (details).

4. Each song or item in the schedule will be available for printing, page by page,
including al the words on each dlide of that song, and the song information of
copyrights, author, etc.

5. Navigate the top menu bar for options in printing and saving the detailed schedule
report.

6. Thereport issaved in aproprietary form called a*.qgrp file.
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To Print Schedule (summary)

1. OntheTop Menu Bar, click on File.

2. A drop down menu will appear, highlight Print.

3. A side menu will appear, click on Print Schedule (summary).

4. Each song or item in the schedule will be available for printing, only by file name
asit appearsin the schedule.

5. Navigate the top menu bar for options in printing and saving the detailed schedule
report.

6. Thereport issaved in aproprietary form called a*.qgrp file.

Using .grp files:

The grp files can be opened using EasyWorship.

Click onfile

Print Song List Report

Click the Load Report button at the top of the report screen.
Browse to the .qrp file saved from EasyWorship.

Select it and click Open.

URWN P

Text Box Resizing in the Editor Window

Y ou can also adjust the text box in a background by clicking on the thumbnail picturein
the editor window, both in the edit song in the Resource area or edit song in the schedule.

Toresizeatext box on a background:
In the Song Editor:
1. Click onthe song preview areato the right of the text area.
Resizing handles will appear.



T ol x)

Title |A Heart Like Thine

O SRR Qe

Songs

ﬁ) IDefault [T ahoma) j I'ID i”? P i ] EIF| A - Backarnundvl

Come to my zoul, blessed Jesus.
Hear me, 0 Savior divine.

Open the fountain and cleanze me.
Give me a heart a heart like Thine.

Give me alove that knows noll.
Give me the grace to do Thy will

Give me a heart ke Thine.

Only a jou. a few brief pears,
Only a dream, a vale of tears;
Wain iz thiz world, | now resign.
Give me a heart ke Thine.

Open mine eyes that | may see.
Show me the crozs of Calvary.

There may | go and not repine.
Give me a heart like Thine.

FPardon and cleanse this zoul of mine.

heart like Thine.

Come to my soul,
blessed Jesus.

Hear me, O Savior divine.
Open the fountain
and cleanse me.
Give me a heart a

2. Resize and move the text box to the desired location in the preview area
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EE—— =
Title | Heart Like Thine O\ wS| i RB | QQ
@) [Defaul (T ahoma) >0 4B 7 0[s|0|A - ecksamd-|

Come to my zoul, bleszed Jeszus.
Hear me, O Savior divine.

Open the fountain and cleanse me.
Give me a heart a heart like Thine.

Give me the grace ta do Thy waill.
Pardon and cleanze thiz zoul of mine.
Give me a heart like Thine.

—_—
Only a jou, a few brief pears,
Elble Ao, SEle e Come to my soul, blessed Jesus,

Wair ig thiz waorld, | now resign. Hear me, O Savior divine.

Give me & heart ke Thine. * Open the fountain and cleanse me. *
Give me a heart a heart like Thine.

Open mine eves that | may see. PR b ST

Show me the crosz of Calvary.

There may | go and nat repine.

Give me a heart ke Thine.

ok | LCancel |

e If youwishto have less text in the box, you will need to separate lines and text in
the song editor using Enter. ( See: Working with Songs.)

“Notes

The text box formatting is attached to the background of the song. When the
background for the song is changed, the text box settings will be reset.

Using the Background Designer in the Song Editor
The Background Designer can be utilized from the Song editor. Thiswill alow for more
control over how text is displayed on the screen.

1. Inthesong editor, click on the Background button.

66




Songs

B =loj x|
Title IA Heart Like Thine (1] | w &S | & e B« | @
@) |Defau|t [T ahoma) j Wﬂl? 1 l?’?l A 'IElackGround"

| Autamatic |

|»

Come to my soul, blessed Jesus.
Hear me, O Savior divine.

Open the fountain and cleanse me.
Give me a heart & heart like Thine.

Give me alove that knows nodll
Give me the grace to do Thy will.
FPardon and cleanze this soul of mine.
Give me a heart ke Thine.

Only a jow, a few brief pears,
Only & dream, & vale of tears;
YWain iz thiz world, | now resign.
Give me a hear like Thine.

Fill Effects...
Backaground Options...

Open ming eyes that | may see.
Show me the crozs of Cakeary.
There may | go and nat repine.
Give me a heart like Thine.

Ok, Lancel

2. Select Background Options.

| Automatic |

Fill Effects...

ound Opti

* From the Background Designer, the font formatting, location and size of the text box ,
Vertical and Horizonta text alignment can be changed.

See: Using the Background Designer for more information on how the background
designer works.

[#Notes

It will not update the thumbnail in the Backgrounds palette. That must be done
from the Backgrounds button in the preview window.
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The text box formatting is attached to the background of the song. When the
background for the song is changed, the text box settings will be reset.

Working with Songs

EasyWorship songs are saved in the songs resource area database for easy retrieval and
efficient song management. Y ou can search for songs by title or by the first line of any
dlide, verse, or chorus. The Favorites button enables you to select songs that you use the
most and need to access quickly. When clicking the Favorites button only the selected
songs will appear.

EasyWorship allows you to import songs, type your own songs or text, and edit songs.
Y ou can aso download songs from CCLI's™ Song Select Lyric Service.

Tolocate and display a song:
1. Inthe Resource area, click the Songs tab.

Songs | Scriptures | Media |

All Songs by Title s Fal.'nrite-sl

IR Heart Like Thine

&, Mighty Fortress ls Our God

A Mew Mame In Glony

& Robe OF White

Abide 'with Me

Alaz And Did ky Savior Bleed

All Creatures OF Qur Gad And King
Al Hail The Pover OF Jesus Mame
All People That On Earth Do Diwell
Allehsia slleluia

Amazing Grace

Arnernica

Arnenica The Beautiful

And Can lt Be

Angelz From The Realms OF Glong
Angels we Have Heard On High
Arize My Soul Arize

Azleep InJesus

At Calvary

Af The Cross

Aumay [n A Manger

Battle Hyrar OF The Republic
Beautiful Garden OF Praper ;I

Search IEDmE o my soul blessed Jesus

|F'. Heart Like Thine - Judson Yan Deventer; Public Domain
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2. Typethe name of the song in the Title box.
3. Begin typing the name of the desired song. Y ou only have to type enough
characters for EasyWorship to locate the song.
For example: to locate Amazing Grace, type Am.

-Or-
« |If you do not know thetitle, begin typing the first line of the slide, verse, or
chorus in the Sear ch box.
For example: to find Amazing Grace, you could type "Twas Grace that" in
the Sear ch box.
o EasyWorship locates, highlights, and displays the chosen songin the
Preview area. Thefirst line of the selected verseisdisplayed in the
Search box.
Notes

EasyWor ship reads numbersfirst, for example, if you name a song "1 Amazing
Grace" it will appear first in the Resource area. This allows you to type a number
and enter if you want to list songs numerically.

4. After you locate the desired song, add the song to the schedule. See: Building and
Running an EasyWorship Schedule
-Or-

e Click on the Background button and select a background from the
thumbnails, then click Go Live >>> or, double-click the song to send it
directly to the live output area and immediately display it to the
congregation.

“Notes

To display text over video, the video thumbnails in the Background pal ette will
have film strip edges. You can click on a song, then the video background
thumbnail and then click Go Live >>>.To save a video as a background to a song

to be used each time you view the song from the database, See: Assign Background
to song.

Right Click Featureson Songs.

« Edit Songin Database - allows you to edit the song and save it that way in the
Songs resource area database. See: To edit a song in the song Resource area
database

e New Song - Opens the new song editor window for typing a new song.

See: Adding Songs
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Songs | Seriptures | Media |

All Songs by Title o Fal.lu:uritegl
Title I.-’-'-.II Hail The Power OF Jezus Mame

Abids 'with Me 7 |
Alaz And Did My Savior Bleed

All Creatures OF Qur God And King J
All Creatures Of Qur G

&lleluia Mew Song. ..

Armnazir B Delete Song
Amenice

Americ: SR Add Song o Schedule
And Can It Be

To follow along with your wor ship leader:
e Click on each versein the Live area and follow your leader. Y ou can click the
versesin any order.
-Or-
e Usethe UP and DOWN ARROW keysto follow through the verses.
-Or-
e« Typelandpressthe ENTER key, 2 and the ENTER key, etc., asthey
correspond to the verses 1-8; 9, 0, C corresponds to the chorus; T for Tag; E for
End; B for Bridge; and Sfor slide. Thereisasmall down arrow at the top right
of the Live area. Click it and drop down the choice to see songs displayed in
summary or full view. The numbers correspond to the slide in the summary view.

Adding Songsto the FavoritesList:
1. Click on the Songs tab.

2. Click in the second column next to the song you want to add to the favorites|ist.
S0ngs | Scripturesl kedia I

All Songs by Title ' Fal.lnritesl

Title |4 Mew Name In Glary

A Heart Like Thine o e
A& Mighty Fortress 15 Owr God o

A Mew Mame In Glon

3. When you click the Favorites tab you will see alist of just the songs you selected.
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Songs | Seriptures | Media |

Favarite Songs by Title I 4" Favarites

Title I.-'-‘-.ngels From The Realms OF Glory

& Heart Like Thine

A Mew Mame In Glon

Abide 'with Me

All Creatures OF Qur Gad And King
Allela Allehaia

Amenca

CERRERERR)

Angels From The Bealms OF Glory

To Add New Songs:

See: Downloading Songs from the CCLI SongSelect Lyric Service, Adding Songs
Editing Songs

Can I Add a Blank Slide To a Song?

A blank slide can easily be added to asong. Us the instructions below to add a blank
slide to asong.

1. Inthe Song editor press enter at the location where the blank slide will be added.
2. Typeintheword "dlide" to the song editor window.
3. Press Enter twice

There will now be ablank slide in the song.
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T -ioix

Title |f-‘« Heart Like Thine

O|lw&E|li B | @a

l@ IDefauIt [T ahoma)

j Wi”? £ U l?l?l A+ BackGround v|

Come to my zoul, blessed Jesus.
Hear me, 0 Savior divine.

Open the fountain and cleanze me.
Give me a heart a heart like Thine.

Give me a love that knows nodll
Give me the grace ta do Thy will
Pardon and cleanse thiz zoul of mine.
Give me a heart like Thine,

Only & joy, a few brief pears,
Only a dream, a vale of tears;
W air iz thiz world, | now resign.
Give me a heart like Thine,

Open mine eyes that | may see.

[v Apply changes to songs in schedule [linked)

Ok LCancel

Can I Create Notes In A Song?

Notes can easily be added to asong. Usthe instructions below to add notes to a song.

1. Inthe Song editor after any of the song tags type an open parenthesis.
2. Typeinthetext to be displayed as anote.
3. Type aclosed parenthesis at the end of the note.
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Songs

ETa— =Ty
Title |4 Heart Like Thine O &S| iR Qe
@ [Defaul (Tahoma) >0 4B 7 U /s |0|A - Bckiround~|

Choruz 1 [Sing Werse 1, Chorug and T ag)
Come to my zoul, blessed Jesus.
Hear me, 0 Savior divine,

s

Open the fountain and cleanse me.

Give me a heart a heart like Thine. Come to my sou I,
erse blessed Jesus.
Give me a love that knows noll. ... Hear me, O Savinr
r

Give me the grace to do Thy will R

. . divine.
FPardon and cleanse thiz zoul of mine.
Give me a heart like Thine.

Only a joy, a few brief pears,
Only a drearm, a vale of tears; LI

ok Cancel

Working With Text Over Video

EasyWorship layers text over video, images, colors, gradients and even feeds.
To project asong over a video:
1. Inthe Resource area, click the Songs tab.
2. Click on thetitle of the song; it will be highlighted.
3. Click on the Background button above the center column Preview Area. The
pal ette of background thumbnails will appear. Click on athumbnail that has film
strip sides. These are videos. (If no videos appear, you may refer to Adding
Backgrounds.)
4. Click the Go LIVE >>> button and the song will appear layered over the video.
5. You may also add the videos as afill effect, which will be saved with the song in
the database. (See: How do | save a background to a song)
6. You may also drag and drop a background to a song in the schedule, changing it
for that schedule only. (See: Adding Backgrounds)

Notes
DirectX isrequired for EasyWorship to display text over video. Click on Help, then
DirectX Troubleshooting to verify that DirectX is enabled.

See: Text Over Video Troubleshooting under Troubleshooting, If you are having
problems with Text Over Video.
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Can I Create Notes In A Song?
Notes can easily be added to asong. Usthe instructions below to add notes to a song.

1. Inthe Song editor after any of the song tags type an open parenthesis.
2. Typeinthetext to be displayed as anote.
3. Type aclosed parenthesis at the end of the note.

EETaE—— =Ty
Title |4 Heart Like Thine O &S| iR Qe
@ [Defaul (Tahoma) >0 4B 7 U /s |0|A - Bckiround~|

Choruz 1 [Sing Werse 1, Chorug and T ag)
Come to my zoul, blessed Jesus.
Hear me, 0 Savior divine,

s

Open the fountain and cleanse me.

Give me a heart a heart like Thine. Come to my sou I,
blessed Jesus.

Give me a love that knows noill, . :

Give me the grace to do Thy will Hear me, O Savior

. . divine.
FPardon and cleanse thiz zoul of mine.
Give me a heart like Thine.

Only a joy, a few brief pears,
Only a drearm, a vale of tears; LI

ok Cancel

How Do I Use The Favorites Button?

To add a song to your Favoriteslist:
1. Locate the song that you want to add to your Favoriteslist.
2. Click in the column to the right of that song. A yellow check appears and the song
is added to the Favorites list.

Songs | Scripturesl kedia I

All Songs by Title ar Fal.u:iritesl

Title |4 Mew Name In Glary

& Heart Like Thine
A Mighty Fortress 12 Our Gad

A Mew Mame In Glomy |
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3. Click Favoritesto view the songsin thelist.

Sangs I Seriptures | Media |

Songs

Faworite Songs by Title

I %" Favorites

Title |.f3. MHew Mame In Glary

A Heart Like Thine

A Mighty Fortress |5 Owr God

A Mew Mame |n Glory

How Do I Save A Background To A Song?

=
w

Y ou can save a background so that it appears with the song each time you select the song
from the database. When you add that song to the schedule, the background will stay

attached to the song.

1. Click on aSongin the Songs resource area.

2. Right click and choose Edit Song.

3. The Edit Song window appears. Click on the Backgrounds button. The images
and videos in the background pal ette now appear in this editor window.

EsEditor =10 x]
Title [& Heart Like Thine O =& i R | e

@IDefault [T zharnal ] Wﬂl? P ) | 5 | 0 | A

|+

Come to my soul, blessed Jesus.
Hear me, 0 Savior divine.

Open the fountain and cleanse me.
Give me & heart a heart like Thine.

Give me the grace ta do Thy will
Pardon and cleanse thiz zoul of mine.
Give me a heart like Thine,

Only a joy, a few brief years,
Only a dream, a vale of tears;
Wair iz thiz warld, | now resign.
Give me a heart ke Thine,

Open mine eyes that | may see.

Show me the crozs of Calvary.

There may | go and not repine.

Give me a heart like Thine. ;I

BackGround =

—amCome to my'Soul, > *
Iblessed Jesus:
amen0,Savior divine!

he fountain

'.é,nd cleanse me.
Give mejatheart a
heart'like Thine.

¥ A&pply changes to songs in schedule linked)

4. Select the background of choice.

ok LCancel
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| Autamatic |

Fill Effects...
B ackground Optionz. ..

Using A background that isnot listed in your backgroundslist:
1. Inthesong editor click the background button.
2. Click on Fill Effects.
3. Select thetab for the type of background you want to use.

Colar I Gradient Ficture |"v"i|:|e-:u I Feed I

Come bo my zoul,
ﬁl;lg's"sed Jesusil

) Savior divine.
Oper he Fountain
'End El'é'aqse me.
Give'mertheart a
heartlilke Thine.

/) S

ChsWorshipScapes LS 046 jpg

[T Tile Picture Select Picture. . |

Cancel |

4. Click the Select Button at the bottom right.
5. Browseto thefile you wish to use.
6. Select thefileand click Open.
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cpanelclassic view. bmp easyworshipZ.jpg header_background_l...

Desktop

4

tyw Documents

8 r
e 811 ;\, LI
Filz name: IimageUD'I ipg j Open I
Files of type: IAII [*.ipa:".ipeq;” bmp.”. gif . ico;® emi;” wmnf] j Cancel |

Lock jr: I@ My Pictures j &= £k E3- [500x497) &I

7. After selecting background and OK. The background will now be saved to the
song in the song resource area. Y ou can aso click the Automatic button to
choose the default background for all songs to be applied to this song as well.
Actualy, no background will be saved to the song when choosing Automatic.
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Scriptures

The Scriptures Tab

There are several Bible versions resident in EasyWorship to be used in your
presentations. You can easily locate and display chapters and verses from any book of the
Bible from the Scriptures tab.

The EasyWorship Scriptures resource area automatically contains the HCSB, ASV, KV
& RVA hibles. Other versions are available. Not al version s are free. See:How Can |
Add More Bible Versions? for more info on adding more bibles to EasyWorship. Check
our website for the latest listing. http://www.easyworship.com

Also See:Enabling Scripture Version Tabs and Using Scriptures

Using Scriptures

Add a scriptureto your schedule:

1. Click onthe Scripturestab in the resource area.

2. Click thetab of the Bible version you want to use.

3. Typethe scripture reference in the Scripture field at the top of the Scriptures tab.

e For example, if you are looking up a scripturein 1 Thessalonians, you
would type 1 The. EasyWorship will then auto-complete the book name
for you.
Songs  Seriptures | Media |

Scripture I'I The et 1:1

e Pressyour right arrow key then typein the verse address in the following
format 1:3-5.
Songs  Seriptures | Media |

5 cripture I'I Thessalonians 1:3-H

Notes
When Selecting multiple scriptures, the scripture text will be added to on slide.
Editing of the scripture may be needed. See: Editing Scriptures below.

4. Click the green plus sign on the schedule toolbar or drag and drop the selected
scripture to the schedule area.

Using Scripture on the Fly:

1. Click onthe Scripturestab in the resource area.
2. Select the Bible version you want to use.
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3. Typethe scripture reference in the Scripturefield at the top of the Scriptures tab.
4. Doubleclick the selected scripture to make it Go Live.

“Notes
« Hold down the Shift Key and select the consecutive verses you would like
to use.
e You can also use non consecutive verses. See:Using Non Consecutive
Scriptures

Editing Scriptures:

Y ou can edit the scripture you have added to the schedule.
1. Right click on the scripture in the schedule.
2. Click on Edit Scripturein Schedule.

£ Gen ol

; I% Edit Scripture in Schedule..
Reset ko) Autamatic Background
Edit Motes

* &dd Scripkure ko Schedule
= Remove from Schedule

f‘ Maove Up

’ [l ave Mo

&dd a PowerPaoint Presentation, ..

The Edit Scripture box appears.

o
Title |Genesis 1:1-4 0|\ wS| i BB Qe
'@ [Defauit T ahoma) = Hls - ufs|o|A- E:.ackGrcuund'l

I the beginning God created the heaven and the
earth. And the earth was without form, and void; and
darkness [was] upan the face of the deep. And the
Spirt of God moved upon the face of the waters. And
God =aid, Let there be light: and there wasz light. And WA R OE To AT AT AT
E-:ud_saw the light, that [it was] good: and God divided durrisns Tl um'“ the rar_el of the
the light from the darkness. deep. And the Spirit of God moved
upen the face of the waters. And God

In the beginning God created the
heaven and the earth. And the earth

said, Let there be light: and there

was light. And God saw the light,
that [it was] good: and God divided

the light from the darkness. [(kv)

Ganess 1:1-4

(5] 4 | Cancel

2. Make the changes you need using the Scripture editor. (The scripture editor works
the same as the song editor)See: Editing Songs for more info on formatting your
Scripture text.
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- lof x|
Title |Genesis 1.1-4 O ¥ S| i i @e

'@ [Defau (Tahomal >[5 4B 7 U/s|0|A - eackeoum-|

In the beginning God created the heawven and the
earth.

And the earth waz without form, and void; and
darkness [waz] upon the face of the deep.

And God saw the light,
that [it was] good: and
God divided the light

And the Spint of God moved upon the face of the
waters. And God =aid, Let there be light: and there

was light. from the darkness.
. . : (KIv)
And God zaw the light, that [it wasz] good: and God Genesis 1:1-4

divided the light from the darkness.

(1] Cancel

Using Non Consecutive Scriptures:
Y ou may want to use multiple non consecutive scriptures such as Genesis 1:1-5 and 1:11-
15.
Y ou can add each set of scriptures to the schedule separately.
This can a so be accomplished without having to enter multiple scripturesin the schedule.
iy Genesiz 1:1-5 [FW]
1. Add verses 1-5 to the schedule. | BELZ] <notes>
2. Select verses 11-15 in the scripture look up area.
3. Right click on thetext and click on Copy Text to Clipboard.

Songs  Scrptures | tMedia I

Scripture |Genesis 1:11-15

1:15 And let them be far lig ment of the heaven
to give light upon the earth: and it waz =0,

4. Inthe Schedule edit the scripture.
5. Select the location you want the text to go.
6. Click the pasteicon in the editor.
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R

Title IEenesis'I:'I-E (1] | W = | d | Q Q

@ [Defaul (Tahomal ~= Hdes7su/so|A - Backgrnundvl

[t the beginning God created the heaven and the earth. And the «
earth was withaut form, and soid; and darkness [waz] upon the 7~
face of the deep. And the Spint of God moved upan the face of
the waters. And God zaid, Let there be light: and there waz light.
And God zaw the light, that [it waz] good: and God divided the s otk 313
light frarm the darknesz. And God called the ight Day, and the
darknezz he called Might. And the evening and the morming were
the first day.

Genesiz 1:11-15

And God zaid, Let the earth bring forth grass, the herb yelding
geed, [and] the fruit tree vielding fruit after his kind, whose seed bt beietrieet ) e A
[iz] inv itzelf, upan the earth: and it was 20, And the earth brought = -
forth grazs, [and] herb vielding seed after hiz kind, and the ree
vielding fruit, whoze seed [waz] initzelf, after his kind: and God

zaw that [it was] good. And the evening and the marming were

the third day. And God zaid, Let there be ights in the firmament LI

2, Cancel

7.

Remove the scripture reference at the beginning of the pasted text and the bible
version information at the end of the text.
Add returns (Enter) where you want the text to be broken into slides.

8.
9. Changethetitle to Genesis 1:1-5, 11-15.

it |Genesis 1:15, 1115 W Ealimae|aa

=10l x|

@) [Defaul (Tahoma) ~fz He~su/s/o|A - Backgrnundvl

111In the beginning God created the heaven and the earth. And the «
earth was without form, and woid; and darkness [was] upon the 7
face of the deep.

And the Spint of God moved upon the face of the waters. And God
zaid, Let there be light; and there was light. And God zaw the light,
that [it waz] good:

e . And let them be for lights in
and God divided the light from the darkness. And God called the the firmament of the heaven

light Dray, and the darkness he called Might. to give light upen the carth:
and it was sa [KIV)
Gemnsis 1:1:5, 11-15

And the evening and the morning were the first day.

11]And God zaid, Let the earth bring forth grass, the herb yielding
zeed, [and] the fruit tree vielding fruit after hiz kind, whosze seed [is]
it itzelf, upon the earth: and it was so.

And the earth brought forth grazs, [and] herb yielding zeed after hiz

klnu:l ar‘u:! t_he tree yigldin__g fruit,_whu:us_e zeed [was] in itzelf, after hiz ;I

ok Cancel

How Can I Add More Bible Versions?
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Scriptures

Adding MoreBibleVersions:

EasyWorship offers many free bibles along with copyrighted bibles that are available to
you at the cost of $29.00 each.

See: Bible Text on our website under downloads for alist of available bibles. The bibles
without the $ next to them are free. The bibles with the $ by them have to be purchased.

To PurchaseaBible:

Y ou can purchase the software from our website at http://www.easyworship.com/store/
or, call usat +1 918-250-1493 and purchase over the phone. If you purchased
EasyWorship from one of our dealers, contact that dealer to order additional bibles. After
the bibleis purchased, we will send a new serial number to you viae-mail. Follow the
instructions below to register your new bible.

1. Click onHelp.
2. Click on Register Products.

About EasyWorship

Re q ister: E azpinforship

About For the best price. be sure to order through the

following EasyWorship dealer

Licenze
Dealer Hame: Fowler Inc.
Copyright Web Page: hittp:/ v fowlening. com

; Phone Mumber: [300] 723-0163 / [405] 321-83122

For other information, wou may contact us directly at eazywarship,com

Once you have recieved your redistration information, enter it below o
proceed.

M ame: IEhur-:h M arne
Phaorne Murnber; IWWW

Serial Humber: I Walidate |
Close |

Type in the serial number you received in the Serial Number: field.

Click Validate.

The Validate button will grey out.

Click Close.

Click on the Scriptures tab.

Thetab for your new bible will show up at the bottom of the scriptures area.
Y ou may receive amessage ThisVersion of the bibleisnot installed.

©oOoND AW
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10. Click the link provided to download the bible text from the internet.

11. If you do not have an internet connection, you will need to download the text
from our website on a computer that has an internet connection and install the
bible text manually. Use the instructions provided on the screen or See:Installing
Bible Text Manualy

Songs  Sorptures | Media |

Scriptune IGenesis 1:1

Thiz verzion of the kbible iz not installed. Click here to download
and inztall it nowy.

It wou wwizh to dowenload it uzing anather computer, goto

Hitg: Seasyswearship comibletest php and dovwenload it to e disk,
Then, bring the dizk back to this computer and click here to install
it from & disk.

WKW [LBLA fNASE {NELH ANV {NIVA {HLT fRVA [ [=]

Toinstall a Bible Text:
1. Click on the Scripturestab in the resource area.

2. Click on the small down arrow [=] to the right of the Bible version tabs.

3. Click on Download New Bible Text (you will need to be connected to the
internet).

4. Select the bible or bibles you want to install.



Download Bible Text

Scriptures

Available Bibles For Download

[T MEBS-BM Marsk Bibel AS [bokmaal] [MO]  Update Available
[T MBBE-NMN  Marsk Bibel AS [mprorsk] [NO]  Update Available
[T MELH Mueva Biblia de log Hispanos [ES] Already Installed
117 MHew [nternational Werzion F  Install
[T Ml Mew International Anglican |Ipdate Available
[T MK MHew King James Yersion |Jpdate Available

Select from the bibles above and then click the download buttan.

[JLUTH1545 Luther Bibel 1545 [DE] ;I
[] MADRI b aori Bible (k1)

[ M5G The Mezzage Already [nstalled

[ NASE Mew American Standard Already Installed

i

ot

% - Sold Separately

Dowrload | Cancel |

5. Click Download.
6. Click Close when the download is complete.
If the bible is afree bible, the bible tab and text will show up in the

scriptures area.

If the bible is a copyrighted bible, the text will only show up if you have
purchased the bible and have entered the serial number to register that
bible. See: To Purchase aBible. If the bible hasn't been registered, it will
show as being installed, but the tab will not display in the Scriptures area.

Installing Bible Text Manually:
1. Atacomputer with internet connection, browse to
http://www.easyworship.com/bibl etext.php.
2. Click onthelink for the bible you want to download.
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»» Bibles for version 2.2 (build 2) and later

=

Additional Bible versions must be purchased separately.

EasyWorship comes with the KJW, ASV, and Spanish RVA versions. Additional Bible
versions must be purchased separately. When vou purchase additional versions, you will
receive a registration code which you will enter over your existing code; this will turn on the
versions which are already emhbedded in the software. If you enter your Bible version code
and no text appears, you may need to download the text below.

%# English Bible Add-Ons

AMP Amplified Bible 5
ASY American Standard Version

BBE Bible in Basic English

DARBY Darby Translation

DRV Douay Rheims Version - without Apocrypha

ESV English Standard Version 5
KV King James Version

MG The Message 5
MASH Mew American Standard Yersion 5
MY Mew International Version b
HIVA MV Anglicised Edition &
MEY Mew King James Yersion 5
MLT Mew Living Translation &
MNRSY Mew Revised Standard Yersion 5
REY Revised Standard Version &
WwB Moah Webster Bible (1833)

i 218 Y¥oung's Literal Translation

%# Non-English Bible Add-Ons

Al Jodo Ferreira de Almeida Atualizada (PT)
ALB Albanian Bible (SQ)
ZEl La Bibbia, Versione ufficiale della {T} - without Apocrypha

CM1933 Dette er Biblen pi¥ dansk (DA)
OrMB1930 Det Morsk Bibelselskap 1930 (MO}
Fr1933 Finnish 1938 (FI

GEM Modern Greek (EL)

HCV Haitian Creole Version (CPF)

KAR Hungarian kAiroli (HUY

LBLA La Biblia de las Américas (ES) 5
LSG Louis Segond (FR)

LUTH1545 Luther Bibel 1545 (DE}
MAQRI Maori Bible (W1}

MB8E-nn  Morwegian Bible (Mynarsk) (MO} b
MBAE-hm Morwedgian Bible (Bokmal) (MO 5
MBLH Mueva Biblia de los Hispanaos (ES) 5
MVl Mueva Version Internacional (ES) 5
MVI-P Mova Vers3o Internacional (PT) 5
By Reina-Valera Antigua (ES)

BVR Feina-Valera Revised 1960 (ES) 5
SV1917 Svenska 1917 (SV)

YUL Latin VYulgate (LA) - without Apocrypha

3. Click Save on the File Download screen.
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4. Savethefileto adisk.
5. Takethedisk to the computer you want to install the bible.
6. Click on the Scriptures tab.
7. Click on the small down arrow [=] to the right of the Bible version tabs.
8. Click on Install Bibles From Disk.
--- INSTALLED BIBLES ---
v K
w LELA
v NASE
v NELH
v NIV
v NIVA
v NLT
v RUA
Download Mew Bible Text
Install Bibles Fram Disk
9. Browseto the biblefile you saved to the disk.
10. Click Open.

File Download

Do you want to open or save this file?

Mame: bbe.ewh

Type: ewh_auto_file, 1.27ME
From: i, 2asywaorship, com

Open Save

—

zave thiz file. What's the risk?

|--’ . While files from the Internet can be uszetul, zome files can potentially
@ harm your computer. | vou do naot st the zource, do not open ar

Scriptures
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Load Bible Plugin(s) ﬂﬁl

Look in: IB best j " ITF '

Deszkiop

L

bp Diocuments

File name: Ibbe.ewl:u j Open I
Files of tipe: IEas_I,IWn:nrship Bible Plugin [ ewh) j Cancel |
7o

Enabling Scripture Version Tabs

“Notes
Not all scriptures are free. Please see How Can | Add More Bible Versions? for info on

how to purchase or add new bibles to EasyWor ship.

ToenabletheBibleversion Tabs:
1. Click on the Scripturestab in the resource area
2. Notice the version tabs at the bottom.
3. Totheright of the version tabs, click on the small down arrow. The available
version tab names will appear.
4. Check the ones you wish to display as tabs.
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Songs  Soriphures | Media |

Scrpture

1:1 In the beginning God created the heaven and the earth.

1:2 And the earth wasz withaut farm, and void; and darkness [waz] upan the
face of the deep. And the Spint of God moved upon the face of the waters.

1:3 And God zaid, Let there be light: and there was light.

1:4 And God saw the light, that [it waz] good: and God divided the light from
the darkness.

1:5 And God called the light Day, and the darkness he called Might. And
the evening and the morning were the first day.

1:6 And God zaid, Let there be a firmament in the midst of the waters, and
let it divide the waters from the waters.

1:7 And God made the firmament, and divided the waters which [were]
under the firament from the waters which [were] abowve the firmament: and
it waz zo.

1:8 And God called the firmament Heaven. And the evening and the
marning were the second day.

1:9 And God zaid, Let the waters under the heaven be qathered together
unto one place, and let the div [land] appear 8 - INSTALLED EIBLES -—-

1:10 And God called the dry [land] Earth: and -, gey
waters called he Seas: and God saw that it we v KV

1:11 And God said, Let the earth bring farth gr -« BIY
[and] the fruit tree vielding fruit after bis kind, wb o mIve
the earth: and it waz =0,

Downlaad Mew Bible Text

WS ,‘-'-,KJ"-.-",J{NI"»-" A Install Bibles From Disk.

|Genesis 1:1 (KI¥)

How Do I Edit Scriptures?

See: Using Scriptures Under Scriptures.
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Backgrounds

Using Backgrounds

If aschedule item has the word Auto on it; a background has not been assigned to that
song. That song is using the last background selected under the Background button in
the Preview area

Setting a global background:
1. Click the background button at the top of the preview window.

BackGround =  GoLive »»>» I| || Live

tare Images Optionz |

2. Click on the background to be used onal songs that don't have a background
assigned to them.

Assign a background to a song:

Drag and Drop a Background to a song in the Schedule:
1. Click the Background button at the top of the preview window.
2. Drag and drop the background onto a song in the schedule.
(This does not update the database) See: Check schedule for Changes for
information on updating the database.
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File  Schedule Songs Live Help

hE-dBbBE &S =D 84|

Schedule: UNTITLED

4

Preview BackGround * GoLivess: || | Live I

test

L=

e+

Mare Images | O ptiahs |

In the Song Editor:
1. Right click on asong in the database or in the schedule.
2. Select the edit song option.

-OR-
1. Click on the Songs menu.
2. Click on New Song or Edit Song.
3. Inthe Song editor window click on the Background button.
4. Select the background to be assigned to that song.
5. Click the OK button.
EETEE—— -l
Title |4 Heart Like Thine O\ wES|i R | @Qa

@IDefault [T ahomna) j Wi”? | I?IFl A - lBackmound -

| Automatic: |

Come to my soul, blezsed Jesus.
Hear me, O 5avior divine.

Open the fountain and cleanze me.
Give me a heart a heart like Thine.

Give me a love that knows no il
Give me the grace to do Thy will,
Pardon and cleanze thiz zoul of mine,

Give me a heart like Thine,

Werze 2
Only a joy, a few brief years,

Only a dieam, a vale of tears;
Wair iz thiz warld, | now rezign.
Give me a heart like Thine,

Fill Effects...

Open mine eyes that | may zee. Background Options...
Show me the cross of Calvary.
There may | go and not repine.
Give me a heart like Thine.

v &pply changes to songs in schedule [linked] 0K Cancel

Using A background that isnot listed in your backgroundslist.
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Backgrounds

Click the Fill Effects button

Select the tab for the type of background you want to use.

If you are not using a Color or Gradient, Click the Select Button at the bottom
right.

Filefects

Color IGradientI Ficture  ideo IFeed I

Comelyelbefore Him
and [Fejoice:

CAC AP loop 021 MWorshipS capes_mlw3.mpg |

e Thlnael | S elect Video.. |
Cancel |

Browse to the file or feed you wish to use

Select thefile or feed and click open

Click OK. The background will now be saved to the song in the song resource
area. You can aso click the Automatic button to choose the default background
for al songsto be applied to this song aswell. No background will be saved to
the song when choosing Automatic. See: Adding Backgrounds

Y ou can also use Text Box Resizing here in this editor.
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EXTE— L=
Title |4 Heart Like Thine O S| s B @
ﬁ) IDefault [T ahoma) j I'ID i”? P i ] EIF| A - Backarnundvl

Come to my zoul, blessed Jesus.
Hear me, 0 Savior divine.

Open the fountain and cleanze me.
Give me a heart a heart like Thine.

Give me alove that knows noll.
Give me the grace to do Thy will
FPardon and cleanse this zoul of mine.
Give me a heart ke Thine.

- O OR—  _  ®m
Only a jou. a few brief pears,
Bl s, Skt Come to my soul, blessed Jesus.

Wain is this warld, | now resign. Hear me, O Savior divine.
Give me a heart fike Thine. * QOpen the fountain and cleanse me. ®
Give me a heart a heart like Thine.

Open mine eyes that | may see. « frmfle)
Show me the crozs of Calvary.
There may | go and not repine.
Give me a heart like Thine.

e Click on the picturein the editor widow. Resizing buttonswill appear.
o Set the size and location of the text box and save to the song. See: Text Box
Resizing in the Editor Window

Working With Backgrounds

Adding Backgrounds

EasyWorship alows you to choose backgrounds for your songs and scriptures.
Backgrounds can be gradients, colors, pictures, videos, or live feeds. Y ou can also
customize your backgrounds using the Background Designer. EasyWorship comes
standard with backgrounds, but you may wish to add others also. Y ou will need to add
new images or videos first before being able to add them as backgrounds.

For adding new images and videos see Working with Images or Working with Videos.

“Notes
The Background button is located at the top of the Preview area. The Background
button does not appear if you click the Videos tab.

To useaglobal background:
1. Inthe Resources area, click on Songs.
2. Click on the Background button above the Preview area to open the background
thumbnails pal ate.
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3. Click on abackground.

BackGround =  GoLive »»>» I| || Live

tare Images Optionz |

4. This background will now appear behind every song or scripture slide, unless the
song aready has a background assigned to it.

To Save a Background to a Song:

Backgrounds can be assigned to a song allowing the song to use the same background
every timeit is selected from the songs database.

See: Assign a Background to a song

How Do I Add Videos To the Background Palette?

To add avideo to the background palette:
See: Adding Backgrounds

Background Options
Adding Backgrounds

The Options button in the Background Options dialog box allows you to add, remove,
modify, and customize backgrounds.

Adding multiple backgroundsto the background palette:
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1. Click the Background button.
2. Click Options.
3. Click Add Multiple.

The Windows Open box appears.
open

Laaok ir: I [0 Videos

Ficture:

'01-115.mpg
iG5P01-117.mpg

Dreskiop

Y

by Documents

.

My fompsites i _I:;: :;: E ::; shipScapes_mlv3.mpg
| | i
File name: I"BGSF'D'I-'I 0B mpg" "BGSPOT-113.mpg" "BGSj Open I
Files of type: IAII [*.qif" jpg;” jpeg:”. bmp ™ ico;” ek wmi, ".mpj Cancel |

[Nane]

4. Browseto thefilesto be added.
5. Sdlect them.
6. Click Open.

The selected pictures/videos appear in the background palette.
Background Options

Lord ¥ ou'are bieautiful;
Tiraise'my handsto You;

Molone'else can touch

my heart like'You' do,

R

= b

Dweride Global Options far
thiz B ackground

B ackground Desigrer | Add | Add Mgltiplel Eemwel Modify |

[~ Preview Live Dutput k.

Cancel
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Adding a single background to the background palette:
1. Click the Background button.
2. Click Options.

The Background Options dialog box appears.
Background Options

Lord ¥ ou'are bieautiful;
Tiraise'my handsto You;
Molone'else cantouch
my heart like'You' do,

Dweride Global Options far
thiz B ackground

B ackground Desigrer | Add | Add Multiple | Bemowve | Modify |
[~ Preview Live Dutput ok Cancel |
3. Click Add.

The Fill Effects dialog box appearswith five tabs

Adding a color background:
1. Click the Color tab to choose a color from the color palette, or click
Custom Color to select a solid color background.
2. Click OK to add that color to the background palette.
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Filleffects
Color | Gradient | Picture | Video | Feed |
Lord you are beautiful, CRC )
e e T [ [ [ [
‘my hoart ke vou do. I I
[T T
[ o

..

[ ] Custom Colar... |

Cancel |

[T Presview Live Output

Adding a gradient background:
1. Click the Gradient tab to choose the desired color from the Color 1 and

Color 2 lists;
2. Click the desired shading style. The Variants boxes allows for previewing
the gradient.

Color  Gradient I F'iu:turei Yideao I Feed I

—Shading Style
" Horizantal ¥ Diagonal up
Lord you are beautiful, . .
I raise my hands " Wertical " Diagonal down
to you, .
MNo one else can touch W ariant

Color 1 I ~ |
Color 2 | I ~ |

[T Preview Live Output

my heart like you do, -
.

Cancel |

Adding a Picture background:
1. Click thePicture
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2. Click Select Picture to add a picture background.

The Windows Open box appears.
open 2l x|
Laak i IB ThetediaCollection j 4= £f ER- [E40x480) &I

background.4.jpg @]background.SD.jpg @ﬂEarthScapes.SG.jpg
background.ﬁ.jpg @background.Sl.jpg |@j‘]EarthScapes.62.]'|:|g
background.?.jpg @background.sa.jpg |gﬂEarthScapes..'n"4.j|:u;|
background.ls.jpg @ﬂbackground.ﬁ&jpg @EarthScapes.S&jpg
background.lg.jpg @background.?ﬂ.jpg EHEartharanes 8% ina
background.zﬂ.jpg @ﬁbackground.?ﬁ.jpg Dirnzmsicns: G40 450
background.24.jpg @EarthScapes.ijg T}fpe: IR Fle
background.2?.jpg @anrthScapes.S.jpg S
background.ZS.jpg @EarthScapes.S.jpg

background.29.jpg |@ﬂEarthScapes.10.]’|:|g

background.SB.jpg @EarthScapes.lS.jpg

background.SQ.jpg |gﬁEarthScapes.1E=.j|:u;|

background.45.jpg @]EarthScapes.Zl.jpg

background.46.jpg @EarthScapes.ZS.jpg

background.49.jpg @{]EarthScapes.S?.jpg

File name: |:|al::|=:_|:|l|:||_lr'||:|.EIEL' 1 j Open I

Dacuments

[mj.

Dreskiop

Y

by Documents

ok

tdy Computer

Files of type: | 41 pg; jpeg.” bmp.~ g ico emit “wrnf] | Cancel | é
3. Browseto the picture to be added.
4. Select the picturefile.
5. Click Open.
6. The selected picture appears with its path displayed below it.

The selected picture appears with its path displayed below it.

Colar I Gradient Ficture |"v"i|:|e-:u I Feed I

C:h ATL-00E. jpg

Select Picture. .. |

[T Presview Live Output ] 4 Catucel |
The picture can betiled by clicking Tile Picture.
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Desktop

4

tMp Documents

l.ﬁ -
%
ty Computer

Adding a Video background:

1. Click the Video tab to add a video background.
2. Click the Select Video button.

The Windows Open box appears.

Open 21

Look in: I

Scriptures

3| BESPO1-105.mpg
o)) BGSPO1-113.mpg
7| BGSPO1-114.mpg
3| BGSPO1-115.mpg
)| BGESPO1-117.mpg
)| BE5PO1-119.mpg
()| BGSPO1-121.mpg
| BGSPO1-122.mpg
3| BGSPO1-125.mpg
o)l BESPO1-126.mpg
: breathe.mpg

) videos R I s
) Tlluminate Eﬂ digital_reflection.mpg @] Vines-1-0OUTRO1.mpg
[T)Passages Gi] L5_loop_035_'WorshipScapes_mlva.mpg

@-] L5_loop_D46_WorshipScapes_m1vE.mpg

Eﬂ MeverScareabrather. mpg

é] P _loop_021 _WarshipScapes_miv3.mpg
@ Py _loop_035_WorshipScapes_mivd.mpg
@ Py _loop_037_WaorshipScapes_mlv3.mpg
_@_]PW—IDUD Type: Mavie Clip f5-mlv3.mpg
@']F‘W_Ioop Size: 1.35 MB = rnlvd.mpg
éi] S0 _loop_0T9_WorshipScapes_milv3.mpg
Gﬂ S0 _loop_022_worshipScapes_mlv3.mpg
éﬂ S0 _loop_038_wWorshipScapes_mlv3.mpg
@ S0 _set-4_worshipScapes_milv3.mpg

(2 USO_THe_ 6.mpg

(=] Yines-1-INTRO.mpg
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File name: I j Open I
Files of type: | 41l . mpg.”. avi) | Cancel /L
3. Browse to the video to be added.
4. Select the video file.
5. Click Open.
6. The selected video appears with its path displayed below it.
7. Usethevideo controlsin the Video tab to preview the video.



Backgrounds

Color IGradientI Ficture  ideo IFeed I

Lord you are beautiful,
I raise my hands
to you,
MNo one else can touch
my heart like you do,

A e

SeeThuTBral | Select Video... |
[T Preview Live Output Cancel |

Use the Set Thumbnail button to set a different thumbnail for the video.

Adding a Feed background:
1. Click the Feed tab to add afeed background.
2. Select afeed.

3. Click OK.

Coalor I Gradientl F'iu:turel Yideo Feed |

Select Feed

Lord you are beautiful,
I raise my hands
to you,
MNo one else can touch
my heart like you do,

..

“'ou can add or change a feed under the Videos

tab in the main part of the program.
Cancel |

See: Working with Feeds for more information about using feeds as backgrounds.

[T Presview Live Output
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Removing a background:

Click on the Background button.

Click on Options.

Select the background to be removed.

Click the Remove button.

Click the Y es button to remove the background

x

D] ; Are wou sure ol wank bo remove this background?
-

agrwbdE

ko | Cancel |

Right Click Features:

e Assign abackground to the Logo button by selecting Set as L ogo.

e Move abackground up and down in the background pallet by selecting Move
Item Up or Down.
Add a single background to the background pallet by selecting Add...
Add a single background to the background pallet by selecting Add Multiple...
Modify a background by selecting M odify...
Remove a background by selecting Remove.

Background Options ]

Lord ¥y outare beautiful,
Traise;my hands Eo'Y ou,
Mo'one else'can/touch

my heart like'¥ ou do,

et s Set as Logo

Move Ikemn Lip
Move Ikem Dawn

Owvernide Global Options for
thiz B ackground

add...

Eacharound Desigrer £ o e Bemove | podify |
Modify. ..
R
[~ Preview Live Output i | (1K, Cancel |

e Right clicking athumbnail in the Videos, | mages or Feeds resource area displays
amenu to:
Add aVideo, I mage or Feeds to Backgrounds - allows you to add this video to
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the Background pallet from this vi
Su:ungsl Scripturez Media |

I 2 Yideos

ew.

SDHQS| Scriptures Media

- I!.j Images

Add videos, ..
Delets Video

&dd Mideo to Schedule

Add Feed. ..
Edit Feed...
Delete Feed

Add Feed to Schedule

Add Feed to Backgrounds

Background Options

add Images. ..
Delete Image

Add Image to Schedule
Add Image ko Backgrounds

Backgrounds

The Options button in the Background Options dialog box allows you to add, remove,
modify, and customize backgrounds.

See: Adding Backgrounds, Using the Background Designer and Modifying Backgrounds

Right Click Features:
Assign a background to the Logo button by selecting Set as L ogo.
Move a background up and down in the background palette by selecting M ove

Item Up or Down.

Add a single background to the background pal ette by selecting Add...
Add a single background to the background pal ette by selecting Add Multiple...

Modify a background by selecting

Modify...

Remove a background by selecting Remove.
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Background Options )

Lord ¥ outare: beautiful,
Tiraisexmy hands to You,
Mo'one else'can/touch
my heart like'¥ ou do,

et s Set as Logo

Move Ikemn Lip

Move Ikem Dawn

Owvernide Global Options for

this B ackground = Add...
Eacharound Desigrer £ o e Remove | podify |
Modify. ..
R
[~ Preview Live Output i 1 (1K, Cancel |

Modlifying Background's

M odifying a background:
1. Click onthe Background button.
2. Click on Options.
3. Select the background to be modified.
4. Click Modify to access the Fill Effects dialog box.
o Set adifferent framein avideo clip for the thumbnail, using the slider ball
under the video window and the Set Thumbnail button.
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Colar IGradientI Ficture  Wideo |Feeu:| I

“Molone els

rw hEE_l !EE you doy$

| Ch AP loop 021 _WorshipScapes mil v3.mpg|

e Thinral | e et |
Cancel |

e For picture backgrounds, select Tile Pictureto tile that background
picture when it is displayed.

Colar I Gradient Ficture I‘v’iden I Feed I

[T Preview Live Output

C:h . ATL-006. jpg

v Tile Picture Select Picture. .

..........................

[T Preview Live Output k. Cancel |

Using the Background Designer
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EasyWorship allows for picture and video backgrounds to be atered. Backgrounds that
are Altered using the Background Designer appear in the background pal ette with an "A"
in the upper left corner.

Before altering a picture or video background, create a duplicate so that there will baa
copy of the original in the background palette.

Toadd aduplicate pictureor video:
See: Adding Backgrounds

Accessing the Background Designer:
1. Inthe Background Optionswindow, click the background that you want to
customize.
2. Select the Override Global Optionsfor this Background check box.
3. Click the Background Designer button.

The Background Designer dialog box appears

Background Designer x|

[Defavit [T ahiama) >4 2|sslsjo|A-8-0- M =-=-

[
¥ou are a mighty God, to you will'I call,
- There is none like you, before you I fall,

I Warship you slane - Minam Tayler

333 Miriam Taviar -

Cancel |

Moving and resizing the Text Box:
1. Click onthe picture.
2. Resizing handles appear in all corners and in the center of each side of the text
box.
3. Resize the frame using the resizing handles.
4. Click and drag the text box to the desired location.
5. Click OK when all changes are complete.
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Using the For matting Toolbar :
x|
[Detault [T ahoma) >[4 2|Bsislo/A-5-0- & =-=- |

Click the Font Name drop down box to select the font to be used.

Change the Font size by selecting the Font Size % Limit.

UsetheB and | buttons to turn on Bold and Italics.

Use the S and O buttons to turn on Shadow and Outlining.

Use the A button to select the text color.

Usethe S and O buttons with color underlines to select the Shadow and Outline
color.

Usthe Paint Bucket to change thefill effects.

Click the text aignment buttons on the toolbar to change the vertical and
horizontal alignment of the text.

1 || LF ||

oA WNE

© N

E Default Texk Alignment E Default Wertical Alignment
= Left align = Top align

= Center = Center

= Right &lign = Bokkam Align

Right Click Features:
1. Right click the text box.
2. Click on Reset Text Marginsto reset the text box location and size back to
default.

¥ou are'a ml'ngiht'r God, to you will T call;

There is nongl bate C rall;
Reset Text Margins

1'Worship yeuakme - Minkm 12y n
1559 Mirism Taykar
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Working With Text Over Video

EasyWorship layers text over video, images, colors, gradients and even feeds.
To project asong over a video:
1. Inthe Resource area, click the Songs tab.
2. Click on thetitle of the song; it will be highlighted.
3. Click on the Background button above the center column Preview Area. The
pal ette of background thumbnails will appear. Click on athumbnail that has film
strip sides. These are videos. (If no videos appear, you may refer to Adding
Backgrounds.)
4. Click the Go LIVE >>> button and the song will appear layered over the video.
5. You may also add the videos as afill effect, which will be saved with the song in
the database. (See: How do | save a background to a song)
6. You may also drag and drop a background to a song in the schedule, changing it
for that schedule only. (See: Adding Backgrounds)

Notes
DirectX isrequired for EasyWorship to display text over video. Click on Help, then
DirectX Troubleshooting to verify that DirectX is enabled.

See: Text Over Video Troubleshooting under Troubleshooting, If you are having
problems with Text Over Video.

How Do I Save A Background To A Song?

Y ou can save a background so that it appears with the song each time you select the song
from the database. When you add that song to the schedule, the background will stay
attached to the song.
1. Click on aSongin the Songs resource area.
2. Right click and choose Edit Song.
3. The Edit Song window appears. Click on the Backgrounds button. The images
and videos in the background pal ette now appear in this editor window.
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Crraror _loix
Title I."-‘« Heant Like Thine (1) | w S | & B B o | @
I@IDefault [T ahoma) j Wﬂl? £ 0 | S | 0 | A BackGround *

| »

Corne to my soul, blessed Jesus,
Hear me, 0 Savior divine.

Opet the fountain and cleanze me.
Give me a heart a heart like Thine. =

amGome to my'soul,

e a love that knows naill. bl -E'!Ed Jesus:

Hme)

Give me the grace to do Thy will
Fardon and cleanse this zoul of mine.
Give me a heart ke Thine,

Only a joy, a few brief years,
Only a dream, a vale of tears:;
W air iz thiz world, | now resign.
Give me a heart like Thine,

Give me & heart a
heart like Thine.

Open mine eyes that | may see.

Show me the crozs of Calvary.

There may | go and nat repine.

Give me a heart like Thine, lI

v Apply changes ta songs in schedule [linked] ok Cancel

4. Select the background of choice.

| Autamatic |

Fill Effects...
B ackground Optionz. ..

Using A background that isnot listed in your backgrounds list:
1. Inthesong editor click the background button.
2. Click on Fill Effects.
3. Select thetab for the type of background you want to use.
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Colar I Gradient Picture |‘v"i|:|e-:| I Feed I

[Come bo'my'soul,
H exsed Jesurl

f O Savior divine.
Open fountain
"'énd El'é'aqse me.
Give'meflheart a
heart’like Thine.

CA WeforshipScapes LS 046 pg

[~ Tile Picture Celect Picture... |

Cancel |

4. Click the Select Button at the bottom right.
5. Browseto thefile you wish to use.
6. Select thefileand click Open.

Look ire | (] My Pictures R N o e (500497 L&
B B

cpanelclassic view.bmp easyworshipZ.jpg header_background_l...

by Documents
o
tdy Camputer
File name: IimageDD'I .ipa j Open I
Files of type: IAII [%ipa:".jpeq;” bmp®.gif:“.ico;. emf;” wmi] j Cancel |

7. After selecting background and OK. The background will now be saved to the
song in the song resource area. Y ou can aso click the Automatic button to
choose the default background for al songsto be applied to this song as well.
Actually, no background will be saved to the song when choosing Automatic.
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Codecs Explained

What isa codec?
Codec - (enCOder/DECoder or COmpressor/DECompressor) - software (or hardware)
that compresses and decompresses audio and video data streams.

The purpose of codecs is to reduce the size of digital audio samples and video framesin
order to speed up transmission and save storage space.

e For Moreinformation go to http://www.free-
codecs.com/guides/What_you need to_know_about_codecs.htm

When you play avideo, or sound file through EasyWorship, it has to know how to
decode that file. A codec is a piece of software that tells EasyWorship how to decode the
video or audio file. If you don't have the proper codec installed on your computer,
EasyWorship won't be able to play your multi mediafile.

e Standard codecs that are included automatically in Windows Media Player are :

Video: Mpegl, AVI, WMV .

Audio: MP3, WAV ,WMA

EasyWorship can use any of these types of files without installing extra codec
software.

o EasyWorship can play many other types of files aslong as you have a codec for
EasyWorship to decode the file with.

Mpeg2, Mpeg4, Divx, Mov files require extra codec software. Check out
http://www.free-codecs.com to get a codec to play these files. Quicktime .mov files
reguire the Quicktime alternative to be downloaded and installed.

e Avoid downloading codec packs that claim to have a codec for every type of file.
Many times they will install software that conflicts with EasyWorship and can
cause your mediafilesto play incorrectly.
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e« Werecommend DScaler or PowerDV D6 or 7 codes for playing Mpg2 files and
DVDs. See: Recommended DVD & Mpg2 Decoders

How Do Videos, Images & Backgrounds Work?

Images & Videos

EasyWorship reads the resources folder in your profile to display the thumbnails for
Images and Videos. The files aren't stored in a database. Only the thumbnailsarein a
database. When you add videos and images to the Media tab from another |ocation on
your hard drive, such as My Documents, EasyWorship will create a shortcut to the video
or image in your profile resources folder.

If you delete the video from its original location (My Documents), an exclamation point
will appear on the thumbnail for that video or image. The exclamation point means that
EasyWorship can't find thefile.

If you add a video or image to the media area from an external disk like a cd or memory
stick, EasyWorship will copy the actual file to the resources folder in your profile.

When adding images or videos, you may manually copy your files directly to the video or
images folder in resources folder located in Your Profile. Thisis the preferred method.
Thisway you keep al of your images and videos in the same place. In the event that you
want to transfer all of your backgrounds and songs from one computer to another, al you
would haveto transfer is the data folder and the resources fol der.

See:Locating Your Profile Data to find out how to located your resources folder.

Backgrounds

Backgrounds work differently than the Images and Videos tabs. Backgroundsis an actual
database of links to the files you have added to your backgrounds palette. It also contains
thumbnails of those images or videos. The actual videos and images aren't in the
database. When you add an image or video to the background pal ette, EasyWorship
creates an entry in the database telling it where to look for that file with an attached
thumbnail for that file. Thisiswhy we recommend keeping all videos and imagesin the
Resources folder mentioned above.

If you add a video or image to the media area from an external disk likea CD or memory
stick, EasyWorship will not copy the actual file to the database. It will only create alink
to the external drive. When you take that disk out or disconnect the drive, an exclamation
point will appear on the thumbnail for that background. The exclamation point means that
EasyWorship can't find thefile.
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How Can I Organize Images and Videos?

To organizeimages and videosin folders:

Media

1. Browseto Your Profile\Resources\ Videos or Images. See:Locating Your Profile

Data
Create any folders you would like to create.

In the Resource area, click the M edia tab.
Click on the Images or Videos tab.
Click on the folders button at the top right.

SDHQSI Scriptures  Media |

SOhALN

“@ Images

palette, and click OK.

©

7. Select the folders of images you wish to display as thumbnails in the videos

Select Folder

Copy your images or videos into any of the folders you would like.

x|

&Y mages

H+77 RonLucas

-7 Softouch

T ThetediaCollection
Ty WorshipPhaotos
-5 WorzshipScapes
@ﬂ backaround.4.jpg
@ﬂ backaround.6.jpg
@ﬂ backaround.¥ . jpg
@ﬂ backaround. 18 jpg
@ﬂ backaround.19.jpg
@ﬂ backaround. 20 jpg
@ﬂ backaround.24.jpg
@ﬂ backaround. 27 jpg

~I5H] backaground.28.ipg
2K hackaraond 29 inn

ok

Cancel

i

=
|

8. Thumbnailsfor the datain that folder appear in the Media area.

SDHQSI Scriptures  Media |

I['_f} FonLucas

=

i ._‘-
—

Cascade Fe... Fam.jpg

[T s

Sk jpg Wigter in b

r—

[#Notes
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If you add images or videos when displaying a folder, it will cause the image or
video you added to be added to the folder you are currently viewing.

Recommended DVD & Mpg2 Decoders

Decoders That Work:

PowerDVD 6, 7 and SE

Thislink isfor the full version for you to use for testing, but the trial will not have audio
on protected content. http://www.cyberlink.com

DScaler
DScaler is an open source codec that works pretty well. Use the DScaler link on our KB
articleto download DScaler.

NVIDIA PureVideo

NVIDIA Pure Video works well aslong as your Video Card is anewer nVidiavideo card
and meets their requirements. Hereis alink to get atrial copy of Pure Video.
http://www.nvidia.com/page/purevideo.html

Decoders That Don't Work:

WinDVD7
This decoder doesn't work. It will show up as InterVideo in your codec list.

OpenSource
This codec is distributed with another worship software and does not work well with
EasyWorship. Y ou may need to remove it before using videos in EasyWorship.

Sonic
This decoder doesn't work.

See: Recommended DV D Decoders for the latest information.
See: DVD Decoder Utilitiesto find out what decoder isinstalled on your computer.

Audio

Playing Audlio Files
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EasyWorship will play audio files in conjunction with a presentation. While you display
in the live area, EasyWorship will also play an audio file. There is not adirect interface
button called "Audio". However, you can play those files by following these steps:

1. Saveyour audio file ( mp3, wav and wma) to the Videos folder in this path Y our
Profile/Resour ces/ Videos. The file will now appear with ablack thumbnail in
the Video resource area. See:Locating Your Profile Data for help finding your

profile.

SDHQSI Scriptures - Media |

IE} Yideos

El A

it with.

5
6.
7

EII FLI1 0. E|I SPO1-11..

EII SPO1-12... EH SP01-12...

'(—r‘ ;

F|II|_| |:_LI F‘|II|_| |:_LI

SPOT-11..

EII SP01-1Z..

F|II| | op_| 0..

EII SP01- 1.....

_,———

'|_| I_|'_| oop_ L.

50 _| oop _I:I Bl | _| aop _I:I W

. Click Go Live on the Song.
The audio file is automatically sel ected.
. Click the Play button above the Preview area and adjust your volume.

File Schedule Somgs Live Helpl

50_set-4 ..

e 5 L

Yau're BEwer..

Click on the M edia tab, then the Videos tab.
Locate your audio file.
Drag and drop your audio file into the schedule below the song you want to use

EII SP01-11.

-dBE S D 8¢

Schedule: UNTITLED

| Freuiew

BackGround =| Go Live s> I|

I Live

% A Heart Like Thine
<Rokesy

§3% ou're Everything.mp
<hotes:

Yiou're Everpthing.mp3

&
2 -
%+

$

& Heart Like Thine

If you wish to save an audio file to a background, you will want to use an editing
software, such as Adobe Premiere to assign audio files to video and save them as .avi

files.
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Tip: You can create a folder in the following location Your Profile
folder/Resources/Videos/, and call it audio or music. When you click the button
with three dots at the top of the videos area, you can select the audio folder. If you
have this folder selected when you add audio files, EasyWorship will put themin
that folder. You will only see your audio files when you click on that folder.
See:Locating Your Profile Data for help finding your profile.

Sargs | Soiptures Meds | r
[ v = ]

FY

-Ji] BGSPO1-113.mpg
i BGSPO1-114.mpg
Ji] BGSPO1-115.mpg
-Ji] BGSPO1-117.mpg
-Jid] BGSPO1-119.mpg
-Ji] BGSPO1-121.mpg
i BGSPO1-122.mpg
-Jige] BGSPO1-125.mpg
-Ji] BGSPO1-126.mpg
A=) bluel. avi

44| hillzong_kids-003-C002. avi

- -_ LS_loop 035 WorzhipScapes mlv3.mpg

oA 15 lnon NAR WarshinSranes mlv3 mon ;I

Ok, I Cahcel |

BGEPO-11... BG

) gy ::r.-E::
o e Nd A =2 H =il

BGEPDT-11... BGEPD1-12... BGEPOM-12.0 BGEPDI-12.0 BGESPOM-1Z..

1

e ——

bluad avi

-\Uideos,ﬂlmages;{Feeds ACWD

Audio Pauses During Transition

Some customers that use Media player to play audio while using EasyWorship to display
lyrics, have seen thisissue. During the transition from slide to slide or song to song, the
music pauses. This problem can be corrected easily.

Click on the Live menu.

Click on Options.

Click onthe Misc Tab.

Slide the Video Quality dlider to the middle of the Speed - Quality bar.
Click OK.

agrwbdE
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Generall Su:ungsi Scripturesl MHurzem .-‘-‘-.Iertl hezzage .-’-'-.Iertl Copyrights  Misc

—GEeneral

¥ Show live screen on startup
Lord you are beautiful,
I raise my hands
to you,
No one else can touch ~PowerPaint Dption

my heart like you do, v Use PowerPoint application instead of Wiewer

v &dvance Schedule after Go Live iz pressed

g v Build thumbnails with PowerPaint Application

’ 3 Direct: Advanced Option

DD Option Wertical Retrace Checking I.-’-'-.ut::u vI

Iv Use Preferred Yideo Codecs YWideo Cluality
v Prevent DYD SpinD own Speed | Cuaality

[T Presview Live Output Cancel

DVD

DVDs Explained

EasyWorship enables you to utilize the on board DVD ROM drive on your presentation
computer for displaying DV Ds or portions you create as clips. Thisisadifferent
application of displaying DVD than capturing a DV D feed through a capture card (See:
Working with Feeds)

DVD Structure

The video content in aDVD is divided into titles and menus. Titles are further divided
into units called parts of titles (PTTs). More often, these are called scenes, chapters or
segments. These could be compared to using folders and sub foldersin your directory
tree structure of a computer. The viewer can navigate to specific titles or chapters within
titles. Each individually separated video file on aDVD may be referred to as a segment.

The author of aDVD decides how to divide the content into titles and chapters. When a
DVD contains a feature-length film, the entire film is often placed in onetitle or segment,
and sometimes divided into chapters for the individual scenes. Extrafeatures on the
DVD, such astrailers or deleted scenes, are placed in separate titles or segments.
However, these divisions are arbitrary, and many DV Ds are organized differently.
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The EasyWorship DVD editor can play the entire movie, predefined segments or you can
select parts of the DVD called clips. Predefined Clips are segments that you can choose
when loading a DV D and those segments will automatically be ready with the proper
Mark In and Mark Out points. For example, if you load an i-Worship type DVD, al the
songs would be predefined and load into the database area when you select Predefined
Clips. On any DVD, you may set Mark In and Mark Out pointsto edit aclip. You may
define aclip name for that edited clip. The DV D from which you wish to play aclip must
remain in the DVD ROM drive. EasyWorship does not copy the DVD or segments, only
apath to turn on that selected segment or clip. If you have multiple drives, EasyWorship
will remember the drive from which you edited your specific clip. Multiple clips or
segments may be chosen from your DVD.

EasyWorship requires a DV D Decoder to be installed in order to create and play DVD
clips. See: Recommended DV D Decoders for more information.

Also See: DVD Clip Editor Overview, To play aDVD (whole movie at once), To edit
and play aDVD clip (asmall piece of amovie) and To play DVD (Predefined Clips) for
help with creating DVD clips in EasyWorship.

Recommended DVD & MpgZ2 Decoders

Decoders That Work:

PowerDVD 6, 7 and SE

Thislink isfor the full version for you to use for testing, but the trial will not have audio
on protected content. http://www.cyberlink.com

DScaler
DScaler is an open source codec that works pretty well. Use the DScaler link on our KB
articleto download DScaler.

NVIDIA PureVideo

NVIDIA Pure Video works well aslong as your Video Card is anewer nVidiavideo card
and meets their requirements. Hereisalink to get atrial copy of Pure Video.
http://www.nvidia.com/page/purevideo.html

Decoders That Don't Work:

WinDVD7
This decoder doesn't work. It will show up as InterVideo in your codec list.

OpenSource
This codec is distributed with another worship software and does not work well with
EasyWorship. Y ou may need to remove it before using videos in EasyWorship.

Sonic
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This decoder doesn't work.

See: Recommended DV D Decoders for the latest information.
See: DVD Decoder Utilities to find out what decoder isinstalled on your computer.

DVD Decoder Utilities

e Microsoft Windows XP Video Decoder Checkup Utility isautility from
Microsoft that will help you see and choose what DVD M PEG2 decoder you
have installed. Hereisthelink for that utility.

e You can aso find out what codec Windows/EasyWorship is using by going to
Start->Run, type dvdupgrd /detect and click OK. Thiswill bring up adialog
stating the DV D codec information that is being used.

Detected DYD deco x|

Db S

Mame; " "Mpegyideo,dl*
run 2IXI| Company Name:"DScaler Team
Version: 0,0.6.0
Product Yersion: 0.0.6.0
CRIZ32: Oxcddabded
VID:0

Type the name of a program, folder, document, or
Internet resource, and Windows will open it far you,

j Wk Upgrade=nao
Win3:x Upgrade=no
LZID=040%

Ik I Cancel | Browse, |

e Click on Help, Video Codec Troubleshooting inside EasyWorship. Thiswill tell
you what codecs are being used to display the video.
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EasyWorship

File Schedule Songs LivelHeIp
M= - n | I% @Cmtents

Scheduls Directy Troubleshooking

Yideo Codec Troubleshooting

Reqgister Products, ..
About EasyMiarship. ..

¥ideo Codec Troubleshooting x|

1 Below iz a list of the last video codecs used for
dizplaying videos, feeds. or D¥D clips.

Last Video Codecs Used

{iii [ avigator

DScaler Yideo Decoder
DScaler Audio Decaoder
Line21 Decoder?

Default DirectSound Device

Ok

e Click on Help, DirectX troubleshooting inside EasyWorship. Thiswill verify
that DirectX support is enabled. If it is not enabled, you will be prompted to
enableit.
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File Schedule Songs  Live | Help
M= - u | @ @Cnntents

Schedule Directy Troubleshooking

Yideo Codec Troubleshooting

Reqister Producks, .,
About Easyivarship, .

x

g ‘ou do not have Direck enabled. Would wou like to by o enable it now?
2

Mo | Cancel |

i
\‘.i:i) Directy is successfully enabled,

e Check out our Knowledge Base and Support Forum for the latest information.

* For more info about codecs See: Recommended DV D Decoders

DVD Clip Editor Overview

DVD Player Window
1. Intheresource area, click on the Media Tab, click on the DVD tab.
2. Click on the Add button at the bottom of the Media resource window. The Select
Clip window will appear.

Starting at thetop, let'sidentify all the features:
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{Mark i) = Ol St Postion (06:00:18.5 %]  Maih |
ChpEnd ——  ClpErdPosion [00:50:23,005] Mokt

g St |

St [

Position
Scrolllng Bl ——— ———— Al

MutesPlay

Stansars 0v0 Corvls ISV ECIIEIED]

Rewind Play Forwand To Begining of To End

Clip Name -- Field in which you create a name for your clip.

Thumbnail -- Small picture associated with the Clip Name, which will appear in
the DVD resource
area

Set Thumbnail Button -- Click this button at the frame you choose for your
thumbnail .

Edit Mode -- Two choices appear for editing clips: Loop Segment, and Continuous
Play. Click on the down triangle for selection. Loop Segment loops only the
current segment you are editing. Continuous Play plays the entire DVD allowing
you to edit it.

Title -- The Main Menu or Main Segments of the DVD.
Position -- The numerical elapsed time and current location in the DVD. Y ou can

increase or decrease mark in and mark out points by navigating the triangles and
editing the number fields.
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Chapter -- Sub menu segments under each title.

Clip Start -- The position at which you Mark In the starting point of your edited
clip.

Clip End -- The position at which you Mark Out the ending point of your edited
clip.

Select Segment -- Click this button when you wish to select the entire segment you
are playing. It will automatically set the Mark In and Mark Out at its beginning and
ending points.

DVD Drive and Name -- Displays the name of the DVD and the drive playing. If
you have multiple drives you can click the down triangle and select additional
DVDs

Disk Name -- Y ou can create a disk name to recognize as it appearsin the DVD
resource database area.

Exploded View

Position _
Scrolling Ball —— o

Exploded View

Mute/Play
Aud

Bition DVD Manus

Stancan OVD Controts [N L]

Fewind Play Fofwand To Baginang of To End

Position Scrolling Ball -- A visual tracking of the position of the DVD. It can be
scrolled forward and backward to new locations on the segment.

Edited Clip -- A visual representation of the portion of the DVD you have selected.
Edit Mode -- Click this button to edit your clips.

Preview Button -- Click this button to preview your edited clip.

DVD Menus-- Each DVD will have different menus for displaying the Title, Root,

Subtitles (lyrics), Audio ( split tracks, click tracks, Stereo, Surround, €tc. ),
Angle (the camera angles available), and Chapter Menus.
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* For Additional instructions on how to set up different kinds of DVD clips See:
To play aDVD (whole movie at once) , To edit and play aDVD clip (asmall piece
of amovie), To play DVD (Predefined Clips)

To edit and play a DVD clip (a small piece of a movie)

Insert aDVD into the DVD/CD ROM drive of your presentation computer.
Click on the M edia tab in the Resource area.

Click on the DVD tab.

Click the Add tab.

The Select Clip window will appear.

agrwbdE

*Navigate the DVD Menu and Select Play

Clp Hame

| o

CVE Marvgaticer
Edit Mod= |Car||r|m:us Flay LI

Tile | s Chapis |
Bositian A

Clp Praperties

Clip Stast Posgtion -

Cip Erd Pasilon  [i-00- (0 00[2] | jmﬂ‘, All
i:-g:r@{ X¢

olume

¥

Special Features

= Some OV may have limied editing capabilities a3 dstemingd by tha manufactine 0k LCancsl

6. The DVD will spin up and you may navigate the DVD menu to select the

segment you want to play.
7. Inthe Edit Mode field, select L oop Continuous.
8. TheTitle and Chapter should display the segment you have chosen.

9. Click the Play icon M=
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10. Asyour segment plays, you can click the Mark In button to select the beginning
of your clip. Noticethe Time Line Scrolling ball will correspond to the beginning
point of your clip.

“Notes
Once you locate and start the segment you wish to edit, if you want the entire
segment, click Select Segment.

11. Click the Mark Out button to end the clip. The Time Line Scrolling ball will
correspond to the ending point of your clip. Y ou can aso fine tune the start and
stop points with the Position number field corresponding with Mark In and Mark
Out.

12. The Preview button will allow you to preview your edited clip in the window.
Click the Edit button to resume editing.

13. Typethe clip namein the Clip Name field. Thisis the file name that will appear
with the clip and thumbnail in the DV D resources area, and in the Schedule area
should you add it there.

14. Scroll the clip to find the frame you wish to use for athumbnail and click Set
Thumbnail. If your DVD does not support this feature, it will be black with
DVD text.

15. Create the name of the DVD in the Disk Name field.

16. Click OK. Now the clip and thumbnail will appear in the DVD resource area.
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EasyWorship

File Schedule Songs Live Help
he-H B@E & 8D 8¢
Schedule: UNTITLED -
Schedule : H v Baby clip Y
area : : snotes:
E‘I:ftb ovd 8 sreasons =
clips <hiotess -@
added 4
FEl
Su:ungsl Scriptures Media
|O IN_FOCUS_WIDEOS_MEGA_WOLUME (D) _vj
IM FOCUS WIDEQS MEGA WOLURME
Clips | Show A1l Clips |
I ' BAby clip
: * B4BY BEETHOVEN
DVD -
;ar::um ..'_ -~ = 8 sreasons
database to =L IN FOCUS VIDEOS MEGA VOLUME
for storing
clips
VWideos Almages AFeeds ) DYD /

|5 sreasons

17. You can click on any of the clipsin the DV D resource area database and click
GoLive>>> or add any DVD clips to the schedule. Y ou may also drag and drop
those to the schedule.

18. If you wish to edit or delete aclip, you may click on the Edit or Delete button at
the bottom of the DV D resource area.

19. If you choose Edit, the Clip Editor window will open and you can make your
edits and re-save the clip.

20. DVD clips are portable and will transfer with the schedule.

To play a DVD (whole movie at once)
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Insert aDVD into the DVD ROM drive.

Click on the M edia tab in the Resource area.

Click onthe DVD tab. If you have multiple DVD drives, they will appear in a
drop down list at the top of the DVD tab under the M edia Tab. You can click on
the drop down triangle to display the various DV D's in each of those drives.

SDHQSI Scriptures  Media |

=
Clips | &vailable Clips =
Select the DVD title from which you wish to play aclip.
In the Clipsfield, click the down triangle to display clip options.

o Available Clips - will display the thumbnail and clip name of any
available clip previously selected from that DVD title.

e Show All Clips- will display the thumbnail and clip name of al clips
made from any DV D previously from other DVD titles other than and
including the one currently in the DVD drive.

ETip

The DVD must be in the drivein order for your clips to play. EasyWorship does
not copy the DVD itsdlf, it only creates a shortcut to the clip you have defined.

Click the Add button, and the DVD Select Clip window will appear.

d Add iv” Edit i Delete I
Videns flmages 4Feeds 4 DVD #
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=101 ]

Select Clip

Clip Mame
| Set Thumbrail |

DD Mavigation

Edit Mode I Continuous Play

Title I'| vl Chapter I'I vl e .
Posion  [00-00-00_00[2] ' b

HITS5{2006

Clip FPropertie

Clip Start Position IDD:DD:DD.DD 3 i ark [n |
Clip End Pogition IDD:DD:DD.DD 3 [ arke [t |

LayAll SELECTVIDEO AUDIOSETUD CREDITS
SelectSegmentl e P

s 4

—Select Drive

-
() WiOW?2008 D) = ' =
Il\-) J 44 1" |l | #» I} el =
Disk Name [w/0'w/2006 f —
* Same DYD's may have limited editing capabilities as determined by the manufacturer [1]8 | LCancel |

7. The DVD will spin up and the DVD Menu will appear in the window. Navigate
the DV D menu until you find the main feature Play selection.

8. Click Play on the screen. The DVD segment or movie will start.

9. When the movie starts, click the Select Segment Button.

ETip
You might wait until the FBI warning goes away. Often it is a small segment by
itself.

10. Create aClip Name.

11. When ready, click the Set Thumbnail button. Asthe movie plays, you can select
the thumbnail you wish to associate with the clip name that will now appear in the
DVD resource area database.
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Select Clip ) - 0] =|

lip Mame
CLIFT Set Thumbnail |J

DD M avigation
Edit Mode ILu:u:up Segment

I
Title I1 vl Chapter l1 vl
Pozition IEIEI (02:09.15 3 .

J

rClip Propertie

o ' " [ 12
Clip Start Poszition IEIEI:DEI:DD.EIEIE b ark [ | ‘ z :’

Clip End Pozition |E|1 (20:03.06 3 b ark. Clut | ‘ -«
v« Peon -,

—Select Drive =

£+ WM 2008 (D] - 2 : = | =

I\,.) J et DS G & -d__-'

Disk Mame [w/0'w/2005 ’ :
* Some DWD's may have limited editing capabilitie: az determined by the manufacturer OF. | Cancel |

#Notes

Not all DVD'swill allow you to set a thumbnail.

12. Create the name of the DVD in the Disk Name field
13. Click OK and now the clip and thumbnail will appear in the DV D resource area.

‘ Clips | Available Clips =l

lli il E £111 Meed [Live] - Shawn McDonald
|2 =B .

&

14. You can click on any of the clipsin the DV D resource area database and click
GoLive>>> or add any DVD clips to the schedule. Y ou may also drag and drop
those to the schedule.

15. If you wish to edit or delete aclip, you can click on the Edit or Delete button at
the bottom of the DVD resource area.

16. If you choose Edit, the Clip Editor window will open and you can make your
edits and re-save the clip.

ETip
e DVD clipsare portable and will transfer with the schedule.
e Thetransferring of schedules, containing DVD Clips, is not backwards
compatible, due to the limitations of previous Microsoft Windows
Operating Systems. If you transfer DVD Clips from Windows XP, they will
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not play on Windows 98, however Windows 98 DVD clips will play on
later versions.

To play DVD (Predefined Clips)

Predefined clips are segments, or chapters, that are predefined with the proper start and
stop points already set for that entire segment. This saves you the time of having to edit
each segment to prepare a DV D clip for the DVD resource area. For example: If you
have an iWorship type DVD which contains 7 songs, you can select Add/Update
Predefined Clips ( see below ) and each of the 7 songs will now appear in the DVD
resource area, predefined and ready to play. Not all DVDswill support predefined clips.
These clips are aso portable. When you save or transfer a schedule, these clips will
transfer as well.

“Notes

EasyWor ship does not copy the electronic image of the DVD. It only creates a
bookmark to a location on the DVD according to how you edited or saved that clip.
You still must have the DVD inserted into the drive to play the clips.

If the DVD has segments that have lyrics on lower, upper, or middle thirds, you can
select these predefined clipsin that format. Thisis aso true for split tracks, click tracks
and no lyric tracks. If the DV D has those segments, you can now save the same song in
different formats. For example: Y ou may wish to save the song "Open the Eyes of My
Heart" in upper thirds, lower thirds, and center. Or upper thirds click track, lower thirds
split track. Then when you have a presentation, you can select the format predefined and
ready for projection.

1. Insert aDVD into the DVD ROM drive.

2. Click onthe Mediatab in the Resource area.

3. Click onthe DVD tab. If you have multiple DVD drives, they will appear in a
Title drop down list at the top of the DVD tab under the Media Tab. Y ou can
click on the drop down triangle to display the various DVD's in each of those
drives.
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| L DVD/CD-RW Diive (D) ;]'
DYD /CD-Rw Drive [E:I:]-

Clipz |Awvailable Clips

A

Media

=s— Title Drop
Down Triangle

o r—
Available Clipz Clip Options

Drop Down
Triangle

Wideos flmages i Feeds ,0VD [ -

-?— DVD Tab

4. Select the DVD title from which you wish to play aclip.

“Notes

The DVD must bein the drive in order for your clipsto play. EasyWorship does
not copy the DVD itsdlf, it only creates a shortcut to the clip you have defined.

5. Notice the Add button at the bottom of the DV D resource area. Click the drop

down triangle | -2€€_1™] and click Add/Update Predefined clips.

%

;l'-.-"idEDS

sFEeasons

Add Mew DD Clip, ..
Add Mew from Selecked

o

Add)lpdate Predefined Clips...

6. The Select Predefined DVD Clips window will now appear.
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Select Predefined D¥YD Clips ]

Prezently there iz no predefined clip information available far this digk on your
! computer. To automatically check for clip information on the internet, select the
check bow belov.

[ | Clear any predefinediclips that are not selected and have not been edited

[T Check the intermnet far the latest clip info

(] C I
¥ Show thiz window when a new 0DVD iz inserted il

7. If there are no predefined clips, this warning will appear.

' Prezently there iz no predefined clip information available far this digk on wour
computer. To automatically check for clip infarmation on the intemet, select the
check box belaw.

e You now have the option of clicking the box Check theinternet for the
latest clip info. You must be connected to the internet. Click OK.
e You will be connecting to the EasyWorship predefined clip site. There you

can select from the predefined clips available.

8. You also can check the box Show thiswindow when a new DVD isinserted.
Y ou will then be prompted if there are any predefined clips for that DVD.

9. If predefined clips are available, they will appear in this window.
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Select Predefined D¥D Clips g

jj) The following predefined clips are available for thiz dizk. Please select which clipz

wou would like to load or update.

[w] fafarzhip Yolume D

[] mfarship Yaolume D - Subbitles

[w] fafarzhip Yalume D - Spli

[] Mfarzhip Yolume D - Sphit/Subhitles
[ mfarzhip Yolurme D - Click

B2k orzhip Yolume D - Click ASubtitles

[~ Clear any predefined clips that are not zelected and have not been edited

[+ Check the intermnet far the latest clip info
[k Cancel

¥ Show thiz window when a new OVD iz inserted

e You can check the boxes next to types of clips available. Click
OK. You can aso edit and rename predefined clips.

“Notes

Example: If you checked the box next to iWorship Volume K - Split, you will load
every song on the DVD title with split tracts as a predefine clip into the DVD
resource area.

o If you check the box Clear any predefined clips that are not selected and
have not been edited, you will clear any predefined clips from the DVD
resource area database. It will clear the clips that have not been edited
and clips not selected in thiswindow. It clears the DVD resource area of
the predefined clips associated with the DVD in the drive, except for the
ones you have selected and edited.

10. The predefined clips will now appear in the DV D resource area database.

Thumbnail support for those predefined clips may be limited because of
copyrights.
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|l 1w_vol_K (D) | |

IWORSHIP YOLUME K

Clips: |4wailable Clips FEi

* All Creatures Of God And King - Spht/Upper
FwORSHIP WOLUME K,

* Be Thou My ¥Yizion - Split/Upper
1SHIPWOLUME K

Faireszt - Split/Upper
| IWORSHIPVOLUME K

* He Leadeth Me - Sphit/Upper
ORSHIP YOLLUME K

Chrizt AlonefThe Solid Rock - Split/Upper
1SHIP WOLLIME K -

WWideos Almages AFeeds ADVD f

&l Creatures OF God .-'f-.nu;i'Ki-ng - Split/Upper

11. Y ou can always edit the clip. Highlight the clip, click on Edit at the bottom of the
resource area

12. The Clip Editor window will appear.
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Select Clip

Clip Mame

IE [eazans Set Thumbnail

DD M avigation
Edit Made |L|:u:|p Segment ﬂ

Title 7 = Chapter |3 =
Position 00:00:-46.25 =

Clip Properties-

Clip Start Position |(00:00:18.25| % ark In
Clip End Position  |00:50:23.03 ﬂ Fark Out

Select Segment

i Select Drive
. [ I
]'::_} IM_FOCUS_VIDEQS_MEGA_WOLUME [D:Lj - e N

Dizk Mame |IN FOCUS VIDEDS MEGA WOLUME

Title Menu
Root Menu

Subtitles Menu »
3

*Some DWD's may have limited editing capabilitie: az determined by the manufacturer Audio Menu
Angle Menu

Chapter Menu

Rezume

13. If you click on the DVD Menusicon H the drop down menu will appear. You
may now select one of the menu items. Menus are defined by each DVD company
and may or may not be consistent from DVD to DVD. However, the Subtitles
Menu (lyrics) should give you options to choose lower, upper or central thirds.
Also, the Audio Menu should give you options for choosing the Click, and Split
Tracks, as well as other options. If the predefined clips from the EasyWorship
predefined clips site do not contain what you are looking for, you can select those
here and edit the clip.

14. Typethe clip namein the Clip Name field. Thisisthe clip name that will appear
with the clip and thumbnail in the DV D resources area and in the Schedule area
should you add it there.

15. Create the name of the DVD in the Disk Name field.

16. Click OK and now the clip and thumbnail will appear in the DV D resource area.

Troubleshooting DVD Issues

Issue: | can create aDVD Clip and play it in the preview window; but | only get a black
screen when you Go Live with the clip.
Cause: Anincompatible DVD Decoder or DirectX support is not enabled.
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Resolution: Install acompatible DVD Decoder See: Recommended DVD & Mpg2
Decodersfor alist of compatible DVD decoders.

Y ou may also need to enable DirectX support by clicking on Help, DirectX
troubleshooting.

Issue: You can create aDVD Clip and play it in the preview window, but EasyWorship
locks up when you Go Live with the clip.

Cause: Anincompatible DVD Decoder

Resolution: Install acompatible DVD Decoder. See:Recommended DVD & Mpg2
Decodersfor alist of compatible DVD decoders.

Issue: DVD doesn't play in the clip editor window. The clip editor window displays the
message "Pleaseinsert DVD into drive...".

Cause: No suitable DVD decoder was found to play the DVD. The disk you have in the
driveisnot aDVD.

Resolution: Install acompatible DVD Decoder. See: Recommended DVD & Mpg2
Decodersfor alist of compatible DVD decoders. Try another DVD.

I ssue: DVD plays on both monitors instead of just the live monitor.

Cause: Your Video Card settings are set to play the video on both monitors.

Resolution: Disable the full screen options on your Video Card. For most graphics cards,
this setting is under the advanced area of your display settings.

ActiveMovie Window Appears Over My DVD Edlitor

This usually occurs with the ATI graphics cards. Setting the theater mode for the primary
monitor to Standard should correct this problem.
See:DVD Plays on Both Screens for instructions on how to change this setting.

Feeds

Working with Feed’s

EasyWorship can project images from your computer through external devices (DVD,
VHS, Camera(s), and Mixer) using a capture card. Most capture cards are PCI cards that
areinstalled into PCI slots on the motherboard of your computer.

Each capture card hasits own input connections. Some are RCA (composite) jacks, some
are S-video, and some are FireWire IEEE1392. It isimportant that you determine the type
of interface cable desired before you order your capture card.
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“Notes

FireWire IEEE1392 has some latency that is noticeable. This option may not be
desirable if your audience can see the source and output screen.

Some capture cards do not work well with multiple cards of the same type. Please
go to our website at http://mww.easywor ship.com for a list of suggested cards.

To add afeed:

1.

5.

Install the capture card and the accompanying software into the computer (ask
your hardware supplier or technician for assistance).

Restart your computer, and run EasyWor ship.

In the Resource area, click the Videos tab.

Click the Feedstab.

S-:un_gsl Scrptures Media |

Camera WER

Click Add.
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The Add Feed dialog box appears with the installed capture cards listed under Available
Input Devices.

Add Feed x|

Mame | = Ok
I
[T Maintain &spect B atio

Carncel

¥ Hide ¥CF Contrals Sdyvanced |

[~ Favor Capture instead of Preview Pin

Axailable Input Devices

<unazzigned:

Ozprey-230 Yideo Device 1 Hel

Pleasze zelect an available video device from above.

Click the capture card to which you want to connect the device.
Type aname for the device in the Name box.

Select the type of device from the Devicelist.

Click Advanced.

©ooN®

The Advanced Feed Options dialog box appears.

__ advanced reed options—— _ioixd
Input Device IEDmstite :I
Fezolution |32EI w240 :l

Frame Rate |2'EI. 97

Wideo Standard | [EHESEEE

Colar Space / Compreszsion
|FGE555 =

k. Cancel |

1. Inthelnput Deviceligt, click whether you are connecting
by Composite or S-video.

2. Inthe Resolution list, set the resolution to at least 640 x
480.

3. Leavethe Frame Rate at the default setting of 29.97.

4. LeavetheVideo Standard at the default setting of
NTSC_M.
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5. Inthe Color Space/ Compression list, click UYVY if you
have that option available.
6. Click OK to return to the Add Feed dialog box.
“Notes
You can select other appearance selections and experiment with the quality of the
picture. If the device is turned on, the device appears in the Preview window.

10. Click OK when you are done.
The added device appears in the Resource area. To add additional devices repeat
steps 1-10.

Todeleteafeed:
1. Inthe Resource area, click the Videos tab.
2. Click the Feedstab.
3. Click the device that you want to delete.
4. Click Delete.
A message appears asking you if you want to permanently delete the feed.
5. Click Yesto delete the feed.

To edit afeed:

In the Resource areg, click the Videos tab.
Click the Feeds tab.

Click the feed that you want to edit.

Click Edit.

Make the desired changes.

Click OK.

Sk~ wdhpE

How Can I Use A Feed As A Background?

To add the feed as a background:

Y ou can add afeed to the background palette and use it as alive background. The feed
must be added to the Videos Resource areato appear in the Add area.

In the Resource area, click the Songs tab.

In the Preview area, click the Background button.

Click Optionsto access the Background Options dialog box.
Click Add to accessthe Fill Effects dialog box.

Click the Feed tab.

Click the feed that you want to add as a background.

Click OK to add the feed to the background pal ette.

For more details on working with backgrounds, See: Adding Backgrounds

NougkrwdpE

Images
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Working with Images

EasyWorship can display and import most types of images that Windows supports.

Todisplay an image:
1. Click the Media tab.

Media Tab -/

Songs | Scriptures  Media |

Bl |

1Sca.. MarshipSca... Wiforship Sca

Images Tab

ipSea... iarshipSea... 'I.I'I.i'-:-r-_:hipE:-::a... Warship Sea... Yl

= :
-

—_— —_— —_—

WrorshipZea... WorshipSca... WarshipSea... WiorshipSca... Wi

\Wideos jilmages AT eeds ADVD [

Z\Program FilestSoftouchl2006-81Resourcesi ImagesiWaorshipScapes_LS_On

2. Click on the Images tab and drag and drop the image to the Schedule Area. You
may also double click and the image will appear immediately in the Live area.
3. Highlight the image name in the Schedule area and click Go Live>>>.

“Notes
If you wish to use an image as a background, it must be added to this palette first.
Then it can be added to the Background palette. To add an image to your

Background pal ette from the images tab, Right Click on it and click Add Imageto
Backgrounds also See: Adding Backgrounds.

Toimport new images:

EasyWorship comes with images ready for you to use in your presentations.
EasyWorship can import images that you have produced, or additional images you have
purchased. Create your image using the appropriate software.
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“Notes

EasyWorship will display .bomp, .jpg, .wmf and .ico files. For the best results store
all imagesin Your Profile/imagesfolder. See: Locating Your Profile Data to find
out how to located your images folder.

In the Resource areg, click the M edia tab.

Click the Images tab.

Click the Add button to access the Add I mages dialog box.

Locate and highlight the image that you want to import.

Click Open.

The imported image appears in the Resource area and is added to the database.

“Notes

You can also copy and paste to add new images from other locations on your hard
drive. Be sure you add the images to the images folder in Your Profile. See:
Locating Your Profile Data to find out how to located your images folder.

You may also Drag and Drop images from a folder in Windows to the images
window. EasyWorship will then add a shortcut to that image into your images tab.

Right Click Features:
When you right click on athumbnail in the Images resource area, you now have the
options to:

Add Images - thisis a shortcut to adding additional images you might have on a
CD.

Delete | mages - deletes the image from the resource area. It will prompt you to
delete it completely from the / Resources/ Images folder.

Add Imageto Schedule - adds image to the schedule.

Add Imageto Backgrounds - allows you to add images to the Backgrounds
palette directly from this view.

Snngsi Scrptures  Media l

IE} Irages J ‘

= Add Images. ..

—rrres Delete Image
Cascade Fe... Fam.jp d

et .. | Add Immage to Schedule

&dd Image ko Backgrounds

———— =
Wigter in hdo. ..

Videos
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Working with Videos

EasyWorship can play and import all types of videos that Windows Media Player

supports.
To play avideo:

1. Inthe Resource areg, click the M edia tab.

Su:ungsi Scrptures Media |

I@V'd}/(

Media Tab /

Videos Tab

M
: " :
. :
L L]

EII SFO1-04.... Ell:i!EiF[H-[IEi.... L
"T“ .

N

BGSFO1-10.... BGSFO1-

Jl.""i
=D

EII FLI1 1’.... EII:i!E:F[I1-1Ei.... BGSFO1-17....

5
BGSFO1-20....

fioeer EII:iEi

BGS

BGS

FO1-02.... BGSFOI-09....

—

FO1-13 BGEFO1-14...
uw.
L "!

BGSFO- 1-l....

T hWideos Almages AFeeds ADVD [

2. Click theVideo tab.

3. Click the video thumbnail that you want to play.
4. Inthe Preview areg, click the Play button to preview the video.
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Freview BackGround | Gior Live 7> |

Mute

BGSPO1-125 mpg

FPlay/Pause e
() —=— \olume

| —=— Loop

Scrolling ———m=—
Ball

Video
Plays ——mm=
Here

5. Click the Go Live>>>button to project the video to the congregation. Or you can
drag and drop the video thumbnail to the Schedule area, highlight that video file
name and click the Go Live>>> button.

Toimport avideo:

EasyWorship comes with videos ready for you to use in your presentations. EasyWorship
can import videos that you have produced, or additional videos you have purchased.
Create your video using the appropriate software.

In the Resource area:

Click the M edia tab.

Click the Videos tab.

Click the Add button to access the Add Videos dialog box.

Locate and highlight the video that you want to import.

Click Open.

After the video is added to the videos area you may right click on it and click
select thumbnail.

Sk~ wdhE
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Add 'u'lu:lecus
Delete '-.-'u:leu:u

Add Video to Schedule
add Yideo ko Backgrounds

EGSPOT-105.mpg
5' 00: 0009

L

8. Click away from the select thumbnail box to set the thumbnail.

To deletea video:
In the Resource area:
1. Click the Media tab.
2. Right Click the video that you want to delete.
3. Click Delete. A message appears asking if you want to permanently delete the
video.

x
€p | Areyou sure you want to delete this video?
™ J‘

CProgram FilesiSoftauchiEasywiorship) R esaurces Videos\BGSPO1-105, mpg

o Cancel

4. Click Yesto delete the video.

Right Click Features:
When you right click on athumbnail in the Videos resource area, you now have the
optionsto:
e Add Videos - thisis ashortcut to adding additional videos you might have on a
CD.
e DeletetheVideo - deletes the video from the resource area. It will prompt you to
deleteit completely from Your Profile/ Resources/Videos folder. See: Locating
Your Profile Data
e Add Video to Schedule - adds video to the schedule.
e Add Video to Backgrounds - allows you to add this video to the Backgrounds
pal ette from this view.
e Select Thumbnail from Video - alows you to preview the video and set the
thumbnail for that video.
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Iﬁ Yideos

if

Eiwar Figh.a... EII FLI1 10..

: = H 5 F
s - N E
- ol - b
BGSPO1-11... BGSPOI-12..

l._,_4_

EII SP0T-11..

" -y

BGSPO1-12...

EII SPO1-11..

s;r.E:s

BGSPO1-12. ..

EII SPOT-11..

BGSPO1-12...

add videos, .,
Delete Video

Add Wideo to Schedule

f_.'_.__.‘_

EII SPO1-11..

::i’"’-

LS loop 0.

-

= F'I_I'I_I'_I oop _|:| e

Add Yideo ta Backarounds

Select Thumbnail From Video

#Notes
o When displaying a video the video does not appear in the Live Output area

Media

because it takes excessive amounts of memory to display the video clip in the

Preview and Output areas simultaneously.

o EasyWorship will play files supported by Windows Media Player and some

Quicktime® filesif Quicktime Alternative isloaded on the computer.. This does

not include Flash files.

o The path where you want to store your videosis: Y our Profile/Resources/ Videos

At this point you may wish to create sub folders to better categorize your

collection. See:How Can | Organize Images and Videos? See: Locating Your

Profile Data.
e You can aso copy and paste to add new videos into Y our
Profile\Resources\Videos.

See: How do Videos, Images & Backgrounds Work? and Codecs Explained under media

if you are having problems with videos.

How Do I Add Videos To the Background Palette?

To add avideo to the background palette:
See: Adding Backgrounds

Working With Text Over Video
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EasyWorship layers text over video, images, colors, gradients and even feeds.
To project asong over avideo:

1
2.
3.

In the Resource area, click the Songs tab.
Click on thetitle of the song; it will be highlighted.
Click on the Background button above the center column Preview Area. The
pal ette of background thumbnails will appear. Click on athumbnail that has film
strip sides. These are videos. (If no videos appear, you may refer to Adding
Backgrounds.)
Click the Go LIVE >>> button and the song will appear layered over the video.
Y ou may also add the videos as afill effect, which will be saved with the song in
the database. (See: How do | save a background to a song)
Y ou may also drag and drop a background to a song in the schedule, changing it
for that schedule only. (See: Adding Backgrounds)

“Notes

DirectX isrequired for EasyWorship to display text over video. Click on Help, then
DirectX Troubleshooting to verify that DirectX is enabled.

See: Text Over Video Troubleshooting under Troubleshooting, If you are having
problems with Text Over Video.
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Using PowerPoint Files

EasyWorship enables you to easily add Microsoft PowerPoint files to your schedule. If
you do not have Microsoft PowerPoint installed on your computer, EasyWorship will use
the PowerPoint viewer that isinstalled with EasyWorship to view your presentation.
EasyWorship allows you to GoLive with your PowerPoint file and make changesto the
schedule without interrupting the slide show.

You can aso click on the slidesin the Live area that you want to display on the projector
instead of having to use the space bar or arrows keys. This makesit easier to navigate
PowerPoint slide shows.

“Notes

The slides and files that you design in PowerPoint are displayed in EasyWor ship
exactly as they were designed in Power Point. In addition, the animations, sounds
and timings you create in Power Point work in EasyWor ship. EasyWor ship has the
ability to update the slide show in the schedule fromthe original. If you make a
change to a Power Point file and save it while EasyWor ship is open, EasyWorship
will update the Power Point automatically when it is selected in the schedule. It can
also update the Power Point file from check for changes See: Check schedule for
Changes.

To add a PowerPoint fileto your presentation:

1. Inthe Schedule areg, click on the Microsoft PowerPoint icon .
The Add PowerPoint Presentation dialog box appears.
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Add PowerPoint Presentation el A

Look, in: IE Presentations j 4= EF '

2

My R
[:l (u]!

2E| 2006-10-15 AM.ppt
F'.M annc.-1.ppk

=X | A annc. . ppk

Deszkiop

L

bp Diocuments

o B
a™

by Computer

File name: || j Open
- Cancel |
J s

Files of type: I Frezentations [*.ppt.”. pps.”. pot]

2. Locate and select the desired PowerPoint file.
3. Click Open.

The Importing PowerPoint Slides dialog box appears displaying each slide as
itisimported.
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Importing PowerPoint Shides

And the things of earth
will grow strangely dim

in the light of
His glory and grace.

Importing Shdez. Pleaze wai...

MENENNANNNRNNENNNNNNNNNNNENN

Once al dlides are imported, they appear in the Preview area and the PowerPoint file
appears in the Schedule area. When you click the Go Live >> button, the slides also
appear in the LIVE Output area.

fa 1 - —
TE-H B s HE B
| Feasrisnm ¢ e e b et | s
m-::r.f}m W o e baaga = | | Pomita 5 -
+ e
4 _ Turn your eyes upon Jesus;

and the things of earth

- = Look full in His wonderful fuce,

E will grow strangely dim

' in the light of
His glory and grace.

B oty cted i o A e | WL
st - i 2w

Y ou can save the Schedule and use it to copy or move the PowerPoint file. See:
Transferring Songs Images and Videos via the Schedule

EasyWorship packs the PowerPoint file into the schedule. When the schedule is opened it

will usethe original file from the hard driveif it isavailable. If the original fileisn't
available it uses the packed PowerPoint in the Schedule. See:Check schedule for

Changes for the options available when opening a schedule with a PowerPoint filein it.
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4. Click the drop-down arrow at the top right of the Preview area or the Live areato
change the size of the dlides in that area.

Freuview BackGround 'I Go Lise 3 I
Praver Charuz. ppt F
25%
33%
i S0%:
Trrm panr FPES KPR
Losk full in Hiz wender B3%

wrd e .murg.v uj' P " ?50."'0
will mrew strampely
in e ol ey 3%
Hix plary and prar 1005,

A e g of arch
will prow strampely divm
i i Dl
His glary and groce.

5. Click the Go Live>> button to automatically display the slidesto the
congregation; or double-click a particular slide to display it to the congregation.

Jump In and Out of Power Point:

While displaying a Power Point presentation, you can click on the Scriptures Tab in the
Resource area and find a scripture, press ENTER or click Go Live >> and the scripture
isimmediately projected (remember it uses the default background sel ected from the
BACKGROUND palette). Then, a PowerPoint button appears at the top of the LIVE

area.
I Logo El Clear
Genesziz 1:7 [KIV] F'DwerF"DintI -

In the beginning God created the heaven and the earth.

150



PowerPoint

If you click the PowerPoint button, the PowerPoint presentation projects again right
where you exited to project the scripture. Thisis a great resource for jumping in and out
of a.PPT presentation and keeping up with a sermon. For more information See:
Building and Running an EasyWorship Schedule.

“Notes

The thumbnails of each slide display in the Preview area. If your PowerPoint slide
presentation has timings or animations, it will run a transition automatically.
Clicking Black or Logo while an automatic slide is running pauses the
presentation until you un-black the screen.

See: Power Point Troubleshooting under troubleshooting if you are having
problems with Power Point files in EasyWor ship.

Using PowerPoint 2007 Files

EasyWorship now allows you to use PowerPoint 2007 filesin EasyWorship. Following
are the requirements for using PowerPoint 2007 filesin EasyWorship.

Requirementsfor Using Power Point 2007 files:

¢ Windows 2000 SP4 or later, Windows XP SP1 or later, Windows Server 2003 or
Windows Vista.

e Microsoft PowerPoint 2003 with the Office 2007 compatibility pack installed,
Microsoft PowerPoint 2007 Viewer or Microsoft PowerPoint 2007.

#Notes

Windows 98 and ME userswill not be able to use Power Point 2007 files. Microsoft
Power Point 2003, Microsoft Power Point 2007 Viewer, Microsoft Power Point 2007
cannot be installed on Windows 9X and ME versions.

Installing Power Point Viewer 2007:
Upon the first attempt to use a PowerPoint 2007, EasyWorship will prompt you to

download PowerPoint Viewer 2007 onto your computer. Thiswill only occur if you do
not have Microsoft PowerPoint 2007 Viewer or Microsoft PowerPoint 2007 installed.
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Install PowerPoint Yiewer B E[

The file selected requires a current version of PowerPoint.

The latest vernion of the Microzsaft PowerPoint Yiewer can be
downloaded and inztalled from bicrosaft at e, microsaft com.

Once you have downloaded and installed the latest PowerFoint
wiewier bau may import PowerFoint prezentation inta E astaorship

Cancel

1. Click the Download button.
2. Click the Download Button on the web page that appears.

PowerPoint Viewer 2007

Brief Description

Microsoft Office PowerPoint Miewer 2007 lets you view full-featured presentations
created in PowerPoint 97 and later versions,

On This Page

& Duick Details 4 Dwerview
4 Svystern Reguirerments 4 Instructions
& Related Resources 4 wthat Others Are Downloading

Download I

Quick Details

File Name: PawerPnintWirwer.rxe

3. Click Save on the window that appears.
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File Download - Security Warning . x|

Do you want to run or save this file?

Mame: PowerPointWiewer, exe
Type: Application, 25, 7ME
From: download, microsoft, com

Bun Save

- Wwhile files from the Internet can be useful, thiz file tupe can
potentially harm your computer. IF you do not tust the zource, do not
run o zave this software. What's the rigk?

4. Browseto your desktop and click Save.

savens 21|

Save in: I@ Desktop j u j—" % [l

My R

Dlocuments

My Documents
gi My Computer
My Mebwork Places

File name: F'I:l'.-'-.'E![F'I:Iir'll"-.-"iE'.-'-.'Er.E!:-:E! j Save
E

Caricel |
E

Save az type: I.-'l'-.pplicaticun

5. After thefile has downloaded. Open the file and follow the Wizard to install
PowerPoint Viewer 2007.
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“Notes
You may also start the download of the Power Point Viewer by clicking on Help, Install
Microsoft PowerPoint Viewer.

Help

@ Conkents

Direct Troubleshooting

YWiden Codec Troubleshooking

Install Microsaft PowerPoint Yiewer I

Reqister Producks, .,

Abouk Easyiharship, .. I

Using PowerPoint Files With Audio & Video

EasyWorship allows you to use PowerPoint Files with Audio and Video in the slide
show. The following information will help you make sure these files will always work
when you use them in EasyWorship.

Method 1: All Versions of PowerPoint

Create the PowerPoint slide show on the Presentation computer.

Thiswill make sure that PowerPoint can find all of the mediafilesit needs to access,
when EasyWorship displaysit.

Method 2: All Versions of PowerPoint
Making changes to your file organization structures can aso help make sure audio and
video always works in your PowerPoint slide shows.

1. Create afolder on the root of your C: drive on your computer and the Presentation
compuiter like, "Power Points".
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B

J File Edit ‘jew Fawvorites Tools  Help ;1."
J.ﬁ.gldress e ) j 45
J eack ~ €3 - (¥ | | Search | Folders | [+
FY
A — POORSRS MET _I
System Tasks = MET Fils
, 13KE
|/ Hide the conkents of
. this drive : hiifrbe. d
Ly Add or remove Daka Base File
prograns 51 KE
Search For files ar |
Falders ris ¥aeryer, kxk
== | TextDacument
= 1KE

File and Folder Tasks 2

IEIﬂ Reename this Folder
[y Move this folder =l =
|1 ohjects selected | | d Iy Cormpuker o

2. Insidethat folder, create another folder called audio.

-l

J File Edit ‘jew Fawvorites Tools  Help ;1."

J.ﬁ.gldress I[lj i\ PowerPoints j 5
J eack ~ €3 - (¥ | | Search | Folders | [+

F S

File and Folder Tasks % -

IEEI Rename this Folder
_&- Maove this Falder
) Copy this folder

@ Fublish this Folder ko the
Weh

! Share this Folder
f_j E-mail this Folder's Files
¢ Delete this Folder

hd|
T SR Y [ M

|1 ohbjects selected | | d Iy Cormpuker o

Copy the audio files you want to use for your presentation into the audio folder.
Add the audio files to your PowerPoint slide show.

Save the slide show in the PowerPoints folder. C:\Power Points

Copy the PowerPoint and audio files from C:\Power Pointsto a CD or Memory
Stick.

o AW
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7. At the Presentation computer, copy the filesinto the same location on that hard
drive. Copy the PowerPoint file to C:\Power Points and Audio filesto

C:\Power Points\audio.

8. Add the PowerPoint slide show to your schedule. See:Using PowerPoint Files

#Notes

The audio folder is not necessary, but helps keep the files tidy.

Method 3: PowerPoint 2003
With PowerPoint 2003 you can use the Package for CD... feature.

1. Create the PowerPoint slide show.

2. ClickonFile

3. Click Packagefor CD...
File | Edit

View  Inserk

Farmat  Taools

W

d

[e
__:a CIpEM. ..

Save As

Save as

EgHE L

PDE

Save as Wweb Page...

File Search. ..

Permission

Chrl4+-M
-

Ctrl+5

| Package faor 0.,

W

Print...

Send To

W'eb Page Prewiew

Page Setup...

Print Preyiew

Properties

CErl+HP

14, \Desktopikest\MFL. ppt

2. AOwneriDeskkopMFL. ppt
34...\My DocumentsiLicense. ppt
4'...\0a You Hear What I Hear.ppk

Exit

4. Click Copy Tofolder...
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1.
8.
9.

10.
11.

PowerPoint

Package for CD ] x|

(2} Copy presentations bo a CD that will play on computers
:@ running Micrasoft Windows 98 Second Edition or laker, even
without PowerPoint,

Mame the CO;

Files to be copied:

Presentation3. ppt &dd Files. ., |

Linked files and the PowerPoint Viewer are
included by default, To change this, click Cptions,

Copy to Eolder., .. Copy koD I Close |

Opkions. ..

Under Folder name: Type the name of the folder.
Click the Browse button.
Browse to the folder you want to save the slide show in.
Click Select.
x
Copy Files ko a new Folder with a name and locakion wou specify.
Folder name: ISunu:Ia*;.-' Service 2-11-07
Locakion: IC:'I,D::u:uments and SettingsCwner iy &l
K I Zancel |
Click OK.
Click Close.
Y ou can now transfer the folder with the presentation and audio filesin it to your

Presentation Computer.

Add the PowerPoint to your schedule. See:Using PowerPoint Files

Disable the option to use Power Point application instead of viewer.

See: Setting EasyWorship Options and Setting PowerPoint Options for info on
how to make that change. (Y ou should only have to make this setting change
once)

PowerPoint Troubleshooting

| ssue: PowerPoint slide show with audio doesn't play the audio in EasyWorship.
Cause:
Resolution: First make sure the audio file is on the computer's hard drive, preferably in
the same folder as the PowerPoint file. Open the PowerPoint file in the PowerPoint

PowerPoint isn't able to find the audio file.
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program, then run the slide show so that it can find the audio files. Save the PowerPoint
file and close PowerPoint. It should now play the audio in EasyWorship.

| ssue: EasyWorship is unable to add a PowerPoint slide show to your schedule. A
message appears saying thefileis corrupt.

Cause: Usuadly thisis caused by editing a PowerPoint file that has been created on a
newer version of PowerPoint with an older version of PowerPoint.

Resolution: Import the original PowerPoint file.

I ssue: Out of memory error when adding a PowerPoint to your schedule, or when
opening a schedule with a PowerPoint filein it.

Cause: The schedule file has corrupted, or the PowerPoint fileistoo large.
Resolution: Recreate the schedule. Try reducing the size of the PowerPoint file before
adding to your schedule.

| ssue: PowerPoint doesn't display correctly
Resolution: Click on the Live menu, click on options, then the Misc tab. Try toggling the
Use PowerPoint application instead of viewer off or on.

I ssue: Thumbnails don't display properly.
Resolution: Click on the Live menu, click on options, then the Misc tab. Try toggling the
Build Thumbnails with PowerPoint Application instead of viewer off or on.

Contact Customer Support if your problem cannot be resolved by following the steps
above.
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Building A Schedule

Building and Running an EasyWorship Schedule

EasyWorship allows you to easily create and save a presentation or worship service.
These presentations are called Schedules. Songs, scriptures, videos, PowerPoint slides,
feeds, DVD clips, and other resources can be added to the Schedule. EasyWorship
schedule filesinclude al of the information needed to display song text with the
appropriate background, images, PowerPoint slide shows and with the pack videosin
schedule feature, videos added to the schedule will also be contained in the schedulefile.

To create and save a schedule:
When EasyWorship is opened, ablank schedule is automatically displayed.
See below for other ways to create a new schedule.

EasyWorship

File Schedule Songs

1. Click the Create a new scheduleicon I} "H | on thetoolbar.

2. Drag aresource (Song, Scripture, Video, Feed, Image, DVD Clip, Audio file)

-Or-

from the Resource window below the schedul e into the Schedul e window.

In the Resource window, click on aresource to highlight it, and then click

the ¥ icon to add it to the Schedule.
. Click the Songs tab to add a song to the Schedule. For more information

See: Working with Songs.

. Click the Scriptures tab to add a scripture to the Schedule. For more

information See: Using Scriptures

. Click the Mediatab to add a video, image, feeds, or DVD clip to the

Schedule. For more information See: Working with Videos, Working with
Feeds, Working with Images, and DV Ds Explained).

. Click the PowerPoint icon to add a PowerPoint file to the Schedule.

For more information See: Using PowerPoint Files.

&

Click the Up Arrow and Down Arrow & iconsto place the resources in the
desired order.

Click the Delete ™ icon to remove aresource from the Schedule.
Click the Save Schedule = icon to save the schedule.
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-Or-

1. OntheFile menu, click Save Schedule As.

| File Schedule Songs  Live
[ Mew Schedule
= Cpen Schedule
Impart Schedule

u Save Schedule

Save Schedule As

Close Schedule
Database Tools r

& Print ¢
Reopen k
Exit

2. Inthe Save Schedule As dialog box, select alocation and name for the Schedule.

savescheduleas 2/ x|

Save in: Ilb Easytadorship Files j e £

E %test.ews

My R
Do

[ezkbo Ja]

4

ky Documents

by Compuiter

File name: I'I 0-17 - j | Save I
j Caticel |

v

Save az type: IEasyWnrship Schedule [*.ews]
[ Pack wideos in schedule
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3. To savethe videos or background videos with the schedule, check the Pack
videosin schedule box in the Save Schedule as window. For more information
see Pack Videos in Schedule feature.

4. Click Save.

Two viewsfor the Schedule area:

1. Summary View isthe classic view seen in the version 2.x versions.

Schedule: UMTITLED =

B3 A Heart Like Thine Full Wiew

Ef5 & Robe OF white & Summary View
g AllHail The Power OF Jezus Mame
g Alaz And Did My Savior Bleed

% Amazing Grace

. 2
$

B

2. Full View isanew view that will aso show athumbnail of the background
associated with that song or the default background (auto). Just click the down
triangle at the top right of the schedule areato change views. It also displays the
notes for each song.

Schedule: UNTITLED |T

B & Heart Like Thine & Full Yiew
Sumnary Yiew

<notess

=5 A Raobe O white

“ B <hotes:
ﬁ Al Hail The Power OF Jesus Mame
<hotesr

ﬁ Alaz And Did ky Savior Bleed
<hotes>

% Amazing Grace

: {hotess

iy
&

B

Right Click Options:
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« Edit Songin Schedule - means that when you edit this song, it will only edit the
song for that schedule and not save it to the Songs resource area database. See:
Editing Songs in the Schedule.

I% Edit Song in Schedule...
Reset to dukomatic Background
Edit Motes

o add Song ko Schedule

W [ emove From Schedule

f [Mave U

’ [Mave Down

&dd a PowerPaint Presentation. .

o Reset to Automatic Background - Resets a song with an assigned background to
the default (auto) background.

o Edit Notes - Use thisfeature to type in notes for each song. Thiswill only appear
in the schedule area. See: Working with Notes in the Schedule

e Add Song to Schedule, Remove from Schedule, Move Up, Move Down al
work just as they are defined.

o Add aPowerPoint Presentation - Allows you to browse to your PowerPoint file
and add it to the schedule area.
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21|
Look in: I[E} Presentationg j 4= IC:F ,

] 2006-10-15 AM.ppt

F'.M annc.-1.ppk

F'.M annc. . ppk

Invecetien.ppt

Message &M, ppk

2k | Message In Song AM.ppt
Message P.M..ppt

Music Message AM.ppt

F‘M annc. .ppk

F‘reyer Chorus, ppk

Welceme.ppt

'-.-'u'ership Through Our Giving &.M. .ppk
'-.-'-.-'ership Through Sur Giving PLM, . ppt

Documents

'm

Deszkiop

L

bp Diocuments

o

by Computer

File name: || j Open I
Files of pe: IPresentetiens [".ppt.7 pps.”. pot] j Cancel |
s

See: Using PowerPoint Files

Check schedule for Changes

EasyWorship allows you to use all of the content in the schedule on any other computer
that has EasyWorship on it. Thisis useful for updating songs in the database with new
lyrics or backgrounds and transferring videos, images and PowerPoint files from one
computer to another in one schedule file. When EasyWorship detects new or changed
content in the schedule, it will allow you to import that content. EasyWorship will
automatically check the schedule for changes when it opens the schedule. This can also
be amanual process.

1. Onthetop menu bar, click Schedule.
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|5chedule Songs Live Help

I% Edit Song in Database, .. i_|
Reset to Butomatic Background 1
Edit: Motes L

* &dd Song to Schedule
W [ emoye Iken From Schedule

" Maowe Scheduled Ikenm Up
’ Mave Scheduled Tkem Dawn

&dd a PowerPaint Presentation. .

Check schedule for Changes. .,

Check Schedule for Errars. ..

Hide Schedule Toolbar

File Options L4

2. Click on Check Schedulefor Changes.
The Update Local Computer window appears.

Update Local Computer I

9P Import schedule items

- [ndividually zelect which items or properties to update.

E % Agnus Dei
i — % Above All
=

| ﬁ & Mighty Fortress 15 Ouwr God
B —

—lUpdate ‘Agnuz Del’ zong in database

{+ Do Mathing - lgrnare this song item LCompare... |

" Bewvert - Update zong in the schedule with the lyrics fram the databaze

" Update - Update song in the databaze from the schedule
¥ Scngliics [T Backaround information and impart media

Apply to All Update Songs |

¥ Shaow thiz window when a schedule iz opened

3. When eachitemin thelist is selected, EasyWorship will allow you to do the

following:

o Compare button - The compare button will appear if you have asong in the

schedule that has the same name, but has different attributes than what is already
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in the database. Use the Compare feature to view the song from the schedule and

from the database side by side. Thiswill allow you to pick which song you want
to use.

SI=TE
A Heart Like Thine: By Judzon ¥an De¥Yenter

Schedulad Song Use this Song | | Song Databaze Use this Song | |

Chorusz 1

Come to my zoul, bleszed Jesus
Hear me, 0 Savior divine.

Open the fountain and cleanse me.
Give me a heart a heart like Thine.

’ 1
Give me a love that knows noll.
[Give me the grace to do Thy waill.

Give me the grace to do Thy will.
Pardon and cleanse thiz soul of mine.
Give me a heart like Thine.

Fardon and cleanse this soul of rine. LI

Come to my soul,
blessed Jesus.

Haar me, O Savior divine.
Open the fountain
and cleanse me.

Give me a heart a
heart like Thine.

Hear me: 0 Savior
-
IMine.
"

Song words or formatting are different

Select Do Nothing - Ignorethis song item if you want to use theitem in this
schedule only without updating the EasyWorship database.

Select Insert - Add the song to the song database to add a new song to the Song
database.

Choose to use only the song lyrics or backgrounds or both.
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Update Local Computer L

9P Import schedule items

- [ndividually zelect which items or properties to update.

E [ 4 Heart Like Thine
- % & bighty Fortresz |s Our God
[autal

—lhzert & Mighty Fortress |2 Our God' zong inta databaze

" Do Mathing - lgnare this song item

% inzert - Add thiz zong to the song databaze

[+ Songlwice [ Background information and impart media

Apply to All Inzert Songs

¥ Shaow thiz window when a schedule iz opened Einizh

e Click the Apply to All button at the bottom right to duplicate the same settings
for dl items like the item selected.

e Select Import - Add this (video, image, presentation ) asa (media,
Power Point) resour ce to import a video, image or PowerPoint presentation into
the mediaresource area
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Import schedule items
[ndividually zelect which items or properties to update.

E [ 4 Heart Like Thine
m % A, bMighty Fortress ls Ouwr God

- Pzalm light werses1.ppt

—Irport '08_ 12 07wy’ videa from schedule

{+ Do Mathing - lgnare this video iterm

" Impart - &dd thiz video item az a media resource

Apply to Al Videos

¥ Shaow thiz window when a schedule iz opened Einizh

Any images, videos or Power Point filestransferred will be saved to this path:
My Computer \ Shared Documents\ -Or- My Documents\
Videos: Userdata\ Softouch \ EasyWorship \ Resources\ Videos

Images: Userdata\ Softouch \ EasyWorship \ Resources \ Images

Power Point: Userdata\ Softouch \ EasyWorship \ Resources \ Presentations

#Notes

If EasyWor ship doesn't automatically check schedule for changes when they are
opened follow the instructions below.

1.
2.
3.
4

5.

Open a schedule with itemsin it that don't match the database. Or, create
an itemin the schedule that doesn't match what isin the database.

Click on the Schedule menu.

Click on Check Schedule for Changes...

Click the box at the bottom by Show this window when a scheduleis
opened.

Click Finish.

@ window when a schedu@
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Check Schedule for Errors

When opening a schedule, EasyWorship checksit to make sure it can access al of the
content in that schedule. If it detects an item that cannot be found, alist of Unresolved
schedule items will be displayed. When building a schedule you can manually check the
schedule for errors. The following instructions will help you understand and use the
Check Schedulefor Errorsfeature.

To check for thoseerrors:

1. Onthetop menu bar, click Schedule.
2. Click on Check Schedulefor Errors. The Open Schedule window will appear.
3. You now have the Options of:

Do Nothing - Ignore all schedule items with unresolved properties.
Remove - Delete all schedule items or properties that cannot be resolved.
Resolve - Correct each schedule item or property individualy.

( Selecting this option window brings up a new set of options.)

Open Schedule

,'j Unresolved schedule items
L

The following zchedule properties could not be found or rezolved.

u@ BGSPO1-114.mpg

—Option
Haw wiould you like to handle the zchedule items with unresolved properties?
' Do Mathing - Ignore all schedule iterms that have unresolved properties

i~ Remove - Delete all schedule items ar properties that cannaot be rezalved

1~ Besolve - Corect each schedule item or property individually

Hack |
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Option
Ho wiould pou like to handle the schedule items with unresolved properties?
= Do Mothing - Ignare all schedule items that have unresalved properties

" Bemove - Delete all schedule items or properties that cannot be resokved

% Fesolve - Comect each schedule tem or property individuallyé

Back Ment

6. Selecting Resolve and clicking Next will display the following options:

Do Nothing - Ignore this item.

Remove - Delete this item from the schedule.
L ocatethisfile- Click the Browse button to find the file on your hard drive.
When the video is located and selected, click Open and then Finish. The
item will now be added to the item in the Schedule area.

Open Schedule B

j Unresolved schedule items
L]

[ndividually zelect how to rezolve each schedule property.

uﬁ BGSPO1-114.mpg

—idea 'BGSPOT-114.mpg’ not faund

{+ Do Mothing - |gnaore this video item

{~ Bemove - Delete this video item fram the schedule

" Locate this video file |2:4Frogram FileshS oftouchE aswis/orship Brawse... |

Bk | Eiish

7. Select an option and click Finish.

[#Notes
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If you wish to transfer images and videos via the schedule file See: Transferring
Songs Images and Videos via the Schedule.

Editing Songs in the Schedule

EasyWorship allows for the modification of Songs in the schedule area. All aspects of a
song can be edited from thisarea. Use the following instructions for editing songsin the
schedule. When editing a song in the schedule, EasyWorship doesn't automatically
update the database. If you would like the song to be updated in the database and the
schedule at the same time, you can edit the song in the schedule. If you have aready
created your schedule and want to compare the schedul e to the database, use the Check
schedule for Changes feature.

See: To edit asong in the schedule only for more instructions on editing songsin a
schedule.

Import a Schedule into a Schedule

EasyWorship now allows you to merge two or more schedules into one schedule.

To Import a Scheduleinto a Schedule:

With songs and items already in a schedule, or after opening a saved *.ews schedulefile,
follow these steps.

1. Onthetop menu bar, click on File.
2. Thenclick Import Schedule.
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File Scheduls Songs L

[ Mew Scheduls
= Cpen Schedule

ki

Import Schedule

E Save Schedule
Save schedule As
Close Schedule

Database Tools L4
& Print 3
Reopen L4

Exit
T

3. Browse to and select the *.ews schedule file you wish to import.
4. Click Open.

The newly imported items from the schedule will now be added to the bottom of the
current schedule. Y ou may save and rename this newly merged schedule.

Using PowerPoint Files With Audio & Video

EasyWorship allows you to use PowerPoint Files with Audio and Video in the slide
show. The following information will help you make sure these files will always work
when you use them in EasyWorship.

Method 1: All Versions of PowerPoint

Create the PowerPoint slide show on the Presentation computer.

Thiswill make sure that PowerPoint can find all of the mediafilesit needs to access,
when EasyWorship displaysit.

Method 2: All Versions of PowerPoint
Making changes to your file organization structures can aso help make sure audio and
video always works in your PowerPoint slide shows.

1. Create afolder on the root of your C: drive on your computer and the Presentation
computer like, "Power Points".
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B

J File Edit ‘jew Fawvorites Tools  Help ;1."
J.ﬁ.gldress == Tafl} j —} G0
J eack ~ €3 - (¥ | | Search | Folders | [+
FY FY
A — POORSRS MET _I
System Tasks = MET Fils
, 13KE
|/ Hide the conkents of
. this drive : hiifrbe. d
Ly Add or remove Daka Base File
prograns 51 KE
Search For files ar |
Falders ris ¥aeryer, kxk
== | TextDacument
= 1KE

File and Folder Tasks 2

IEIﬂ Reename this Folder
[y Move this folder =l =
|1 ohjects selected | | d Iy Cormpuker o

2. Insidethat folder, create another folder called audio.

-l

J File Edit ‘jew Fawvorites Tools  Help ;1."

J.ﬁ.gldress I[lj i\ PowerPoints j 5
J eack ~ €3 - (¥ | | Search | Folders | [+

F S

File and Folder Tasks % -

IEEI Rename this Folder
_&- Maove this Falder
) Copy this folder

@ Fublish this Folder ko the
Weh

! Share this Folder
f_j E-mail this Folder's Files
¢ Delete this Folder

hd|
T SR Y [ M

|1 ohbjects selected | | d Iy Cormpuker o

Copy the audio files you want to use for your presentation into the audio folder.
Add the audio files to your PowerPoint slide show.

Save the slide show in the PowerPoints folder. C:\Power Points

Copy the PowerPoint and audio files from C:\Power Pointsto a CD or Memory
Stick.

o AW
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7. At the Presentation computer, copy the filesinto the same location on that hard
drive. Copy the PowerPoint file to C:\Power Points and Audio filesto
C:\Power Points\audio.

8. Add the PowerPoint slide show to your schedule. See:Using PowerPoint Files

“Notes
The audio folder is not necessary, but helps keep the files tidy.

Method 3: PowerPoint 2003
With PowerPoint 2003 you can use the Package for CD... feature.
1. Create the PowerPoint slide show.
2. Click onFile
3. Click Packagefor CD...
File | Edit  Yiew Insert Format  Tools
B ., Chrl+h

[e
EF Open... Crl+0

Save Chel+5
Save As...
Save as PDE

Save as Wweb Page...

EgHE L

File Search. ..

Permission F

| Package faor 0.,

W'eb Page Prewiew

Page Setup...

Print Preyiew

W

Brint. .. Ckel4+P
Send To 2
Properties

14, \Desktopikest\MFL. ppt

2. AOwneriDeskkopMFL. ppt

34...\My DocumentsiLicense. ppt
4'...\0a You Hear What I Hear.ppk

Exit

4. Click Copy Tofolder...
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Package for CD ] x|

(2} Copy presentations bo a CD that will play on computers
:@ running Micrasoft Windows 98 Second Edition or laker, even
without PowerPoint,

Mame the CO;

Files to be copied:

Presentation3. ppt &dd Files. ., |

Linked files and the PowerPoint Viewer are
included by default, To change this, click Cptions,

Copy to Eolder., .. Copy koD I Close |

Under Folder name: Type the name of the folder.
Click the Browse button.

Browse to the folder you want to save the slide show in.
Click Select.

Copy to Folder b x|

Copy Files ko a new Folder with a name and locakion wou specify.

Opkions. ..

O N O

Folder name: ISunu:Ia*;.-' Service 2-11-07

Locatian: IC:'I,D::u:uments and SettingsCwner iy Browse. ., |
oK I Cancel |

7. Click OK.

8. Click Close.

9. You can now transfer the folder with the presentation and audio filesin it to your
Presentation Computer.

10. Add the PowerPoint to your schedule. See:Using PowerPoint Files

11. Disable the option to use Power Point application instead of viewer.
See: Setting EasyWorship Options and Setting PowerPoint Options for info on
how to make that change. (Y ou should only have to make this setting change
once)

Using PowerPoint Files

EasyWorship enables you to easily add Microsoft PowerPoint files to your schedule. If
you do not have Microsoft PowerPoint installed on your computer, EasyWorship will use
the PowerPoint viewer that isinstalled with EasyWorship to view your presentation.
EasyWorship allows you to GoLive with your PowerPoint file and make changesto the
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You can aso click on the dlides in the Live area that you want to display on the projector
instead of having to use the space bar or arrows keys. This makesit easier to navigate

PowerPoint slide shows.

“Notes

The slides and files that you design in Power Point are displayed in EasyWorship
exactly as they were designed in Power Point. In addition, the animations, sounds
and timings you create in Power Point work in EasyWor ship. EasyWor ship has the
ability to update the slide show in the schedule fromthe original. If you make a
change to a PowerPoint file and save it while EasyWorship is open, EasyWorship
will update the Power Point automatically when it is selected in the schedule. It can
also update the Power Point file from check for changes See: Check schedule for

Changes.

To add a PowerPoint fileto your presentation:

1. Inthe Schedule area, click on the Microsoft PowerPoint icon &,

The Add PowerPoint Presentation dialog box appears.

Add PowerPoint Presentation ] el A

Look in: I |7 Prezentations

x| « & cFE-

] 2006-10-15 AM.ppt
F'.M annc.-1.ppk

: Ak annc. ,ppt
Invecetien.ppt

5 Message AM.ppt
Message In Song AM.ppt
Message P.M,.ppt
Music Meszage AM.ppk
F‘M annc, .ppk
F‘reyer Chorus, ppk
Welceme.ppt

Deszkiop

L

bp Diocuments

"

by Computer

'-.-'u'ership Through Our Giving &.M. .ppk
'-.-'-.-'ership Through Our Giving PLM. ppt

File name: ||

j Open

Files of type: I Frezentations [*.ppt.”. pps.”. pot]

[ Geen |
j Cancel ,fL

2. Locate and select the desired PowerPoint file.

3. Click Open.
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The Importing PowerPoint Slides dialog box appears displaying each slide as
it isimported.

Importing PowerPoint Shides

And the things of earth
will grow strangely dim

in the light of
His glory and grace.

Importing Shdez. Pleaze wai...

MENENNANNNRNNENNNNNNNNNNNENN

Once al dlides are imported, they appear in the Preview area and the PowerPoint file
appears in the Schedule area. When you click the Go Live >> button, the slides also
appear in the LIVE Output area.

b mow e
TR ENLE R RE R W
| Feasrisnm § e e | e ] Vi

Turn your eyes upon Jesus;
Laook full in His wonderful face,

i
LT

and the things of earth
will grow strangely dim
in the light of
His glory and grace.

T e

B oty cted i o A e | WL
st - i 2w

Y ou can save the Schedule and use it to copy or move the PowerPoint file. See:
Transferring Songs Images and Videos via the Schedule

EasyWorship packs the PowerPoint file into the schedule. When the schedule is opened it
will usethe original file from the hard driveif it isavailable. If the original fileisn't
available it uses the packed PowerPoint in the Schedule. See:Check schedule for
Changes for the options available when opening a schedule with a PowerPoint filein it.
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4. Click the drop-down arrow at the top right of the Preview area or the Live areato

change the size of the slidesin that area.

Freuview

BackGround 'I G Live 35 I

Praver Charuz. ppt

&

Ty yanr FPEFR BPAn
Losk jull in Hiz wende!

wnd fie tings o - i'-

will mrew strampely
in e ol ey
Hix plary and prar 1005,

5%
33%
S0%s
B3%:
® 75
3%

A e g of arch

will mrew strampely
i i Dl

alim

His glary and groce.

5. Click the Go Live>> button to automatically display the slidesto the
congregation; or double-click a particular slide to display it to the congregation.

Jump In and Out of Power Point:
While displaying a Power Point presentation, you can click on the Scriptures Tab in the
Resource area and find a scripture, pressENTER or click Go Live >> and the scripture
isimmediately projected (remember it uses the default background sel ected from the
BACKGROUND palette). Then, a PowerPoint button appears at the top of the LIVE
area.
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I Logo El Clear
Genesziz 1:7 [KIV] F'DwerF"c\intI -

I the beginning God created the heaven and the earth.

If you click the PowerPoint button, the PowerPoint presentation projects again right
where you exited to project the scripture. Thisis agreat resource for jumping in and out
of a.PPT presentation and keeping up with a sermon. For more information See:
Building and Running an EasyWorship Schedule.

“Notes

The thumbnails of each slide display in the Preview area. If your PowerPoint slide
presentation has timings or animations, it will run a transition automatically.
Clicking Black or Logo while an automatic slide is running pauses the
presentation until you un-black the screen.

See: Power Point Troubleshooting under troubleshooting if you are having
problems with Power Point files in EasyWor ship.

Working with Notes in the Schedule

Y ou can add notes for your tech team or users that will appear with each item in the
schedule area. When you hover your mouse pointer over each item the entire note will
appear in the pop up window. These notes will display just under the item name in the
schedule area.

Toadd anoteto a scheduleitem:
1. Highlight any item in the schedule area. Notice the word <notes> already present.
2. Right click and select edit notes. The Notes field will now contain ablinking

cursor.

I% Edit Song in Schedule. ..
Reset to Subomatic Background

Edit Mokes

ok 2dd Song to Schedule
= Femove from Schedule

f Mave U

'@' Maorve Dowin

Add a PowerPaink Presentation. ..

3. Type your notes. When finished, click outside the notes field.
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4

Schedule: UMTITLED

m g.ﬂ.New Mame In Gl... &
BB & HeartLike Thing
£rotess *
% AllHail The Pawer...
Lrotes %
=t

s dnd Did My 5.
&.ﬁ.l And Did Mp 5
Lrates:

4. Now the notes can be saved with that schedule. They will not be saved to the
database, only the schedule.

Schedule: UMTITLED
g A Mew Mame In Glom
Ch 241,42, Ch, Tag
g A Heart Like Thine
W1, Ch,%3.Ch, Tag

% AllHail The Pawer OF Jesus Mame
W3, Ch, Tag, Praper

.rid dp S

4

=

wiar Bleed

Notes I nside a Song:

Notes can be added next to any song tag.

At the end of a song tag type an open parenthesis type in the note and end it with a close
parenthesis.

The notes will not be displayed on the screen but can be read in the preview and live
window.
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ETa— RI=TEY
Title |4 Heart Like Thine O &S| iR Qe
@ [Defaul (Tahoma) >0 4B 7 U /s |0|A - Bckiround~|

Choruz 1 [Sing Werse 1, Chorug and T ag)
Come to my zoul, blessed Jesus.
Hear me, 0 Savior divine,

s

Open the fountain and cleanse me.

Give me a heart a heart like Thine. Come to my sou I,
blessed Jesus.

Give me a love that knows noill, . :

Give me the grace to do Thy will Hear me, O Savior

divine.

FPardon and cleanse thiz zoul of mine.
Give me a heart like Thine.

Only a joy, a few brief pears,

Only a drearm, a vale of tears; LI
ok Cancel
| Logo || Black  Clear
& Heart Like Thine -

Chorus 1 [S

Come ba iy
Hear me. 0 5 av

Usinging the Schedule

The schedule area of EasyWorship islocated on the left side of the screen above the
Songs, Scriptures and Mediatabs. A scheduleislikeaplay list of songs, images, videos,
DVD clips and PowerPoint presentations you wish to usein your service. Y ou can create
your schedule and use it immediately See: Building and Running an EasyWorship
Schedule or save the schedule for future use on another computer See: Saving Schedules.
Once the scheduleis built or opened, it is very easy to display the content of that
schedule on the projector screen.

1. Create your Schedule See: Building and Running an EasyWorship Schedule
« Or, open an existing schedule by clicking the & on the toolbar.
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Look in: IB E asyworship Files
, est sws:

21x
x| « &k E-

Deszkiop

L

bp Diocuments

o

by Computer

Schedule: UMTITLED

File name: I j Open
Filez of type; IEasyWnrship Schedule [*.ews] j Cancel L
e
2. Browseto the schedule file location.
3. Sdectit.
4. Click Open.
2. Select theitem in the schedule you want to send to the screen

BT

Preworship 12_10_06.ppt
<nokes:

-, : % A Heart Like Thine

S,

.1, C.¥2, Tag

% Alaz dnd Did My Savior Ble...
- <hates:

L= B

THE DAY ROCKY WAS K.
<hotess
- g All My Praize

<hotess

5]

click Go Live.

3. Select the verse of the song or the PowerPoint slide you want displayed when you
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Frevieu BackGround = £ Go Live 555
Alaz And Did ky Savior Bleed -

.-’-‘-.Ias and did rmy 5 avior bleed
Wnd did my Soversign die?

ould He devote that sacred head,
Far zuch a waorm az .

az it for crimes that | have done,
He zuffered on the tree?
Amazing pity, grace unknown,
Wnd love beyond degreel

IEF‘:" miaht the =i in darkness hide j

Alas, and did my
Saviorgll e

n‘ﬂm Sﬁﬁ?ﬁmn die?

W nul-rll‘Tl-l:' dru’nr Ehat:
= -.aq.r ed |'I"dd
For such awormas 1.7

e

3. Click GoL.ive.
I_ Logo I Blackl Clear

Alas And Did My Savior Bleed

Alas, and did my
Sav_iojbleed

M -\ auld He devote ‘_,th’a't
sacred head, r\
For: such a worm as/I*fs

itnd love bevond deagreel

ell might the sun in darkness hide
\tnd zhut His glories in;
hen Chiigt the mighty Maker died
For man, the creature's sin, ﬂ

lee
fAndidid erelgn die?
Would'tie devoteftnat
# “Sacred head,
Eor suchiagworm as I- 1

4. Click on each dlidein the live window to display the text from that slide on the
projector.
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5. You will aso notice that the Preview window now contains a preview for the
next song in the schedule. Click GoL ive again to send that song to the projector.
PowerPoint slide shows work the same way.

Saving Schedules

Saving A Schedule:

After setting up aschedule, it can be saved for future use.
1. Click onFile.
2. Click on Save Schedule.

_Or_

Click Save Schedule as.

_Or_

Click the B button on the toolbar.

If schedule is being saved for thefirst time, or if Save Schedule asis selected from the
file menu, the Save Schedule as window will appear.

Save in: Iﬁ E asywiorship Files j & I:jg ,

%test.ews

[ezkbo Ja]

4

ky Documents

o

by Compuiter

File name: I'I 0-17 - j | Save I
j Caticel |
S

Save az type: IEasyWnrship Schedule [*.ews]
[ Pack wideos in schedule

3. Browseto the location on the hard drive that the file is going to be saved.

4. Typein the name of the schedule file in the File name: box.

5. Click the Pack videosin scheduleif you have videos in the schedule that you
want to transfer to another computer.

6. Click the Save button.
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After the file has been saved the first time, Clicking the H button or clicking file, Save
Schedule will save the file without asking where to save thefile.

If the file needs to be saved as a different file name or into a new location, click file, Save
Schedule as again.

Transferring Schedules

The easiest way to move presentations from one computer to another isto use the
Schedule area. Simply drag the desired files into the Schedule area, save the Schedule as
an* .ewsfile, and then re-open the *.ews file Schedul e on the destination computer.

Transferring a Schedule to another computer:

Computer A (Source)

1. On the Source computer, save the schedule you wish to transfer ( *.ews file name)
on CD, USB mediaor through your network. Be sure and check Pack Videos if
you wish to transfer video backgrounds. For more information See: Transferring
Songs Images and Videos via the Schedule.

Computer B (Destination)
1. On the Destination computer, insert your CD or USB drive, or if saved on a
network,
2. On thetop menu bar, click File.
3. Click on Open Schedule. The Open Schedule window will appear.
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Look in: IE'E} E asyworship Files j = fji v

frest. ews

Deskiop

L

bp Diocuments

o

by Computer

File name: I j Open I
Files of tipe: IEas_I,IWn:nrship S chedule [* aws) j Cancel |

i
4. Select the mediaor drive on which you saved the * .ews file, select the file and
click Open.
5. The Schedule will now load on the Destination computer.
6. You have the option now of checking this schedule for duplicate songs or images,
or any errors (songs with images that are not present on the destination computer),
or to add new songs to this database.

#Notes
To check schedule for Changes: See: Check schedule for Changes

For transferring the entire Song database, to another computer, See: Backing up
your Database

To check schedule for errors; See: Check Schedule for Errors

Transferring Songs, Images, Videos and PowerPoint files via the
Schedule

Pack Videos and Imagesin Schedule Feature
Previoudly in version 2.3, when transferring a schedule, videos and images had to be
manually copied from one computer to another.
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For example, on computer "A" there was avideo named "waterfall.mpg" and it was
assigned as afill effect background to the new song "Jump Into Jesus’. When the song is
saved in a schedule, then the scheduleis transferred to computer "B", you would have
had to manually add the "waterfall.mpg" to the videos folder on computer "B", in order
for the song to sync up with thefill effect background. In EasyWorship this file can be
transferred by selecting the option to pack up the content of the songs in the schedule.
Now, EasyWorship gives you the ability to pack up all images, videos, backgrounds, fill
effects, Power Point files and DVD clips into one schedule file allowing for easy
transportation to the destination computer.

EasyWorship automatically packs songs, images, still image backgrounds, DVD clips
and Power Point slide shows into the schedule, but it doesn't automatically pack videos
into the schedule. When saving a schedule, check Pack Videosin schedule on the Save
Schedule As screen.

s

Save in: Il.f.' Eazyworship Files j pe= I.jg v

% best.ews

Documents

[Deskiop

Ky Documents

by Computer

File name: |1 0-19-ux j Save I
Save az bupe: IEas_uWu:urshi Schedule [* ews] j Cancel |
v iPack videos in schedule
o

EasyWorship will then pack the video filesinto one schedule file, allowing for the
transfer of videos from one computer to another, without having to transfer the video files
separately. When opening the schedule on the other computer, select Import - "Add this
video itemas a media resource” at the update local computer screen if you would like a
copy of your video on the hard drive of that computer.

186



Working With Schedules

Update Local Computer

9P Import schedule items

- [ndividually zelect which items or properties to update.

mﬁ BGSPO1-1 14.mpg
H% Agrus De
E ﬁ & Mighty Fortress 15 Ouwr God

—Impart 'BGSPOT-T 14.mpa’ videa fram schedule

{+ Do Mathing - lgnare this video iterm

" Impart - &dd thiz video item az a media resource

Apply to Al Videos

¥ Shaow thiz window when a schedule iz opened

See: Check schedule for Changes for more information on importing videos and images
into your media area from your schedule.
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Understanding Profiles

Profiles consist of both User Settings and Application data. Application Data consists of
databases such as songs and backgrounds, along with videos, images, feeds and DVD
clips. User Settings consist of settings like font size, color and transition settings. It also
contains information about the EasyWorship window size and location. Settings like the
output monitor setting are global settings that will affect all users and are not part of the
profile settings. Profiles combines the ability of allowing EasyWorship to store
application datain different locations with the ability to have multiple sets of user
settings for that application data.

Profilesis replacing the old Set Network Folder option. The profile data can be stored on
the local hard drive, on a server or shared network folder. EasyWorship will create a
Default profile in the following location. Common Documents\Softouch\EasyW or ship.

“Notes

Common Documents can be located in different locations depending on your
Operating system. For Windows XP it will bein My Computer\Shared
Documents for Windows Vista it will be located in Computer\Public\Public
Documents.

Possible Configurations of Profiles:
o Usethe same set of application data as another profile but different user settings.
o Useadifferent set of application data with the same user settings as another
profile.
o Useadifferent set of application dataand a different set of user settings.

EasyWorship also allows for easy hot swapping between profiles. This means that
EasyWorship doesn't have to be closed when switching from one profile to another.

See: Creating Profiles, Locating Your Profile Data and Using Profiles for more
information about using profiles.

Profiles

Live | Profiles Help

I% |T Defaulk

Shared

Prafiles Manager. ..

Database Taoaols k
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ProfilesManager ...: Allows you to edit and create profilesin EasyWorship.
See:Understanding Profiles

Database Tools: Contains multiple database tools explained below.

Frofiles Help
|7 Default

Shared

Profiles Manager. ..

Database Tools add/Remove Demo Data. ..
Rebwild/Fix Database

Add/Remove Demo Data: Allows you to remove the songs from GreatWorship
songs. If you have not upgraded from an older version you can remove the demo
songs and backgrounds from EasyWorship. Thiswill not remove songs you have
added or updated in the database.

Rebuild/Fix Database: Thisisatool that checks the database for errors and fixes
them.

Creating Profiles

EasyWorship will create a default profile automatically when it isinstalled. If another set
of data or settingsis desired, creating a new profile can accommodate this need.

Profile Information:
1. Open EasyWorship
2. Click on the Profiles menu.
3. Click on Profiles Manager

Profiles  Help
|7 Defaulk

Prafiles Manager. ..

Database Tools L4

The Profiles Manager screen appears.
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Select Application Profile

Prafiles allow you to change the lozation of the Application Data

anddor the Application Options used.

Select the Profile pou would like to start using.

—kanage application profile
Create a new application profile
Edit the zelected prafile

Delete the selected prafile

“WWhat iz an application profile?

Select profile

Cancel

4. Click on Create a new Profile.

Profiles
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Profiles Manager x|

Create Application Profile

Prafiles allow you to change the lozation of the application data
and/or the application options used.

Type a name to identify thiz application profile.
I“h:uuth

—Prafile informatiars

{* Create a new application data instance

IE:'&D::-:::uments and Setingzhall UzershDa - Browse.

" Usze an existing application data instance

I browsze for application data location Browse. .

—Application option

Type a name to create a new set of application
optionz or select an exizting application options.

= I new application optiong name

£ i

[+ Start using this prafile when complete

What iz an application profile? Save profile Cancel

5. Type the name of the profile in the Profile Name area. For Example: Y outh,
Pastor, Non-English...

6. Under Create a new application data instance the default path for the profile
datawill be displayed. Click Browse to select adifferent location to put the
songs and backgrounds databases along with the videos and images in the media
area.

e You may use another profile's set of dataif you don't want to create a new
set of data.
1. Select Use an existing application data instance.
2. Click the Browse button to select another profile's set of data.
e A new folder for the profile data can be created in the default location,
another place on the hard drive, on a server or shared network folder.
Click Make New Folder to create afolder for this profile's data.
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Select an existing application data location

[ b DYDJCO-RW Drive (D) -]
=45 shared Documertts
: ,::' Fawvorites
j Shared Music
ﬂ Shared Pictures
-.% Shared Wideo
=) Softouch

El.j Easy\Worship

..:l Databases

) Options

147 Resources
[F-5) Warship Team |

IMake Mew Folder | o I Cancel I

7

e Thedefault profile datawill bein Common
Documents\Softouch\EasyW or ship.

#Notes

Common Documents can be located in different locations depending on your Operating
system. For Windows XP it will be in My Computer\Shared Documents for Windows
Vista it will be located in Computer\Public\Public Documents.

Profile Options:

7. Typeinthe name you want to use for this profile's options or select a name from
the drop down list.

e When creating a new application data folder, there will be no profile
options to select from the drop down list. EasyWorship will automatically
create an application options name.
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Profiles Manager x|

Create Application Profile

Prafiles allow you to change the lozation of the application data
and/or the application options used.

Type a name to identify thiz application profile.
I“h:uuth

—Prafile informatiars

{* Create a new application data instance

IE:'&D::-:::uments and Setingzhall UzershDa - Browse. |

" Usze an existing application data instance

I browsze for application data location Browse. .

—Application option

Type a name to create a new set of application
optionz or select an exizting application options.

= I new application optiong name

£ i

[+ Start using this prafile when complete

What iz an application profile? Save profile Cancel

e When creating a profile using the same application data folder as another
profile, you may select the options of another profile from the drop down
list.

o To create anew set of application options type the name for the new
optionsin the" new application options name" box.

194



Profiles

Profiles Manager x|

Create Application Profile

Frofilez allow pou to change the location of the application data
anddor the application options wzed.

Type a name to identify thiz application profile.

application profile name

—Prafile informatior

" Create a new application data instance

IE:\D::u:uments and Settingzhall UzershDo| | Browse.

% lse an existing application data instance

IE:'\DDcuments and Settiingzhall UzershDo - Browse.

—Application option

Type a name ta create a new set of application
optionz or select an existing application optionz.

& I new application options name

= ISpanish j

[ Start using this profile when complete

What iz an application profile? Save profile Cancel

8. Click Save Profile.
9. The profile you created will now show up in the profileslist.
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Profiles Manager 1 x|

Select Application Profile

Prafiles allow you to change the lozation of the Application Data
anddor the Application Options used.

Select the Profile pou would like to start using.

Drefault
vouth

—kanage application profile
Create a new application profile
E dit the zelected profile

Delete the selected prafile

What iz an application profile? Select profile Cancel

[#Notes

If you want to return to the Profiles Manager after creating the new profile. Uncheck,
the option for " Start Using this profile when complete” .

Editing Profiles

To change the settings or folder location of a profile:
1. Click on the Profiles menu.

Profiles  Help
|7 Defaulk

Profiles Manaagetr. ..

Database Tools L

2. Select Profiles Manager.
3. Select the profile to be edited.
4. Click Edit the selected profile.
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Profiles Manager N x|

Select Application Profile

Prafiles allow you to change the lozation of the Application Data
anddor the Application Options used.

Select the Profile pou would like to start using.

Drefault

—kanage application profile
Create a new application profile
E dit the zelected profile

Delete the selected prafile

What iz an application profile? Select profile Cancel

The Edit Application Profile window appears.
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Profiles Manager 1 x|

Edit Application Profile

Prafiles allow you to change the lozation of the application data
and/or the application options used.

Type a name to identify thiz application profile.
I“h:uuth

—Prafile informatiars

" Create a new application data instance

IE:RDncuments and Settingzhall UzershDa| | Brawsee,

IE:"-.D::-::uments and Settingz"All lzers'Do Browse. .

+ Lze an existing application data instance

—Application option

Type a name to create a new set of application
optionz or select an exizting application options.

i I new application optiong name

v IYDuth j

[+ Start using this prafile when complete

What iz an application profile? Save profile Cancel

Profile Information
o Createanew application datainstance.
o Allowsyou to select another location to store the application datafor this
profile.
o Usean existing application data instance.
e Usesthe original application data location assigned when the profile was
created.

Application options
e Typeinthenameof a new set of optionsfor thisprofile.
« Allowsyou to type in the name of anew set of options for this profile.
e Select another set of optionsfor thisprofile.
o Allowsyou to select another set of options for this profile if another set of
options has been created.

Locating Your Profile Data
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Y ou may eventually need to transfer your database from one computer to another or copy
videos or images into the resources folder. To find the location of the data for your
profile use the following steps.

Open EasyWaorship.

Click on the Profiles menu.

Click on ProfilesManager .

Select your profile.

Click on Edit the Selected Profile at the bottom of the window.

Profiles Manager x|

Select Application Profile

Frofilez allow pou to change the location of the Application D ata
anddor the Application Optionz used.

agbrwNPE

Select the Profile you would like to start uzing,

—Manage application profile
Create a new application profile
Edit the selected profile

Delete the selected prafile

What iz an application profile? Select profile Cancel

6. Inthe" Usean existing application data instance" field, the location of your
dataon the hard drive will be displayed
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Profiles Manager j

Edit Application Profile

Frofilez allow pou to change the location of the application data

anddor the application options wzed.

Type a name to identify thiz application profile.

Drefault

—Prafile informatior

" Create a new application data instance

IE:\D::u:uments and Settingzhall UzershDo

% lse an existing application data instance

IE:'\DDcuments and Settingzhall UzershDo

Browse. . |
_Browse..|

Browse. ..

—Application option

Type a name ta create a new set of application
optionz or select an existing application optionz.

& I new application options name

= I Crefault

5]

[ Start using this profile when complete

Wwhat iz an application profile?

Save profile

Cancel

7. Browseto that location on your hard drive to find your datafiles.
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Select an existing application data location

[ b DYDJCO-RW Drive (D) -]
=45 shared Documertts
: ,::' Fawvorites
d Shared Music
ﬂ Shared Pictures
E Shared Wideo
=) Softouch
Elqj Easy\Worship
..:l Databases
1,_"] Options
.4:| Resources
#1405 Worship Team |

IMake Mew Folder | o I Cancel |

7

e The databases will be stored in a Databases fol der.
e Videosand Imageswill be stored in the Resources folder.
e Optionsfor your profileswill be stored in the Options folder.

Using Profiles

Changing Profiles:

EasyWorship allows you to change profiles giving you the ability to use different
databases and settings.
Switching from one profile to another is Easy.

1. Click on the profile menu.
2. Select the profile you want to use.
3. EasyWorship will load that profile.

Frofiles  Help
|T Default

Shared

Prafiles Manager. ..

Database Tools ¥

If you have schedule open, EasyWorship will ask you to close it before loading the
selected profile.

201



EasyWorship 2007 Documentation

x

o) The current schedule is not saved., MWaould yaou like o save ik now?
e J‘

Rl | Zancel |

Determining which profileis currently loaded is also Easy. The current profileis
displayed in thetitle bar.

EasyWorship 2007 - Worship Team Profile

File Schedule Songs Live Profiles Help
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Setting EasyWorship Options

The EasyWorship Options dialog box allows you to set General, Songs, Scriptures,
Nursery Alert, Message Alert, Copyrights, and Miscellaneous options. In each tab, you
can view the changes as you make them on the Preview screen. Y ou can also choose
whether or not to view the changes live as they are made.

To accessthe Options dialog box:
e Click the Optionsicon ®) on the tool bar.
-OR-
e OntheLivemenu, click Options.
The Options dialog box appears with seven tabs.
Click on each tab for moreinfo about that tab.

General | Su:ungsi Scripturesl MHurzem .-‘-‘-.Iertl hezzage .-’-'-.Iertl Eu:up_l,lrightsl bdizc I

—Screen Margin 3 T ext Margin

TI:IFI II:I vl T':'F' II:I vl

Lord you are beautiful,
I raise my hands Bottom |0 - Bottom |0 =
to you, |n —| Left |n —
Mo one else can touch - = T
my heart like you do, Fiight 1] - Right n =

- R

—Cuztom Pozitiornr—— [ Bleed Margin %

Left IU 3‘, Tap IEI 3,
|1 0 3,. Buatt IEI 3,

Select Dutput Monitar Tiop atonm
|Secondary Monitar | width |26 = Left IIZI 3,
[¥ Enahle Direct= Suppart Height P41 = Right |0 -
[T Presview Live Output Cancel

“Notes
To view your changes live as they are made, select the Preview Live Output check
box in any of the Options tabs.
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Ge

The General tab alows you to choose an output monitor, and set screen margins. Y ou can

neral Tab

also enable DirectX Support.

To

204

set general options:

1. Inthe Optionsdialog box, click the General tab.

Click each tab for moreinfo.

General | Su:ungsi Scripturesl MHurzem .-‘-‘-.Iertl hezzage .-’-'-.Iertl Eu:up_l,lrightsl bdizc I

Lord you are beautiful,
I raise my hands
to you,

Mo one else can touch
my heart like you do,

- R

—Screen Margin 3

Top Iﬂ
E attam Iﬂ
Left a -
Right |0 -

T ext Margin
Top 1]

qp

Boattarm

qp

Left
Right

qp

qp

—Cuztom Pozition———

—Bleed Margin =

Left IU 3‘, Tap |EI 3,
|1 0 3,. Buatt |EI 3,

Select Dutput Monitar Tiop atonm
|Secondary Monitar | Lafidthy |425 3‘, Left |IZI 3,
[¥ Enahle Direct= Suppart Height P41 = Right |0 -
[T Presview Live Output Cancel

2. Inthe Select Output Monitor list, click the monitor that you want to use to
display your presentation to the congregation. The Select Output Monitor list only
contains outputs that you have enabled in Windows.

e Select Secondary Monitor if you are using a second monitor, or
projector, to display the live output for EasyWorship.

e Select Primary Monitor to alow the live output to be displayed on your

Primary Monitor behind the EasyWorship control screen.

e Select Custom Position to specify an absolute position and size to project
the output. Then, in the Custom Position boxes, type or select the desired
positions. The custom positions are set in Pixels. The default settings are
Left: 0 Top: 10 Width: 426 Height: 341. This places the live output box

at the top left of your monitor.
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e The Custom Position option is helpful for seeing the output in asingle
monitor mode or when you are working with avideo card that only
supports one large output that spans two monitors.

e For more information on dua monitors output, See: Enabling Dual
Monitors.

In the Screen Margin % boxes, type or select the percentages of screen to indent,

due to the projector over shooting the physical output screen.

In the Text Margin % boxes, type or select the margins that you want around the

text. These margins only affect the text, not the background.

. Inthe Bleed M argin % boxes, type or select the margins for the message aert,
nursery alert and copyright information to bleed over. These settings are typicaly

used when you are over and under scanning your output by sendingittoaTV and

a Projector at the same time.

. Select the Enable DirectX Support check box if applicable. The Enable DirectX

Support check box enables EasyWorship to use the DirectX application to display

text over moving video backgrounds.

. Click OK.

Songs Tab

The Songs tab allows you to customize how songs are displayed. Y ou can chose text
alignment; font size, style, color and capitalization rules. Y ou can aso choose whether or
not to display labels, and specify their location, size, style and color.

To set song options:

In the Options dialog box, click the Songs tab.
Click each tab for moreinfo.
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General Songs | Scripturesl MHurzem .-‘-‘-.Iertl hezzage .-’-'-.Iertl Eu:up_l,lrightsl bdizc I

—Song Option
Text Alignment | Center -
Lord you are beautiful, I ‘J
I raise my hands Wertical dlign  |Center |

to you,

Desired Font Height P i 14
Mo one else can touch SRR RS ERE ERRE AR =

my heart like you do,

[~ Show Yerse/Chorus Labels
[ abel Locatian ITDp Center ll

- R

[Label Size INl:urmaI ll
Latel fndert Label Calar Coding |
Song Font | [Label Fomt |

Advanced Optionz

[T Presview Live Output Cancel

2. Inthe Text Alignment list, click the desired horizontal position for the text.
3. IntheVertical Align list, click the desired vertical position for the text.
4. Inthe Desired Font Height Percentage box, click or type the desired font size.
EasyWorship uses this font size for al songs.
This option allows you to make changes to font types, styles, output dimensions,
etc., without having to worry about going back and modifying all your songsto fit
the screen.
To show the verse, chorus, and other tags on the live output screen, select the
Show Verse/Chorus L abels check box.
In the Label Location list, click the desired position for the |abel.
Select the Label Indent check box if desired.
In the Label Sizelist, click the desired size for the label.
To specify a color scheme for the Preview and Live output areas, click L abel
Color Coding. The Label Color Coding dialog box appears. Y ou can specify text
and background colors for the verse or dlide, the chorus, the bridge, the tag, the
intro and the end. Creating a color scheme enables you to easily identify items
(e.g. verse, chorus, etc.) and find them quickly during a presentation.
e Inthe appropriate lists, click the desired colors. The Sample area on the
right displays the color scheme. Click OK when you are satisfied with the
color scheme.

o

©ooN®
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Label Color Coding

Yerze or SlideT ext Color Iﬁ T
Werze or Slide BK Calor I_ vI S-f'ﬂ'l'll:'hE* Yerse Text

Slide
Chorus Test Color Il:l "I Sample Slide Text
Chorug B ackground Colar I_ 'I

Bridge Text Color ||:| VI Brid
nage
Bndge B ackground Colar I_ VI Sample Bridge Text

Sample Chorus Text

ag

Sample Tag Text

H

Tag Test Color

Tag Background Color I_ vI
Irtra Text Colar Il:| "I

|ntro Backaground Caolor

End Text Color ||:| VI
End Backaround Color I_ VI

Sample [ntroduction Text

J
I

Sample End Text

OF. |

10. Click Song Font to access the Song Font dialog box.
e Click the desired font, style, color, etc., for the song text, and then click

OK.
S Em— k.
Eont |
Style IB':'I':I :I Cancel

Colar | |
¥ Shadow I_ vl \Waight |Lighter -
¥ Outine I_ vl "Waight |N|:|rmal vl

[ Underline

11. Click Label Font to access the Verse/Chorus Label Font dialog box.
o Click the desired font, style, color, etc., for the verse/chorus label text, and
then click OK.
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¥erse,/Chorus Label Font

Eont ] k.
Style IBDId :I Cancel

Colar | | =]
¥ Shadow I_ vl \Waight |Lighter -
¥ Outine I_ vl "Waight |N|:|rmal vl

[ Underline

12. Click Advanced Optionsto access the Advanced Options dialog box.
e Inthe Advanced Options dialog box, select the desired check boxes, and
then click OK.
e You can specify whether or not words wrap, and set capitalization rules,
and add words to your auto capitalize list.

Advanced Song Options x|

v futamatically wrap words if needed oK

[T Capitalize all wards
Cancel

[T Capitalize first character on each line

[ dutomatically capitalize first character of these words

CHRIST -
FATHER

GOD

HE

HIS
HIM

HIMSELF

HOLY GHOST hd

13. Click OK.

Notes
EasyWor ship uses font sizes differently than other Windows applications. See:
Font Szing Explained

Scriptures Tab

The Scriptures tab allows you to customize how scriptures are displayed. Y ou can choose
scripture aignment; and font size, style, and color. Y ou can a so specify reference font
Size, style, and color.

To set scripture options:
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1. Inthe Optionsdialog box, click the Scripturestab.
Click each tab for more info.

Generall Songs  Schiptures I MHurserny .-'f-.lertl Mezzage .-i'-.lertl Eu:up_l,lrightsl iz I

v Enable Scripture Support

created the heaven
and the earth._ Desired Font Height Percentage l i
MR Fmimtnn Font Heiaht Percentage I i

Feference Location IB:::ttu:um Right :I

Reference Size ISmaIIer j
[T Reference lndert [ Show Beference Only

T et Alignment IEenter |
In the beginning God Wertical Align IEenter :[
14
B e

Scrpture Font | Reference Font |

[ Preview Live Output Cancel

2. Select the Enable Scripture Support check box.

“Notes
If this check box is cleared the Scriptures tab does not appear in the Resource area
and the Scriptures database is not available.

3. Inthe Text Alignment list, click the desired horizontal position for the scripture.

4. IntheVertical Align ligt, click the desired vertical position for the scripture.

5. Inthe Desired Font Height Percentage box, click or type the desired font size.
EasyWorship uses this font size for all scriptures.

“Notes
EasyWor ship uses font sizes differently than other Windows applications. See: Font
Sizing Explained

6. Inthe Reference Location list, click the desired position for the scripture
reference.
Select the Refer ence I ndent check box if desired.
In the Reference Sizelist, click the desired size for the scripture reference.
Click Scripture Font to access the Scripture Font dialog box.
o Click the desired font, style, color, etc., for the scripture text, and then

click OK.
11. Click Reference Font to access the Reference Font dialog box.

o Click the desired font, style, color, etc., for the reference, and then click

OK.

© N
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12. To display only the reference, select the Show Reference Only check box.
13. Click OK.

Nursery Alert Tab

The Nursery Alert Tab allows you to chose whether or not a nursery alert can be
displayed, and alows you to specify its location, height, font, and background color. Y ou
can aso choose how many seconds that you want to display the nursery alert.
Toset nursery alert options:

1. Inthe Optionsdialog box, click the Nursery Alert tab.

Click each tab for moreinfo.

Generall Su:ungsi Scriptures  Mursery Alert I Message .-’-'-.Iertl Eu:up_l,lrightsl Mizc I
v Enable Mursem dlert
Location IEh:ltt-:um Left :I

Lord you are beautiful,
I raise my hands Height Percentage: 10 =

to you,
Mo one else can touch

my heart like you do,
B ackground Caolor I_ "I

- R

Far how many seconds IE':' vl

Murzem Font |

[T Presview Live Output Cancel

2. Select the Enable Nursery Alert check box.
o If thischeck box is cleared, the Nursery Alert menu item and icon are not
available.
3. IntheLocation lit, click the desired location for the nursery alert.
4. Inthe Height Percentage box, select, or type, the desired height percentage for
the nursery aert text.
5. Inthe Background Color list, click the desired color for the background of the
nursery alert.
6. Inthe For how many seconds box, select, or type, the number of seconds that
you want the nursery alert to display.
7. Click Nursery Font to access the Nursery Alert Font dialog box.
o Click the desired font, style, color, etc., for the nursery aert text, and then
click OK.
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Mursery Alert Font

Eanit ] ok,
Style IBDId II Cancel

Colar | |
¥ Shadow I_ vl \Waight |Lighter -
¥ Outine I_ vl "Waight |N|:|rmal vl

[ Underline

8. Click OK.

Message Alert Tab

The Message Alert Tab alows you to chose whether or not a message can be displayed to
the congregation. This allows you to specify itslocation, height, font, background color,
and display method and speed.

To set message alert options:
1. Inthe Optionsdialog box, click the Message Alert tab.
Click each tab for moreinfo.

Generall Su:ungsi Scripturesl Mursem Alert Message Alert | Eu:up_l,lrightsl bdizc I
v Enable Meszage Alert
Laocation IEh:ltt-:um |

Lord you are beautiful,
I raise my hands Height Percentage: 10 =

to you,
Mo one else can touch

my heart like you do, Background Colar |_ 1|,I

Ciesired Digplay Method IStatiD vl

Sl':'wl......J.....FaSt

tezzage Font |

Cancel

[T Presview Live Output

2. Select the Enable Message Alert check box.

#Notes
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If this check box is cleared, the Message Alert menu item and icon are not
available.

In the L ocation list, click the desired location for the message.
In the Height Per centage box, select or type the desired height percentage for the
message text.
In the Background Color list, click the desired color for the background of the
message.
In the Desired Display Method list, click the desired display method.
o Choose Static to display the entire message at once.
e Choose Scroll to display the message moving across the screen from right
to left.
e Choose Scroll if Needed to display the message moving across the screen
only if it istoo long.
Move the dlider to the desired speed to control how long the message is displayed,
or how quickly it will scroll.
Click M essage Font to access the Message Alert Font dialog box.
o Click the desired font, style, color, etc., for the message alert text, and then
click OK.

10. Click OK.

Copyrights Tab

The Copyrights Tab allows you to chose whether or not the copyright for asong is
displayed, and allows you to specify its font, style, color, shadow, outline, and height.
Y ou can aso choose to display your CCLI# or other license information.

¥Notes

The copyright information for a song is only available if you have entered the
information into the Song Information dialog box in the Editor. For details on
entering copyright information for a specific song, See: Displaying Copyright
Information

To set copyright options:
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Generall Su:ungsi Scripturesl MHurzem .-‘-‘-.Iertl Mezzage Aleit  Copyrights I bizc I

v Dizplay Copyright Infarmation
Fant ITah-:uma _YJ

Lord you are beautiful,

I raise my hands Style  |Bold ]
to you,

Mo one else can touch Color ||—|1|
my heart like you do, ¥ Shadow Iﬁ

= W Outine | I |
Height Percentage IE vl

Lizenze Info I

[T Presview Live Output Cancel

Select the Display Copyright Information check box.

In the Font list, click the desired font for the copyright.

In the Stylelist, click the desired style for the copyright.

In the Color list, click the desired color for the copyright.

To add a shadow to the copyright, select the Shadow check box, and then click a
color for the shadow.

To add an outline to the copyright, select the Outline check box, and then click a
color for the outline.

In the Height Per centage box, select or type the desired height percentage for the
copyright text.

In the License I nfo box, type your CCLI, or any other license information that
you want to display.

10. Click OK.

#Notes

e Each church needs to obtain a CCLI license from www.CCLI.com.

o To view the Copyright information's size and placement on the Output
monitor, on the Live menu, click Options, click the Copyrights tab, and
then click Preview Live Output check box. You can also view the
Copyright information's size and placement on the Monitor icon

Displaying Copyright Information
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EasyWorship allows you to display copyright information for the displayed song. First
you must enter your CCLI# which will appear in each copyrighted song automatically
(you only need to enter your CCLI# once).

1.

2.
3.
4.

6.

To enter copyright information:
On the Live menu, click Options.
Click the Copyrights tab.
Enter your CCLI# in the License Info box (e.g., CCLI 123456789).
e The CCLI# will appear on every copyrighted song. Y ou can modify the
size, color, font, and placement of the CCL1# on the dlide.

Come to my soul,
blessed Jesus.
Hear me, O Savior divine.
Open the fountain

and cleanse me.
Give me a heart a
heart like Thine.

A Heart Like Thine - Judson ¥an DeYenter; CCLI# Goes Here
Public Domain

Select the Display Copyright Infor mation check box to display the author, title,
administrator, and copyright information for specific songs. EasyWorship allows
you to edit and add to the author, title, and copyright information.

Click OK.

To edit or add information to a song:

1.
2.
3.

1.
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Right-click on the desired song and click Edit Song.
Click the Information icon ©@on the toolbar.
The Song Infor mation dialog box appears.

Song Information 1

Title |nainting Fall On e

Avtkor ID okt Thornas

Copyright |1 932 Paragon Muszsic Corporation _@I
Adrministrator IBrentwuud-B enzon Muzsic Publishing, [nc.

Saong Mumber IBEEH 26

k. Cancel

Type the information in the appropriate boxes.



2.

3.

4.

EasyWorship Options and Settings

Click in the Copyright box, and then click the Copyright icon to add the copyright
symbol and automatically turn on the CCLI# function . Y ou can also add a date
after the Copyright symbol.

The Song Number box isfor assigning a CCLI Database Song Number from the
CCLI Song Select web site. Thisisfor song reporting with CCLI and not for
display.

Click OK.

Misc Tab

The Misc Tab allows you to choose General, PowerPoint, and DirectX Advanced
options.
To set miscellaneous options:

1.

2.

3.

In the Options dialog box, click the Misc tab.
Click each tab for more info.

Generall Sungsl Scripturesl MHurserny .-'f-.lertl Mezzage .-i'-.lertl Copyrightz  Misc I

—General
v Show live screen on startup
Lord you are beautiful,
I raise my hands
to you,
No one else can touch rPowerPoint Dption
my heart like you do, v Use PowerPaoint application instead of Yiewer

A = v Build thurbrailzs with PowerPaint Application

v Advance Schedule after Go Live is pressed

p 3 Direct Advanced Option

LD Option Yertical Retrace Checking I-i"-uh:l vI

¥ Usze Preferred Yideo Codecs Wideo [uality

v Prevent DWD SpinQiown Speed J Cuality

[ Preview Live Output Cancel

To show the output screen live when EasyWorship is started, select the Show live
screen on startup check box.

Select Advance Schedule after Go Liveis pressed to have EasyWorship select
the next item in the scheduled automatically,S when the Go Live button is
clicked.

Select Use Power Point application instead of Viewer, if you would like
EasyWorship to load the full version of PowerPoint to display PowerPoint slide
shows.
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« |f PowerPoint isnot installed on this computer, leave this option
unchecked to use the PowerPoint viewer that is built into EasyWorship.
5. To create thumbnails using the full PowerPoint application, select Build
thumbnails with Power Point Application.
6. Inthe Vertical Retracing Checking list do one of the following.
e Click Auto to have DirectX control when Vertical Retrace Checking is
used.
e Click On to use DirectX to create a smooth transition between slides, and
produce the cleanest output.
e Click Off if you do not want DirectX to smooth the transition.

“Notes

The advantage of using vertical retrace checking isthat it creates a smooth
transition and a clean video playback. The disadvantage of using vertical retrace
checking isthat it slows down processing time.

7. Slidethe Video Quality slider to the desired position.

e Movethedider toward Quality to increase the time EasyWorship
allocates for displaying videos or live feeds. The higher the quality, the
smoother the playback. Setting the Video Quality all the way to Quality,
can cause some computers to run slower.

o Movethedider toward Speed to decrease the time EasyWorship allocates
for displaying videos or live feeds. This reduces the quality of the
playback.

“Notes
Usually placing slider in the center provides the best quality without too much
overhead on the computer.

8. Click OK.

Setting PowerPoint Options

The Misc tab of the Options dialog box allows you to set several PowerPoint options:

e Select the Advance Schedule after Go Liveispressed to start the PowerPoint
presentation immediately after you press Go Live. If you have timings on each
dide, there may be adelay before your first slide starts. Thisis because the
PowerPoint files have to load that info for PowerPoint Viewer 2003.

« If you have the full PowerPoint application installed on your computer, you can
select the Use Power Point application instead of Viewer check box if desired.
EasyWorship may run .ppt files better with this check box cleared.

e You can select the Build thumbnails with Power Point Application check box
to have the PowerPoint application build the slide thumbnails if desired.
EasyWorship may run more efficiently with this check box cleared.
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“Notes
Clear the Built thumbnails with Power Point Application check box to use the
Power Point Viewer 2003 to create the thumbnails. This method is recommended
for speed

Click on each tab for moreinfo.

Generall Su:ungsi Scripturesl MHurzem .-‘-‘-.Iertl hezzage .-’-'-.Iertl Copyrights  Misc I

—GEeneral
¥ Show live screen on startup
Lord you are beautiful,
I raise my hands
to you,
No one else can touch ~PowerPaint Dption

my heart like you do, v Use PowerPoint application instead of Wiewer

g v Build thumbnails with PowerPaint Application

v &dvance Schedule after Go Live iz pressed

’ 3 Direct: Advanced Option

DD Option Wertical Retrace Checking I.-’-'-.ut::u vI

Iv Use Preferred Yideo Codecs YWideo Cluality

¥ Prewent DVD SpinDovn Speed J  Hualiy

[T Presview Live Output Cancel

For more information on setting Misc options, see the Misc Tab section.

Setting Transitions

EasyWorship allows you to easily set impressive transitions for songs, slides, black
screen, clear screen, and video. Y ou can choose one transition or many different
transitions for your presentation.

1. Click the Transitionsicon %1 on the toolbar.

The Transitions dialog box appears displaying five tabs. Each tab allows you to choose
from over 100 transitions. Y ou can aso adjust the speed of the transitions.
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Song ISIiu:Ie I Black Screenl ElearScreenl Logo Screenl Yideo I

% Enable Song to Song Transitions

Blindz Harizantal |
Blinds Yertical
Bogln

Bos Out

Bowx Left Diown

Box Left Lp

Bowx Right Do

Bowx Right Up

Bow [nverted Left Diown

Bow Inverted Left Up
Box [mverted Right Down
Box Inwerted Right Up

o Bow From C
These are Tranzitions o uge when QEE TTE,_,,ELTW ﬂ
switching between Songs.
- : Slion '. T J e Fast
¥ Enable Directs, Suppart 1[4 Canicel

Selecting a transition:
2. Click the desired tab.
o Black Screen tab: Select different transitions for Black screen and un-
Black screen.
o Clear Screen tab: Select different transitions for Clear screen and un-
Clear screen.
o Logo tab: Select different transitions for L ogo screen and un-L ogo screen.
e Video tab: Select the Enable Video Transitions check box. This allows
for the transition from one video background to the next. If your video
card is unable to handle full video transitions, select the Click hereto
disable the mor e complex video transitions check box. If your computer
is sluggish or unresponsive during transitions, select the Click hereto
always pause the sour ce video when transitioning from video to
something else check box.
3. Select the Enable check box for the desired transition.
4. Click onthe desired transition(s) from the available list. A sample of the transition
appears in the Preview Screen.
5. Movethedlider to the desired speed. Each time you move the slider you can view
the speed of the transition in the Preview Screen.
7. Click OK.

“Notes
o TheEnable DirectX Support box has to be checked for the transitions to
work. This option also hasto be selected in order to use video
backgrounds. See: Recommended Video Card Chipsets under Getting
Started to verify that your video card meets the system requirements for

EasyWorship.
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e Usethe Shift key or the Ctrl key to choose multiple transitions from the
list. Multiple transitions are applied in the order they are selected to your
songs and slides.
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Changing EasyWorship Hotkeys

1. Browseto the following path.
Windows 9x/ME: C:\WINDOWS\AII Users\Application
Data\Softouch\EasyWorship\SEttings\hotkeys.ini
Windows 2000/XP: C:\Documents and Settings\All Users\Application
Data\Softouch\Easy\W orship\Settings\hotkeys.ini
Windows Vista: C:\Program
Data\Softouch\Easy\W orship\Settings\hotkeys.ini

2. Double Click the HotK eys.ini file to open it.

It will open in notepad allowing you to make changes.

=

File Edit Format Yew Help

[[HoTkews] a
slideNextkeys=78, 40, 32 'J
slidePrevkeys=80, 38, 8
slideFirstkeys=36

SlideLastkeys=35

ScheduleNextkeys=35

schedulePrevkeys=37

GoLivenextkeys=34

GoLivePrevkeys=33

Blackscreenkeys=C-66
Clearscreenkeys=_-67
Logoscreenkeys=C-75

Jumpversekeys=86

JumpChoruskeys=57

JumpBridgekeys=a&

JumpTagkeys =84

JumpsTidekeys=83

JumpEndingkeys=a5

JumpIntrokeys=73

-

R vl 2

3. Make the following changes, adding the numbers in bold to make EasyWorship
match your non programmable presenter remote.

Next Slide - SlideNextKeys= 78, 40, 32, 34

Previous Slide - SlidePrevKeys= 80, 38, 8, 33

Black Screen - BlackScreenKeys= C-66, 66

GoLive - GoLiveNextKeys= 0

Go ToBridge - JumpBridgeKeys= 0

agbrwpNE

¥Notes Thiswill disable the following hotkeys in EasyWorship.
PageDown = Go Live
PageUp=Go Live Previous (Currently not activein
EasyWorship)
B = Jump to bridge
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Notes Thiswill also setup the following PowerPoint HotK eys to
work in EasyWorship.

PageDown = Next Slide

PageUp = Previouse Slide

B = Black Screen

After making changes, Click File then Save.
Close the window.

o &

e Youwill need to know what each valueis. Each item can have multiple keys
separated by comas; for example, SlideNextKeys ="78, 40, 32" which is'N’,
Down, and Space.

e If youwant to usethe CTRL or ALT, key simply precede the number with 'C-', or

'A-"or 'CA-' for both CTRL and ALT together; for example, BlackScreenKeys =
"C-66" whichis CTRL-B.

Hereisalist of common keys:

B=66C=67N=78 P=80 BackSpace=8 LeftArrow =37 UpArrow = 38

RightArrow =39 DownArrow =40 SpaceBar =32 PGUP =33 PGDN =34 End =

35 Home =36 .(Period) 190

A thru Z =65thru 90

A65B66C67D68 E6O F70G71H 721 73J74K 75L 76 M 77N 78 0O 79 P 80

Q81R82S83T84UBV8WS87X838Y89Z90

See: What HotKeys are available in EasyWor ship?

Can I Use A Remote That Can't Be Programmed?

Y es, some remote controls will work. Changes will need to be made to HotKey Settings
in EasyWorship.

See: Changing EasyWor ship Hotkeys

Does EasyWorship Support Flash Files?

Currently EasyWorship does not support Flash files. Thisis afeature that will be added
in the future.

How Do I Delete Messages From the Message Alert List?
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In the Message Alert window:
1. Click on the M essage drop down box.
2. Usethe arrow keys on your keyboard to select the message you want to remove.
3. Pressthe delete key on your keyboard.

Message Alert ) El
Message |aiElnRER :I Add
Today iz a new dayl
o —
Current Running Messages Hide
Select Brionty
Select West
| i Cloze

What HotKeys Are Available In EasyWorship?

Default HotK eys:

General Usage:

Shift+Enter - In the Song Editor - Allows you to put extra spacing between lines of text
without making the next line go to anew slide.

Presentation HotK eys:

HOME - First Slide

END - Last Slide

DOWN - Next Slide

UP - Previous Slide

RIGHT - Next Schedule Item

LEFT - Previous Schedule Item

PAGE DOWN - Go Live

Ctrl+C - Clear text from the screen

Ctrl+B - Black screen

Ctrl+L - Logo - Replaces anything on the screen with the logo you have assigned. See:

V <Enter> - to take you to the first Verse (song tag)

C <Enter> - to take you to the first Chorus (song tag)

R <Enter> -to take you to the first PRE-CHORUS (song tag)
T <Enter> - to take you to the first Tag (song tag)
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B <Enter> - to take you to the first Bridge (song tag)
| <Enter> -to take you to thefirst Intro (song tag)
E <Enter> - to take you to the first End (song tag)

V# <Enter> - totakeyouto Verse #

C# <Enter> - to take you to Chorus #

R# <Enter> -to take you to PRE-CHORUS #

T# <Enter> - to take you to Tag #

B# <Enter> - to take you to Bridge #

| # <Enter> - to take you to Intro #

E# <Enter> - to take you to End #

# <Enter> - to take you to Slide #

<CTRL-SPACE> - Switch between live and main screen in single monitor mode

Y ou can also omit the # on most of the items above if needed. For example C <Enter>
will go to the first chorus.

Will A Remote Control Work With EasyWorship?

About remotes:

Most users are familiar with PowerPoint and advancing slides, animations and bullets
within PowerPoint. Most remotes built for PowerPoint only feature two commands,
advance forward or reverse. In PowerPoint the F5 key starts the slide show into the
projection mode.

With EasyWorship, you need different commands. The Page Down key advances the
next item in the Schedule area and sendsit to the LIVE area. It isthe sameas Go Live
>>, The reason we chose this feature is because EasyWorship will allow you to use feeds,
such as cameras, DVD and VHS players, Mixers, Video Clips and PowerPoint slides. We
wanted to differentiate between the advancing of aslide or verse (use the Down or Up
Arrows) and the advancing of the next item ( such as avideo clip) in the schedule. This
keeps the technicians oriented as to where they are in the process.

So, the remote previously used for PowerPoint may not have the ability to mimic
keyboard strokes such as Page Down, and may not mimic the arrow up or arrow down
keys (used in EasyWorship to advance or reverse slides or verses).

One remote we know works well isthe I nterlink Remotepoint RF VP4300. It has four
programmabl e buttons. Y ou will want to mimic the Page Down, Arrow Up, Arrow
Down keys of your keyboard (you may wish to use the Control + B key stroke as the
fourth button to turn on and off the black screen feature of EasyWorship.) It dso hasa
mouse pointer control, left mouse click, right mouse click, and laser pointer. They may
make other models that will also work. Most mouse remotes for PowerPoint will not
work well with EasyWorship. The Honeywell Power Presenter RF also workswell. It
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has two buttons that can be programmed to do three functions. Each button has a
function assigned to it and when both buttons are pressed, it can perform athird function.
It also includes another button for alaser pointer. It should be about $99.00 retail.

See www.interlinkelec.com & www.powerremote.com

Also See Can | use a Remote that can't be programmed?
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Using Command Line Switches

EasyWorship now allows you to assign values to the EasyWorship shortcut to change the
behavior of the program when it opens. These values are called command line switches.

Available Command Line Switches:

O O O O O

ProfileName="a_profile_ hame" (start EasyWorship with a selected profile)
/RebuildDatabase (force the database to rebuild and then rebuild the SongK eys)
/RebuildSongK eys (force EasyWorship to rebuild SongKeys)
/ConvertDatabase (force EasyWorship to make sure the database is up to date)
/ResolveShortcuts (force EasyWorship to make sure it's internal media shortcuts
areresolved if possible)

Setting a Command Line Switch:

el S E N

o

Right click on the EasyWorship icon on the Desktop.

Click on properties.

Click on the shortcut tab.

In the Target field after the last quotation mark Type in the command line switch
you desire to use.

Click OK to apply and save the settings.

Gereral Shartcut | I:::umpatil:uilit_l,ll

% E asywiorship 2007

T arget bype: Application

T arget location: Easzyafarzhip

E azytworzhinexe” ProfileM ame=""~crzhip Crew'

T arget:

“Notes

Command line switches are designed for advanced users. If you have any
problems with or questions regarding command line switches, please contact
support at support@easyworship.com.

Adding and Removing Demo Data

Y ou may have said no to this option during installation. At any time you may Add or
Remove these song lyrics from your Song resource area database.
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1. Click Profiles on the top menu bar.
2. Click Databasetools, then Add/Remove Demo Data

Fraofiles  Help

|T Default

Profiles Manager. ..

- Preview

Database Tools

Rebuild/Fix Database |:

3. The Add/Remove Demo Data window will appear.
Adding Demo Data

1. Toinstal the 100+ classic and contemporary songs from
GreatWorshipSongs.com, Select " Install songs from GreatW or shipSongs.com
now"

2. Click Next.

e The same process applies for removing these songs from your Song resour ce
database

e To Seealist of the songs from Great\WorshipSongs.com that are availablein
EasyWorship Click Here.

Add/Remoye Demo Data

Chooze Optional Resource Data

Choose optiohal resource data ko add or remowe from E astaorzhips T

Inztall kop zong lenics like God of \Wonders, Majesty and athers, courtesy of
GreatworzhipS ongz.com. Ower 100 songs abzolutely FREE!

—GreatworzhipSongz. com Song

v {nstall zongs fror GreabadarshipSongs. core

) Unirztall 2onos from GreatworshipSanas com

" Do not install songs from Greatw orzhipS ongs. com

Space required:; 1.4ME kore information at Greatw'orshipSongs. com

< Back Mext » Cancel
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Y ou now have the option to add the songs and backgrounds from EasyWorship.
Thiswill install public domain songs like Amazing Grace and the free images and
videos that come with EasyWorship ( about 116 images, 21 videos and 223 songs
).

Click Here to view alist of the Standard EasyWorship demo songs.

To install the default backgrounds and songs from EasyWorship, Select " I nstall
default songs and backgroundsfrom EasyWor ship”
Click Next.

Add/Remove Demo Data 1

Chooze Optional Resource Data

Choose optiohal resource data to add or remove from Eas_l.an:lrshl_:
easyworship

Inztall the default zongs and backarounds fram Easyworship

—Default Easyaforship Songs and Backaground
v |nstall default zong: and backarounds from E asyiaorship
) Unirstall default songs and backarounds from E sz arehip

" Do not install default songs and backarounds from E azyisorship

Space required: 16. 7B

< Back | Cancel |

Now awindow will appear giving you the summary of your song database
choices.
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Add/Remove Demo Data }

Chooze Optional Resource Data

Chooze optional resource data to add or remove from E asyw orship

You have chozen the following options for inztalling or removing rezource data for E asyisforship

Fezource Data Summarny

Install zongs from Greatw/orshipSongs.com at 1.46B
Install default songs and backgrounds from E asytaforship at 16.7MEB

Space required; 18. 1B

< Back | Cancel |

8. Click Back to change your previous selections or click Finish to proceed with
installation of the EasyWorship 2006 demo data.

Remove Demo Data

1. Click File on the top menu bar.
2. Click Databasetools, then Add/Remove Demo Data

EasyWorship

File Schedule Songs Live Help

[ Mew Scheduls E | =) | @ ) | ! @5

= Cpen Schedule
Import Schedule

B

ower OF Jesus MName
E Save schedule

Save Schedule As

Close Schedule

Database Tools addiRemove Demo Data
% Prink L4 Rebuild/Fix Database
Exit Set Metwork Folder

3. The Add/Remove Demo Data window will appear.
4. Select Uninstall songs from GreatW or shipSongs.com.
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5. Click Next.

Add/Remoye Demo Data

Chooze Optional Resource Data

Chooze optional resource data ta add or remove from E asuiasforzh

Inztall kop zong lenics like God of \Wonders, Majesty and athers, courtesy of
GreatworzhipS ongz.com. Ower 100 songs abzolutely FREE!

—GreatworzhipSongz. com Song

) |netall zonas fom GreataarshipSong: com

f+ Uninztall songs from GreatworshipS ongs. coné

" Keep curent songs from Greatw orzhipS ongs. com

Space reguired: OB kore information at Greatw'orshipSongs. com

< Back Mext » Cancel

3. Then select Uninstall Default songs and backgrounds from EasyWorship.
o Thisfeature also removes the backgrounds installed with EasyWorship.
e Thisfeatureisnot available if you upgraded from a previous version of
EasyWorship.

Add/Remove Demo Data

Chooze Optional Resource Data

Chooze optional resource data to add or remove from E asyiaorsk : -
- easyworship

Inztall the default zongz and backgroundsz from E asyforzhip

—Default Eazyitforship Songs and Background

| |nstall default songs and backarounds from Easyia/orship

{* Uninstall default songs and backagrounds from E asytwarshig

{~ Keep current default songs and backgrounds fram E asyworship

Space required; OB

< Back MHewst > Cancel

3. Click Finisn.
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Add/Remove Demo Data )

Chooze Optional Resource Data

Chooze optional resource data to add or remove from E asyw orship

You have chozen the following options for inztalling or removing rezource data for E asyisforship

Fezource Data Summarny

IJninztall zongs from GreatworshipSongz.com
K.eep cument default zongz and backgroundsz from E asytsforzhip

Space required; OB

< Back | Cancel |

Backing up your Databases and Profile data

It'sa good ideato make a backup of your database. Y ou can aso use the backup to move
songs, scriptures, and presentations from one computer to another.

To make abackup of your database and profile data:
1. Copy Your Profile folder on onto acd, memory stick or network drive. See:
Locating Your Profile Data
2. You can aso copy the folders separately.
They consist of:
o Databases folder (Contains all of the databases for this profile)
e Optionsfolder (Contains Application settings for this profile)
o Resources folder (Contains the Images, Videos and Presentations files for
this profile)

See: Transferring Songs and Graphics to another Computer
See: Understanding Profiles

Transferring Songs and Graphics to another Computer

EasyWorship licenses you to use EasyWorship on multiple computers. Y ou may wish for
these to beidentical in their content.
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In order to copy all songs and graphics from Computer A and paste them on Computer B,
follow these steps.

Transferring your complete songs database and media to another computer :

1.
2.
3.
4. Onthe Destination Computer, Copy all of the Songs.* files, Songkeys.* and

o o

On the Sour ce Computer Open My Computer.
Browse to Your Profilefolder. See: Locating Your Profile Data
Copy the Data and Resour ces folder to a cd, memory stick or network drive.

Version or Version.dat file from the cd or memory stick to Your Profile\ Data
folder. See: Locating Your Profile Data

Click Yesto all when asked to overwrite the files in the destination.

Copy the Resour ces folder to your profile folder. See: Locating Your Profile
Data

Click Yesto overwrite. Thiswill overwrite any videos or images you may have
already added to the Media Tab.

“Notes

You may copy the whole data folder from one computer to another. You may have
backgrounds in your backgrounds database, that don't exist on the destination
computer causing them to show up with exclamation marks on them.

See: Exclamation Points On My Thumbnails

Using the Fix Database Utility

EasyWorship has a utility to correct database problems. Y ou may lose the song you were
inputting at the time, but will retain all your other songs and graphics.

To Run the Fix Database Utility:

agrwbdE

Click on Start.

Select Programs or All Programs.

Select EasyWor ship.

Select EasyWor ship Fix Database Utility.
The rebuilding screen will appear.

Rebuild Database ¥2.2 )

‘_'. Thiz utility iz dezigrned to rebuild vour Easvtforship data.  This may rezult in lozing the

data or record pau were warking on when you encountered the prablenm.

Prezs Rebuild to Begin

Cancel

Click Rebuild.
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7. Theworking shield will appear.

T hiz utility iz dezigned to rebuild vour Eastwiorzhip data. This may result in lozing the
\ data or record vou were warking on when you encountered the problem.

Rebulding D ata. Pleasze wait....

Bebuild | Sl

8. When rebuild is finished, click Close.

T hiz utility iz dezigned to rebuild vour Eastwiorzhip data. This may result in lozing the
\ data or record vou were warking on when you encountered the problem.

Complete

Febuild |

#Notes

The Rebuild Database feature will automatically backup your database into a folder
called rebuildbackup.

This usually fixes any database error messages. However if you still have a problem,
check our knowledge based technical support at http://www.easyworship.com. Click on
Support on the top menu bar and select Knowledge Base and Technical Questions.
Thelink info is: http://easyworship.com/kb/index.php

Or call technical support for any other error messages.+1 918-250-1493.
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ActiveMovie Window Appears Over My DVD Editor

This usually occurs with the ATI graphics cards. Setting the theater mode for the primary
monitor to Standard should correct this problem.
See:DVD Plays on Both Screens for instructions on how to change this setting.

Borland Database Engine Error $2108

An error occurred while attempting to initialize the Borland Database Engine (error
$2108)
1. Browseto c:\program files\common files\, in my Computer or Windows Explorer.
2. Renamethe Borland Shared folder to Borland Shared old.
3. Click on Start.
4. Clickonrun.
5. Typeinregedit in the Run box.
6. Click OK.
7. BrowsetogotoHKEY_LOCAL_MACHINE\SOFTWAREN\.
8. Rename the Borland folder to Borland Old.
9. Closetheregistry editor.
10. Reinstall EasyWorship.

Borland Database Engine Error $251E

An error occurred while attempting to initialize the Borland Database Engine (error

$251E )
1. Browse to C:\Program Files\Softouch\EasyWorship, in My Computer or Windows
Explorer.
2. Right click on the EasyWor ship.exefile.
3. Click on properties.
4. Click on the Compatibility tab.
5. Make sure the compatibility mode box is not checked.
6. Click OK.

If an EasyWorship upgrade has been installed without installing afull version first;
installing the full version may fix this problem.
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EasyWorship Doesn't Automatically Check for Changes

If EasyWorship doesn't automatically compare the songs in your schedule with the songs
in the database when you open your schedule See: EasyWorship doesn't automatically
check for changes for instructions on how to correct this problem.

DVD Plays on Both Screens

The video Card is set up to play the video on both monitors.

Disabling the full screen optionson your Video Card.

nVidia cards:

Sk~ wdhE

Click Start.

Click Control Pandl.
Click on Display.

Click on the Settings tab.
Click on Advanced.

Click on the GeForce Tab

A box will appear the left of the window.

hpOODNPRE
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If Launch Page and Control Panel User Interface appear in the box
follow the instructions below.

If not skip to step 7.

Click on Control Panel User Interface.

Select Classic NVIDIA Control Panel.

Click Apply.

Gotostep 7.
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8 Plug and Play Monitor and NWIDIA GeForce 6: erl e |
General | Adapter tonitor I Troublezhoot I
Color Management &3 GeFarce B200
I - S |
> <
¢~ Launch Page = =]
‘- Control Panel User Interface - __‘_ A ﬁV]DI-&- L4

MYIDIA has a brand new uzer inteface in responze to customer needs and
functionality. Select the uzer interface you wizh o uze.

* Classic NYIDIA Control Panef
D The uzer interface you are using right now,  This interface iz provided

for legacy purpozes only. Al new features and enhancements are only
applied to the new NYIDIA Control Panel.

{~ Mew N¥IDIA Control Panel [Recommended]

MWIDIA has delivered the most significant update to the Control Panel
uzer interface zince it's inception.

QK Cancel Apply

7. Click on Full Screen Video.
8. Select disable under Full screen device.
9. Click OK.
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8 Plug and Play Monitor and NYIDIA GeForce B2 2=l
aeneral I Adapter | kanitar I Troubleshanok I
Color b anagement &4 GeForce 200
- Las i o 8 = -
<
= GeForce 6200 : .
- e Dizplay Setings ﬁVIDiﬁ.L i
Performance.& Quality Settings  Full screen video zoom controls
DI L Select zcreen region to zoom
- Wideo Owverlay Settings &
- Full Screen Wideo el
- Tools
- MR otate I j
- Soreen Resolutions & Refresh Rates Ot Irs
[+ Desktop Management 1
- Menu Editing | .) :
- Control Panel Uger Interface
 Full gcreen video contralz
Full zcreen device
I Dizable j Color Carrection |
[T Track overlay ratation
Restore Defaults |
OE Cancel Apnly |

ATI Cards:

Click on Start.

Open Control Pandl.

Open the Catalyst Control Panel.

Goto Video, Theater Mode.

Select Main Display.

Change the Overlay Display Setting to Standard.
Click Apply then Done.

NougkrwdE
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¥ i | | CATALYST™ Control Center |

v "

- % lotkeys -

Graphics Settings

a Profles - P Preferences - -ﬁ_ Help

@ Welcome

& Displays Manager
% 3D

& Color
= aﬂ}l Video

= Overlay Video \.\

Graphics Adapter : | 1. RADEON X800 XT Platinum Edition

Video Preview

Standard Settings
Overay/VIDEOVIS
e et Mode
S SMARTGART™
{41 VPU Recover
& Pefomance

-Secnnch']r Display

Main Display

Overlay Display in Clone Mode

{®) Standard () Theater Mode () Same on all

Theater Mode Settings

(1 Match the source video () Scale to ful screen

() 4:3 [Standard TV] () 16:8 Widescreen]

Discard

Exclamation Points On My Thumbnails

This error appears when EasyWorship cannot link the thumbnail in your Videos resource
areato the actual location of the video. This may be caused when you either delete the
video file, or have renamed or moved the file.

See: How do Videos, Images & Backgrounds Work?
Toremovethe exclamation points:
1. Open EasyWorship.

2. Click onthe Media Tab in the resources area
3. Click onthe Videos or I mages tab.
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4. Select the thumbnail with the exclamation point

5. Click the Delete button below.

6. If you wish to re-add that same video or image file thumbnail, click the Add
button.

The Add Videos or Images window will appear.
2| x|
Lok i I@ Desktop j 4= % Eo-

)iy Documents

:} My Computer

. Py Mebwork Places

i Backup

i bluefish

7 Jerald Welch

) Server Shuff

kest

[ ikest skuff

) Utilities

Working
__)'WhorshipTeam

L1 EW Resources
Shorkcuk bo Resources
n'h" Shortcut to Shared Documents

Desktop

by Documents

™

tdy Computer

-«

File mame: || j Open

Files of type: | Media Files (40 Types) e Cancel L
e

Notice that your Window files and folders are displayed. Many people keep videosin
My Pictures and on the desktop and other locations. Thisisnot agood idea.

Please get in the habit of storing Videos and I magesin thislocation: Y our
Profile\Resources\Videos or Images

See:Locating Your Profile Data for help finding your EasyWor ship profile data.

Adding your videos and images to the Videos or Images folder will make the videos or
images automatically show up in EasyWorship without having to add them using the add
button.

7. Click inthe Look Infield and follow the above path to locate and store your
videos. When you highlight the video file and click Open, the thumbnail will now
be added to the Video Resources Areain EasyWorship. Open EasyWorship again
and seeif thisfixes your error.
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“Notes

Anytime you Add videos from the Videos Resource Area; for example, froma

Wor ship Films videos volume CD, the fileis stored in Your
Profile\Resources\Videos. Thisisthe default path to which EasyWor ship auto

formats. That iswhy it isa good idea to store files constantly in this path.
See:Locating Your Profile Data for help finding your EasyWor ship profile data.

'Index: Title Author' Error

If you receivetheIndex Title Author Error message, follow these steps:

1. Close EasyWorship.
2. Right click on your EasyWorship icon on your desktop.
3. Click on properties.
4. Click onthe Find Target button on the Shortcut tab.
5. Look for the DATA folder and open it
6. RenametheVersion or Version.dat fileto oldversion or oldversion.dat
7. Start EasyWorship again.
It will go through the conversion process and fix the problem.

Notes
Thisissue was fixed in EasyWor ship 2006 build 2.2

Internet Connectivity

EasyWorship doesn't require an internet connection for you to use it. However, there are
some functions that require an internet connection. Here are some issues that may occur
when using these features.

I ssue: Action Canceled or Y ou are not Authorized message appears when trying to
access Song Select.

Cause: Your internet connection islimited or disconnected. Y ou may have afirewall
blocking EasyWorship's access to the internet.

Resolution: Make sure you can access the internet through an internet browser. Make
sure your firewall software hasn't added EasyWorship to ablock list.

I ssue: Unable to get avail able bibles message appears when trying to download bibles.
Cause: Your internet connection islimited or disconnected. Y ou may have afirewall
blocking EasyWorship's access to the internet.

Resolution: Make sure you can access the internet through an internet browser. Make
sure your firewall software hasn't added EasyWorship to ablock list.
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Contact Customer Support if your problem cannot be resolved by following the steps
above.

PowerPoint Troubleshooting

| ssue: PowerPoint slide show with audio doesn't play the audio in EasyWorship.
Cause: PowerPoint isn't able to find the audio file.

Resolution: First make sure the audio file is on the computer's hard drive, preferably in
the same folder as the PowerPoint file. Open the PowerPoint file in the PowerPoint
program, then run the slide show so that it can find the audio files. Save the PowerPoint
file and close PowerPoint. It should now play the audio in EasyWorship.

| ssue: EasyWorship is unable to add a PowerPoint slide show to your schedule. A
message appears saying the fileis corrupt.

Cause: Usudly thisis caused by editing a PowerPoint file that has been created on a
newer version of PowerPoint with an older version of PowerPoint.

Resolution: Import the original PowerPoint file.

I ssue: Out of memory error when adding a PowerPoint to your schedule, or when
opening a schedule with a PowerPoint filein it.

Cause: The schedule file has corrupted, or the PowerPoint fileistoo large.
Resolution: Recreate the schedule. Try reducing the size of the PowerPoint file before
adding to your schedule.

| ssue: PowerPoint doesn't display correctly
Resolution: Click on the Live menu, click on options, then the Misc tab. Try toggling the
Use PowerPoint application instead of viewer off or on.

I ssue: Thumbnails don't display properly.
Resolution: Click on the Live menu, click on options, then the Misc tab. Try toggling the
Build Thumbnails with PowerPoint Application instead of viewer off or on.

Contact Customer Support if your problem cannot be resolved by following the steps
above.

My Schedule Will Not Save

This usually occurs with a song that had a background added in the database and the
background has been removed from the hard drive.

The song is still referencing the image or video. When EasyWorship tries to save the
schedule, it's unable to do so, because it can't find one of the images or videosto add it to
the schedule. Follow the instructions below to correct this problem.
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Click on the schedule menu.

Click on check schedulefor errors.

EasyWorship will display an Unresolved schedule items window.

Select Remove - Delete all schedule items or properties that cannot be resolved.
Click Finish.

Open Schedule

j Unresolved schedule items
L]

agrwbdE

'

The following schedule properties could not be found or resolved.

HH‘E BGSPO1-119.mpg

—Optiak
How would you like to handle the schedule items with unrezolved properties?
{+ Do Mothing - lgnore all schedule items that have unresolved properties

" Bemove - Delete all schedule items or properties that cannot be rezalved

{" Reszolve - Comect each zchedule item ar property individually

Back |

Text Over Video Troubleshooting

I ssue: My video shows up as astill image when | set it as a background.

Cause: DirectX is not enabled.

Resolution: Click on help, DirectX troubleshooting. A message will appear "Y ou do not
have DirectX enabled. Would you liketo try to enable it now?" Yes No Cancel Click yes
to enable DirectX.

I ssue: Only part of the text appears over the video background.

Cause: You do not have enough video memory to display text over video.

Resolution: Upgrade your video card to a video card with 128 mb video ram. Y ou may
also try reducing the color quality for one, or both of your monitors under your video
settings in Windows.
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I ssue: The video speeds up and slows down when transitioning from one song or slide to
the next.

Cause: Your video codec isn't handling the video properly.

Resolution: Try downloading a new video codec such as DScaler. See: Recommended
DVD & Mpg2 Decoders

Contact Customer Support if your problem cannot be resolved by following the steps
above.

Troubleshooting Images

Issue: | can see my image in the image tab, but EasyWorship will not allow meto add it
to my schedule.

Cause: The image resolution istoo large.

Resolution: Edit the image using an image editing software such as Microsoft Office
Picture Manager to resize the image to 800x600 or 1024x768. Y ou are not limited to
these resolutions, however; they are the most common resol utions used.

Issue: My imageis stretched.

Cause: EasyWorship automatically stretches your image to fit the screen. If it is not the
same resol ution as the screen, EasyWorship will stretch it.

Resolution: Use an image editor such as paint to increase the size of the picture. You
may also add the image to a PowerPoint slide show. Y ou can tell EasyWorship to tile the
picture under Background, Options, select the picture and click modify. Check the box to
Tile Picture.

Contact Customer Support if your problem cannot be resolved by following the steps
above.

Unable to Create Back Surface Error Message

This error usually appears when there are issues with the memory insufficiency in your
video graphics card. Y ou may aso have your color quality settings set too low. Many
timesit isfixable. However, the video card may need to be upgraded.
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See: Computer Requirements under Computer Requirementsto seeif your computer
meets the requirements to use the DirectX functionality of EasyWorship.

Follow these stepsto adjust your video setting and try to correct thiserror:

1. Close EasyWorship.
2. Click on Start
3. Click on Control Panel
o If your control panel lookslikethis, click Switch to Classic View

Pick a category

= Sy

! _ B
dog = Appearance and \ "\, Printers and Other
y Themes T Hardware

See Also *

4. Click the Display icon.
5. Click on the Settings Tab. Y our Display properties window will appear.

Display Properties ed

Themesl Desktnpl Screen Saverl Appearance  Setiings |

[rrag the monitar iconz to match the phyzical arangement af pour monitors,

E@

Dizplay:
1. Plug and Flay Monitor on NYIDIA GeForce 6200 j
Screen rezolution —————— [ Colar quality
Less

More | Thighest (32 bit ]

1280 by 1024 pisels R R B |

¥ | Uize thiz device as the primany matitar.
¥ | Extend my windovs desktop onto thiz monitor.

|dentify | Irn:nul:nleshn:n:nt...l Advanced |

k. I Cancel | Spply |

6. Click on Monitor 2.
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7. Inthe Color Quality area, verify that the color quality isn't 8bit. If itis, change
the color quality to Highest (32bit).
8. Click Apply. You will be asked if you wish to keep these settings. Click Yes.

Monitor Settings ﬂ

& | Your deskbop has been reconfigured. Do you want to keep
\"_f} these settings?

Feverting in 13 seconds

9. Closeout al these windows and Open EasyWorship again and seeif thiswill fix
your error.

If the steps above don't fix your error:
Make sure your computer has at least 64 MB of video ram.
1. Follow steps 1-5 above.
2. Select Monitor 2.
3. Click the Advanced button at the bottom right.
4. Click the Adapter tab.

Plug and Play Monitor and N¥IDIA GeForce 6200 Pt ﬂﬂ
Colar Management I &4 GeForce 6200
General Adapter | b onitar I Troubleshoat
—Adapter Type

NVIDI GeForce 6200

— &dapter Information
Chip Type: GeForce G200
DAC Tupe: Integrated RakDAC
kemony Size: 128 MB
Adapter Sting: GeForce G200
Bios Information:  Werzion 5.43.02 27 .01

Ligt Al Modes...

k. Cancel Apply
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e If the Memory Sizeislessthan 64 MB, you will have to upgrade your video card.
o If the Memory SizeisN/A, your video card isn't reporting the amount of memory
available for the second monitor. Y ou will probably need to upgrade the video

card in your computer. Contact tech support before upgrading your video card.

'Path Not Found' C:\...\Temp... Error

If you receivethiserror follow theinstructions below:

Close EasyWorship.
Open EasyWorship.
Closeit again.
Reopen it again.

hpOODNPRE

The error should be corrected.

¥Notes

This process clears out all of the temp files for the schedules. Sometimes
EasyWorship will try to access an old temp file that has already been removed.
Thisresets the temp folder so it won't try to access the file again.

PSAPI.DLL Error

The procedure entry point GetProcessl mageFileNameW could not be located in the
dynamic link library PSAPI.DLL.

First read the information on this Microsoft Help Article.
http://support.microsoft.com/defaul t.aspx/kb/932540

This problem usually occurs after upgrading to Internet Explorer 7. This error occurs
when clicking the Songs menu, then SongSelect Lyric Service.

Click on Start.

Click on Search.

Select the option to search for all filesand folders.
Typein PSAPI.DLL

Click the Search button.

Rename all instances of PSAPI.DLL.

Restart Wndows.

Nouohr~wdrE

“Notes
Be sure not to delete or rename any other files with the PSAPI.DLL in the file name.
Rename only the files with PSAPI.DLL as the exact file name..
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Audio Pauses During Transition

Some customers that use Media player to play audio while using EasyWorship to display
lyrics, have seen thisissue. During the transition from slide to slide or song to song, the
music pauses. This problem can be corrected easily.

Click on the Live menu.

Click on Options.

Click onthe Misc Tab.

Slide the Video Quality dlider to the middle of the Speed - Quality bar.
Click OK.

Generall Su:ungsi Scripturesl MHurzem .-‘-‘-.Iertl hezzage .-’-'-.Iertl Copyrights  Misc

agbrwNPE

—GEeneral
¥ Show live screen on startup
Lord you are beautiful,
I raise my hands
to you,
No one else can touch ~PowerPaint Dption
my heart like you do, v Use PowerPoint application instead of Wiewer

g v Build thumbnails with PowerPaint Application

v &dvance Schedule after Go Live iz pressed

’ 3 Direct: Advanced Option

DD Option Wertical Retrace Checking I.-’-'-.ut::u vI

Iv Use Preferred Yideo Codecs YWideo Cluality
v Prevent DYD SpinD own Speed | Cuaality

[T Presview Live Output Cancel

No Sound

When playing video clips or audio files through EasyWorship, sound should come from
either the speakers connected to the computer or the sound system aready in place in the
building. Please check the following if you are unable to hear sound from audio sources
in EasyWorship.

Check the Mute Button in EasyWor ship
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When playing avideo or audio file in EasyWorship the VCR controls will appear in the
Preview area and or the Live area. The audio can be muted and un-muted there by
pressing the speaker icon.

Mute On/Off

Yolume

Loop On/Oft

Check Cables and Connections

The connection to the computer's audio output jack must be connected. Verify that the
computer is plugged into the speakers or sound board. Also check the audio cable to the
sound equipment for any kind of damaged.

Check the Sound Board Mute Button and Volume

Many customers connect their computer to a sound board that controls the audio to the
sound system. Verify that the channel on the sound board for the computer is not muted
and the fader for the audio is at an appropriate level. Also verify that the master volume
isat an appropriate level.

Song Editor Loads Slowly

Some customers have experienced slow response when creating a new song, editing a
song, opening options or opening the background designer. A large font database in
Windows will cause this slow response. EasyWorship hasto load al of the fontsin the
Windows fonts database when opening these windows. Having thousands of fontsin the
Windows font database can cause these windows to load slowly. Removing some of the
fonts in the Windows font database will correct this problem.
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Updating EasyWorship

Softouch Development Inc. releases updates to the EasyWorship software from time to
time. These updates may contain bug fixes, feature enhancements or brand new features.
Updates are normally free and can be downloaded from http://www.easyworship.com.

e Check out our download page for the latest download available. Select the
Downloads menu and click Download.

e Check out our Support Forum for the latest news on up and coming versions and
snapshots of what will release soon. Select the Support menu then Support Forum.

e Get the latest help information from our Knowledge Base. Select the Support
menu then Knowledge Base.

o Get freeimages from the Free I mage Forum. Select the images menu then Free
Images.

SongSelect Lyric Service Feature Update
e TheSongSelect Lyric Serviceinterface will automatically update if an update is
needed. When the option for the SongSelect serviceis clicked, EasyWorship will
check for updates for the SongSelect importer. If there are updates available,
EasyWorship will download and install them automatically.

“Notes
e You must log in to the forum to post comments and questions on the forum.
You can create your own username and password by clicking the register
link at the top right of the forum area.

e You must be logged into the Free Image Forum to download or upload

images. You can create your own username and password by clicking the
registration link on the left side of the image forum page.
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